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PDPM
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY,
DESIGN AND MANUFACTURING, JABALPUR
Dumna Airport Road, Jabalpur- 482005, M.P. (India)
Tel #: (+91-761) 2794025
Email: registrar@iiitdmj.ac.in
Website: www.iiitdmj.ac.in

Invitation of RFP Tender

Date: 25/06/2019

PDPM [IITDM Jabalpur is a premier Institute of Education and Research established by
Government of India under IIIT Act 2014. The Institute would like to procure the following
Services for its R&D activities. The Technical Specifications, Allied Requirements and Scope of
Supply are given in Appendix 1.

S.No. i Tender No. f Brief Description of Service _Tmmsﬁiﬁé‘l‘é'/‘ e
| ‘ | TwoBid_
1 “IIITDMJ/T ender/2019/06/54 \ Request of Proposal (RFP) for Two Bid
\ dated 25/6/2019 " Empanelment of Intellectual Property
} (IP) Firms S

Bids are invited for tendering process and the Tender Document can be downloaded from
the PDPM HIITDM, Jabalpur website http://www.iiitdmj.ac.in/tenders.php. The schedule of
the tendering process is given below:

LR LA 1

| Event | ~ Date & Time |

e B el e e RS |

| Tender PublishingDate . - =~ -~ 4 =~ “20liBl018. .

_Bid Submission StartDate | 250062019

 Pre-bid conference | 05/07/2019 at 04:00 pm
Bid Submission End Date 24/07/2019 by 03.00 pm_ 1
Technical Bid Opening Date 24/07/2019 at 04.00 pm
Financial Bid Opening Date Will be intimated later on |

The address forsubmission of tender document, EMD and for further clarification, contact:
Registrar,
PDPM IIITDM Jabalpur
Dumna Airport Road,
Jabalpur-482005, M.P. (India)
Email: registrar@iiitdmj.ac.in

A Pre-Bid Conference shall be held at venue and as per schedule mentioned in the
table above. All prospective bidders are requested to kindly submit their queries to the
address indicated above so as to reach the office of Registrar at least one day before
Pre-Bid Conference. Bidders may join the pre-bid meeting through physical
interactions and email questions on the date of pre-bid.
—;A d-/’\o)
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4. Bid Security/Earnest Money Deposit

() [The amount.of bid security/EMD shall be

a) |l’l; case of Foreign Bidder: USD 200 or equivalent INR

b) In case of Indigenous Bidder: Rs.10,000.00

(i) [The Bid Security/Earnest Money Deposit shall be deposited through Bank
Guarantee/Demand Draft drawn in favour of “PDPM [IITDM Jabalpur”. The original Bid
Security/EMD must be delivered to address mentioned in S.No.2 above on or before

bid submission date and time as mentioned in “Date Sheet” failing which the bid shall be
summarily rejected.

The Diréctor, PDPM IlIITDM Jabalpur reserves the right to accept or reject any or all tenders /
offers either in part or in full or to annul the tender process at any stage or to split the order
without assigning any reasons there for.
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APPENDIX 1

Request for Proposal (RFP) forEm anelmentoflntel_lectualPro erty (IP
Firms By PDPM IIITDM Jabalpur

PDPM [IITDM Jabalpur invites Request for Proposalfromtheﬁrms dealinginfiling and
prosecution of Intellectual Property. The selection and empanelment of the IP firm
will be based on an internal evaluation process. PDPM [IITDM Jabalpur reserves the
right to shortlist firms at any point on the basis of assessment of their credentials for
the empanelment. The advertisement does not constitute and will not be deemed {0
constitute any commitment on the part of PDPM |IITDM Jabalpur for the
empanelment. PDPM IIITDM Jabalpur reserves the right to reject any RFP at any
time, if it is not in the given format, or a material misrepresentation is made or
uncovered, or the firm does not respond promptly and thoroughly to requests for
supplementary information required for the evaluation of the RFP.

Interested firms may submit the RFP in the given format in a sealed envelope within
30 days.

Note: Bidders are required to submit the Technical bid at Proforma-V (Envelope
No.1) along with the Financial bid at Proforma-VI (Envelope No. 2). Please do not
put "Financial Bid" (Prices quote) in the technical bid envelope. If the price quoted is
submitted with technical bid, the tender will be summarily rejected. Both the sealed
envelopes should be placed in third larger sealed envelope. Please clearly mention

on the larger envelope “Technical Bid and Financial Bid for Empanelment of
Intellectual Property (IP) Firms”.

