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Requisition Form for Booking/ Cancellation of Accommodation of Guest Room in Hall of Residence 

 

1. Visitor & Booking Details: 

Name 

 

 Organization  

Address  Nationality  

Purpose of Visit  

Phone  Email  

No. of Rooms  No. of Persons  

Arrival Departure 

Date : Time : Date : Time : 

 

 

2. Bill(s) to be settled by: 

 

1.Visitor…….…2.Indenter….......3.Institute/No charges……..…4.Project No .………. 

 

3. Indenter’s Profile: 

Name  Designation/ 

Program 

 

PF No./ 

Roll No 

 Department  

Phone  Signature  

E-mail  

 

            

 

Recommended / Not Recommended 

 

 

 

 

                                                          

  In-Charge, DSA Office 

 

 

Approved / Not Approved 

 

 

 

 

Asstt. Registrar (Student) / Dean (Student) 

 

 

 

 