The RFP may kindly be sent to:
Registrar

PDPM IIITDM Jabalpur

Dumna Airport Road, Jabalpur
482005 (M.P.) India

Phone: 0761-2794025

Email: registrar@iiitdmj.ac.in
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I. Scope of Work:

1. IP Management including drafting, filing, prosecution, opposition and
maintenance of Intellectual Property in India and Abroad.

2. Patent Searches such as patentability search, Freedom to Operate (FTO),
patent landscape, invalidity / validity and state of the art search.

3. Aspects such as opposition, revocation and restoration of IP and any other
proceeding under the relevant IP Act & other IP management matters in India
and abroad.

4. Handling foreign patent application for filing/IP securing.

Representing before the Appellate Board in India, miscellaneous actions under
the relevant acts, etc.

6. Securing registration and maintenance of copyright, design, trademark and
layout design and others. '

7. Handling IP infringement cases.
8. Interaction with inventors.
9. Any other relevant with IPR Policy & Patent Filing.

11. Eligibility Criteria:

The IP firms willing to be empaneled for these tasks shall fulfill the following criteria and shall
provide satisfactory proof regarding the same:

1. The IP Firm should be of good standing have an experience of at least 5 years,
servicing clients based in India and/or abroad.

P The IP firm should have minimum five years of existence as an Indian entity.

The IP firm should possess professional expertise in handling all forms of
intellectual property protection measures viz., patents, industrial designs,
trademarks, copyrights and geographical indications, etc.

4. The IP firm must have the requisite infrastructure and in-house capability.
The IP firm must be having profits in the last three years (i.e., 2015-16, 2016-17,
2017-18).

6. The IP firm should have an office in India.

7. ©  The IP firm should not have been blacklisted by any Central /State Government /

- Public Sector Undertaking, Govt. of India.

8. The IP firm should not be involved in any major litigation that may have an impact
of affecting or compromising the delivery of services.

8. The IP firm which is going to be empaneled by PDPM IIITDM Jabalpur will sign an
~undertaking for providing the services to PDPM IIITDM Jabalpur and its clients as
per the flnal rate with GST (L1) arrived at for the respective schedule of services.
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10.  The IP firm that will be empaneled will enter in to a ‘Confidentiality and Non-
Disclosure Agreement’ with PDPM [[ITDM Jabalpur for maintaining strict secrecy and
confidentiality about the clients of PDPM [IITDM Jabalpur and information shared by
PDPM IIITDM Jabalpur and its clients.

11.  The IP firms empaneled by PDPM IIITDM Jabalpur will provide quality services
within reasonable time frames. However, if at any point of time it is found that the
services are not satisfactory and there is any delay in the services, PDPM IIITDM
Jabalpur has right to terminate their empanelment.

12.  The IP firms empaneled by PDPM [IITDM Jabalpur after providing the services
should submit their bills (separately for the professional services rendered and
for reimbursement of Government Fees paid) to PDPM [IITDM Jabalpur for
release of payment indicating the details as per the Schedule of Services. Every
effort will be made by the concerned officials at PDPM [IITDM Jabalpur for early
processing the bills (subject to fulfilling the requirements and submission of the
supporting documents) and early release of payment by PDPM IIITDM Jabalpur
Accounts Section to the respective IP firm.

For Further Clarification, The IP firm may contact:

Registrar
Email: registrar@iiitdmj.ac.in
Phone: 0761-2794025 (Office)

I11. Profile and Business Competencies of the IP Firms

: A Full Name of IP firm, web address, telephone number, etc.

2. Complete address of the main office and all branch offices across the country
along with telephone numbers and email addresses of the firm

3. Place of work: Owned / Leased

4. Date of establishment and Registration of the IP firm

5. Legal status of the IP firm (attach attested copies of original document)

6. Particulars of registrations / certifications if any with various government / non-
governmental bodies (attach attested photocopy)

7. Particulars of the membership/partnership, if any

8. Articles and memorandum of association (if any) of the IP firm

9. Partnership agreement between the firm and its partner(s) clearly highlighting

the scope of work for each

10. Details of PAN (Permanent Account Number) of IP Firm, GST # (Tax deduction
and Collection Account Number) and other Important Registration numbers may
also be provided
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11.  Balance sheet for last three financial years duly signed/certified by Chartered
Accountant.

12.  Complete list of all the assignments along with names of clients (Individual
Inventors / Government / Private) handled by the IP firm during the last three years.

13. Areé(s) of Specialization: (Patents / Trademarks / Copyright / Designs / Geographical
Indications/ Litigation / Opposition/ Contracts / Other IP related activities)

14.  Employee Details: Number of professionals (Partners/Associates) preséntly employed
with the firm for patent related IP work in various fields and their profiles (as per the
Table given below):

S. No Name of the | Qualification | 5 ... ¢ | Experience Number of cases held
e fessi : (No. of (Specify whether it is for
Pro:fessmnal expertise iy

Copyright, Trademark OR
Patent OR Any other IP
form, Litigation/
Opposition)

15.  Any other importantinformation

IV. Earrgest Money Deposit (EMD):

All the bidders have to submit a Demand Draft or Bank Guarantee of Rs.10,000.00 (Rupees
Ten Thousand only) ($ 200 for Foreign bidders) in favour of PDPM [IITDM Jabalpur made
payable at Jabalpur towards EMD along with their RFP/bid document. No interest will be
paid on the EMD. Any bid / tender, which is not accompanied by the EMD, shall be
surﬁmarily rejected. The EMD of unsuccessful tenderers will be returned after the tender is
decided or expiry of the validity of the tender, whichever is earlier.

Bid/Tenderevaluation Methodology for Empanelment of Intellectual Property (IP) firms

e  Two bids shall be submitted in two different sealed covers, i.e., Technical Bid
and Financial Bid (which would include rates inclusive of GST of Schedule for each
IPR activities). Documentary evidence for each of the parameter has to be
enclosed.

. The financial bid of the IP firm / bidder will be considered for opening only if the
firm secures minimum technical score of 60% or more, of the maximum possible
score, in the evaluation of its technical proposal, along with meeting the
mandatory requirements.
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Opening of Financial bids

. Financial bids of the only short-listed bidders will be opened based on the above-mentioned
criteria.
. The bidder's name, bid prices, discounts and such other details considered as

appropriate by PDPM IIITDM Jabalpur, will be announced after the opening of the bids
and processing them as per the selection procedure / criteria outlined below.

Selection Criteria

The financial bids of short listed / technically qualified bidders only will be opened for further
evaluation.

The financial bid of the bidder will be opened only of those bidders who meet the
mandatory requirements and secure a minimum technical score of 60 %, in the evaluation
of the technical proposal. PDPM IIITDM Jabalpur reserves the right to reject any/all the
bids in part/or in full without assigning any reason. The decision of PDPM IITDM Jabalpur
in this regard will be final and binding. The same cannot be challenged in any forum
thereafter.

PDPM IIITDM Jabalpur will be preparing a master sheet of all the technically qualified
bidders, listing the schedule of services and the respective quotes (including GST) submitted
by each IP Firm. The Institute will select the lowest quote (including GST) of each of the
services quoted by any of the IP Firm and subsequently a statement would be made listing all
the schedule of services for each of the IPs with the lowest rate quoted by any of the
technically qualified IP firm against the respective schedule of services. This sheet
containing the lowest quote for each of the schedule of services will be provided to all the
technically qualified bidding IP firms for their concurrence to provide services as per the
lowest quoted rates (including GST) for the respective schedule of services. IP Firms which
agree for the above rate schedule may be invited for further discussion for finalization of the
‘Empanelment of IP Firms'.

V. Technical Evaluation Criteria of the Firms
(All supporting documents should be enclosed)

The firm must have the technical capacity in following disciplines

(i) Computer Science & Engineering

(ii) Design

(iii) Electronics & Communication Engineering
(iv)  Mechanical Engineering

(v Management

(vi)  Physics

(vii)  Mathematics & other fields

; = '//\w‘ ﬁr 2
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S. No. Technical Capacity Criteria Gradingof Score/Points | Maximum | Self-Score | Obtained

Score (to be Score
(Total 100)| calculated

and entered

py the bidder)
1 .|Number of IP filings in India with IPO Up to 50 Filings =5 15
(Patent, Trademark, Design) in the last | marks
three year Every additional IP

filing = 0.25 mark

2 |Number of Patents/Trade Marks / Design|Up to 20 granted = 5 marks 15
granted (India /abroad) for the clients (in |Every additional IP granted

India Abroad) during last three years = 0.5 mark
3  |Prosecution Support work Up to 50 = 2.5 marks 05
(Preparation of IDS/ Supplemental IDS  |Every additional one = 0.25
etc. in last three years) mark
4 ~|Number of IP filings outside India Up to 15 Filings = 5 marks 15
(Abroad) (Patents / Trade Marks / Every additional IP filing =
Designs) in last three years 0.5 mark
5 |Available paid Search Tools (Minimum |2 database = 5 marks 10
Two) 3 and above = Additional 5
mark
6 |Capacity building programmes Up to 10 = 2.5 marks 10
conducted for Govt. institutions Dept./  |Every additional one = 0.5
Colleges/SMEs in last three years mark
7 [Number of Clients served in the last 3 | Patent Related: Up to 10
years (In India & Abroad) 30 Clients = 5 marks
_ “[For additional client: 0.5
mark
8 ‘ Trademark Related: Up to 10

130 clients =5 marks
L Everyadditionalclient:
- ' 0.25 mark

9 . Copyrights:Upto2clients 05
=2marks

Every additional client: 1
mark

10 ‘ Industrial Design: Up to 05

: 20 clients= 3 marks
Everyadditionalclient:
0.50 mark
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YL Fin’ahcial Schedule of Charges and Timelines (Excluding Govt. Fee)

Evaluation of patet pplication

2.1 Drafting and filing appiatuon with
Provisional specification as hard copy

2.2 Drafting and e-filing application with
Pyovisional specification

2.3 Drafting and filing complete specification
after filing Provisional specification as hard
- Copy
2.4 | Drafting and e-filing complete specification

after filing Provisional specification 2

25 Drafting and filing application with complete
specification in the first instant as hard copy

85|
2.6 Drafting and e-filing application with
C_.omplete specification in the first instant

2.7 Taking over already filed application, per
case, if any

2.8 W’yping (original & 4 copies) per page, if any

3.1 ' A-4 size paper

3.2 P"reparing sequence listing per sequence

4.1 Preparing and filing a form for extension of
time
4.2 - Late submission of forms/documents

Page 10 of 19
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Filing a request for early publication

82

Filing a request for examination

5.3

Obtaining certified copies of patent application

5.4

Reporting official action

" (a) if filed by us
(b) filed by others

2.5

Amending specification, re-filing and filing
appropriate response to the examination
Report

5.6

Subsequent report of corresponding
abplication, if any including filing appropriate
response to the examination Report

%7

Filing of documents after prescribed period
with petition of condonation of delay in filing

5.8

ijiscussion at Patent Office during prosecution of

‘application per appearance

9.9

Sending acceptance notice, copy of Gazette
notification, sealing of patent, sending letters
pate_n_t document

1

5.10

Attending to renewals and sending Renewal

$0

certificate per year

Attending to Restoration of lapsed patent, filling
petition and attending to payment of fees

5.12

Working of patents: Each report of working under
Section 146

2.13

Filing petition generally for specific reliefs or order
of Controller under different rules
*Subject to relief sort

Jiget
3
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Drafting deed form

6.2

Filing application for registration for

(a) One patent

(b) Each additional patent included at the same
- time

Filing apphcatln in respect o ne patet

7.2

For additional patent included at the same time

: E}ihg Notice of Opposition

8.2 Drafting Statement of opposition form, written
statement and affidavit
8.3 Drafting reply statement and Affidavit
8.4 Altending hearing per day at Jabalpur
{
8.5 At ¢nding interlocutory petition hearings

| Lpcal visits per visit

 Outstation visits per day

P ntation charges

10.2

Afri;y; other charges, if any
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Consultation charges each hour or part
Discussions with inventors for drafting

‘Stahding searches (monthly) for one subject
matter

[

Name search (14 year)

.Sjqu_ject search (14 year)

Photocopying, fax, cable and other out of pocket
expenses, if any

Filing of a paent application in USA
!

12131

CHarges for prosecuting each application till grant
of patent (can be as a %age of foreign associates
bills)

|
§

1212

Sobsequent filing of forms/citations, etc.

i

T3

F?’ee for renewal each year
b ' i

12.1.4

Fax cable, photocopying charges

12:1.5

POétage charges, if extra

1216

,f\py other charges, if any

wq) out of pocket expenses
() Offering technical opinion

it
i
I}

12.1:7

| Request for substantive examination

i |

12.2

Filing of a patent application in Europe

{1 |

12/2.1

ngérges for prosecuting each application till grant]
of patent (can be as a %age of foreign associates
bills)

1222

S“sfubsequent filing of forms/citations, etc.

12/2:8

Fee for renewal each year

12.2.4

F;ax, cable, photocopying charges

‘9//4

| i
Lol

i
i
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|
i
2

|

!
('
il
P'pstage charges, if extra

12.2.5
12,2.:6 ;{\‘n'y other charges, if any
(a) out of pocket expenses
(',b) Offering technical opinion
12,87 R}aquest for substantive examination
123 | Filing of a patent application in Japan
12;3.1 rtharges for prosecuting each application till
é@a‘nt of patent (can be as a %age of foreign
associates bills)
12.3.2 | Subsequent filing of forms/citations, etc.
, {4
12.3.3 | Fee for renewal each year
i
12.3.4 |Fax, cable, photocopying charges
12,3:5 If’P' tage charges, if extra
12.3.6 Any other charges, if any
' (a) out of pocket expenses
(b ( ) Offering technical opinion
12137 RbQuest for substantive examination

P qparmg and filing a new PCT appllcatlon

lf the complete specification for India has
p?ag;n drafted by the firm
132 Filing formal documents such as POA,
Prlonty documents, etc
13.3 Fnhhg amendments under Article 19
13.4 Hlmg demand for preliminary examination
135 Filing response to written opinion/
preliminary examination report and for filing
amendment under PCT article 34
NIl
! *Attacﬁ'é separate sheet giving filing and prosecution charges for all the countries.
i fatid

®5

14@
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‘ ﬁ)phcanon for registration of copyright
NRE

g

& ;Appllcatlon for registration in multiple classes
| i ‘

3. i 'Eixtension of Design for entire period
o

4. }Eb(tensnon of time (indicate period)
1 i

5. f T(Img a response to the office action

| Rk

L

6. ! ' Obtaining expediting and forwarding the design
ceﬁlflcate

7. fﬁ cordal of assignment
!
BHE
EH
HaE Section lll: Copyright

’N/I'b*etmg objections from the Registrar, Copyright

i

Drafting of any specific forms such as NOC

1
{ B b
1l

L1
|4

Any others (please specify)
(Reporting status of official actions)
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Section IV: Trademarks

i ¢

Drafting & filing in India in a single class

2. D!ri_afting & filing in India in multiple
cldsses

3. | Prosecution charges

4. Any others (please specify) — Hearing
i

5. Reporting Journal advertisement

6. f{?‘é\deiving and forwarding the certificate

H

i

il
|
i
|

il
““:

i
I
i

i

|

|

!
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Section V: Agreement

Drafting of general agreements and MoUs

h

2. ‘ V‘;é;tting of general agreements and MoUs
3 foéfting of non-disclosure agreements
4. Drafting of licensing agreements

1

i il
i

Section VI: Activities specific to biotechnical/biomedical inventions

Pra tihg

i India
1.1 Prosecution charges
1.2 1Any others (please specify) — Hearing
1.8 | Reporting Journal advertisement

L

1.4 | Receiving and forwarding the certificate
2 ! F?meission of application for NBA approvals
3 ' Submission of biological material to IDA

i

!
i

t
r

[ B

Signature and Stamp

§
PR

e 4
i
t
i
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Dispute Resolution

Any: dispute and or difference arising out of or relating to this contract will be
resglved through joint discussion by the authorized representatives of both the
parties. However, if the disputes are not resolved by joint discussions, then the

matter will be referred for adjudication to a sole Arbitrator appointed by the Director
PDPM IIITDM Jabalpur.

Théf’award of the sole Arbitrator shall be final and binding on all the parties. The
arbitration proceedings shall be governed by the Arbitration and Conciliation Act

1996 as amended from time to time and rules formed thereunder.

Thé; cost of Arbitration shall be borne by the respective parties. During the
pendency of the arbitration proceeding and currency of contract, neither party shall
be entitled to suspend the work/service to which the dispute relates on account of
the arbitration and payment to the contractor shall continue to be made in terms of
the; ¢ontract. Arbitration proceedings will be held at Jabalpur only.

o
i
“,

i
|
iy
i1
g
i

Page 18 of 19



VIII. Format for submittingproposal

To,

Registrar

PDPM Indian Institute of Information Technology, Design & Manufacturing Jabalpur
Dumna Airport Road, Jabalpur

482005 (M.P.)

Sub: Submission of Request for Proposal for “Empanelment of Intellectual Property (IP)
Firms”

Sir,
Having examined the details given in the Terms and Conditions of the Request for Proposal of
Interest for the above work, I/we hereby submit the RFP. '

1. I/We hereby certify that all the statements made, and information are true ang correct.

2. l/We have furnished all information as required in “Profile and Business Competencies
of The Firm’ which is necessary for RFP and have no further pertinent information to

supply.

3. I/We also authorize PDPM |ITDM Jabalpur to approach individuals, employees, firms
and institute to verify our competence and general reputation.

4. 1/We will make comprehensive presentations before officials of the PDPM IIITDM
Jabalpur at various stages to explain the functioning and other matter necessary for the
empanelment of the IP firm.

5. l/We submit the following technical documents in support of our suitability, technical
know-how and capability for having successfully completed the following assignments.

Signature(s) of Applicant(s)
Seal of Firm

Address:
No. of Enclosures:

Lo
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