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5 Venue of the Meetin
- Conference Room, Shastri Bhawan, MHRD

Date and Time of the Meeting
~ February 25, 2010 at 11.30 am




PANDIT DWARKA PRASAD MISHRA

DESIGN & MANUFACTURING JABALPUR

2010/1*' Meeting of Finance Committee

Date and Time: February 25, 2010 at 1130 Hrs

INDIAN INSTITUTE OF INFORMATION TECHNOLOGY,

Venue: Conference Room, First Floor, C Wing, Shastri Bhawan, New Delhi

AGENDA
| Sl. No. | Item _ Page No.
'FCf2010:01.01 | Opening Remarks by the Chairman 1
"FC/2010.01.02 | Overview Report of the Director 1
FC/2010:01.03 | Confirmation of Minutes of 2009/2™ Meeting held on 20 July | 2
2009
FC/2010:01.04 | Recommendations of the Building & Works Committee 2 N
"FC/2010:01.05 | Revised Budget Estimates for the F.Y. 2009-10 and Budget | 2
Estimates for the F.Y. 2010-11 . ]
FC/2010:01.06 Adoption of Revised Receipt and Payment account for the 2
_____ F.'. 2008-09 il il I
FC/2010:01.07 Placement of Audit Report for the F.Y. 2007-08 and 2008-09 | 3
FC/2010.01.08 | Implementation of Sixth pay commission recommendations : | 3
Ratification of Chairman's approval
FC/2010:01.09 To consider and recommend the Medical attendance 3
and Treatment Policy of the Institute to the BOG -
FC/2010:01.10 | To consider Purchase Manual of the Institute for |3 o
recommendation to the BOG.
FC/2010:01.11 To consider Mobile Phone facility to Officers and 3
Administrative Staff on need basis for recommendation to
BOG B
FCr2010:01.12 Application Fee chargeable from candidates applying for 3
various posts at the Institute
FC/2010:01.13 Reporting ltems: 4
(i) Opening of Allahabad Bank branch and its ATM in the
premises of Institute.
(i) Opening of Institute's Account in Allahabad Bank
(iii) Implementation of Group Insurance Scheme of LIC of
India meant for the employees of Central Govt /Central
Autonomous Bodies.
(iv) Registration of Institute with Central Record Keeping
Agency of NSDL for New Pension Scheme.
{v) Authorisation of Officers for NPS Operations
FC/2010:01.14 | Any other item with the permission_of Chair 14
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FC2010:01.01 Opening Remarks by the Chairman

To be placed in the meeting itself

FC/2010:01.02 Overview Report of the Director

The year 2009-10 has been full of events and achievements. A brief sketch of the progress made
after the last meeting of Finance Committee is given below:-

Plan Grant Utilization

o Opening balance as on 01.04.2009 Rs. 396.00 lakhs
o Grants received till 31.01.2010 Rs. 1850.00 lakhs
o Income from fee Rs. 60.00 lakhs
o Total Grant as on 31.01.2010 Rs. 2406.00 lakhs
o Grants utilized upto 31.01.2010 Rs. 2383.28 lakhs

Major portion of the grant utilization has been towards civil works, electrical works and
equipment procurement,

Campus Construction Work

Progress of Hall of Residence —ll has been satisfactory. As per the Board's directive, a
notice was issued to the contractor of Hall of Residence — 1 {Hostel 1) due to very slow
pace of construction. The contractor was asked to complete the work by September, 2009
failing which the Institute would terminate the contract After receiving the notice, the
construction activities were geared up. However, the work could not be completed within
the notice period. The contractor has sought extension for another three months to
complete the work. Work of electric substation has been finalized and is under testing.
CPWD has been assigned the work of Lecture Hall and Tutorial Complex, Mess and Dining
Hall and internal road network and electricity services.

MNew Research Projects

Three research project proposals have been sanctioned by the Department of Science and
Technology with Principal Investigators — Prof. Aparajita Ojha, Dr. C.S. Sastry and Dr.
Asutosh Shrivastava, However, the project proposal of Dr. CS Sastry will be transferred to
IIT Hyderabad as he has now joined IIT Hyderabad.

Faculty and non faculty recruitment

Out of 39 sanctioned positions of faculty and research engineers 32 have been filled and
offers have been recently given to eight more people (as one of the professors has been
deputed to be the Director of the Institute). Four persons have accepted our offer and
response is awaited from rest of them. Against 43 sanctioned positions of non teaching
staff, 32 have been filled up. Advertisement for rest of the posts has been floated and it is
expected that rest of the positions will be filled up very soon including that of Registrar.

Audit for the year 2008-09 was held on time and report of the audit is awaited from AG
office.

Order of the MHRD for revision of pay scales of teaching and other staff, as per the
recommendations of Sixth Pay Commission and modification made by MHRD, was
adopted with the approval of the Chairman, BOG. However, there are certain anomalies
and teachers’ resentment over this issue.




» |IITDMJ-Japan collaboration -
o Two Okuma manufacturing machines gifted by Okuma Company are arriving
shortly.
o Misits of five faculty members to Institutes/industries in Japan were fully sponsored
by Japan.
o Two more faculty members visited Japan with funds from DST and Tokyo
Metropolitan University.

¢ In the next financial year 2010-11, the Institute proposes to take up the construction of the

& remaining major buildings and other facilities at a faster pace. |Institute has also been
asked by MHRD to comply with the conditions of UGC expert committee to take up
= infrastructure development at a faster pace. In view of this the Institute has proposed a
budget of Rs 9880/- lakhs to finalize some of the major construction activities ‘of the
= Institute in the next financial year.
- FC/2010:01.03 Confirmation of Minutes of Meeting held on 20™ July 2009
» Minutes of 2009/2™ Finance Committee meeting held on 20" July 2008
were circulated to the members subsequent to the meeting under appraoval
" from the Chairman. Mo comments have been received yet. Minutes are
again included herewith as FC/2010/1/Annexure-l. If there are no
-, comments from the members, Finance Committee is requested to confirm
: the minutes.
=
FC/2010:01.04 : Recommendations of the Building & Works Committee to be held on
» 21*' February 2010
'r The next meeting of BRWC is scheduled to be held on 21* February, 2010.
Agenda of the meeting is given in FC/2010/1/Annexure-ll. The proposed
T construction works are as follows:-
™ Name of work Area (Sg Mtr) Cost(Rs in lakhs)
1) Residential Flats (50 Nos) 8197 15,99,70,079
& 2) Residential flats (60 Nos) 13212 25,8642 B39
3) Road Network (Ph-1) - 99,00,000
” 4) External Lighting (Ph-l) : 17,30,199
. Minutes of the B&WC meeting will be tabled during the meeting.

Finance Committee is requested to consider recommending the same for
approval to the Board.

FC/2010:01.05: Revised Budget Estimates for the F.Y. 2009-10 and Budget Estimates
for the F.Y. 2010-11.

Revised Budget Estimates for the F.Y. 2009-10 and Budget Estimates for
F.Y. 2010-11 are placed as FC/2010/1/Annexure-lll for consideration of
the Finance Committee for recommendations to the Board.

FC/2010:01.06 : Adoption of Revised Receipt and Payment account for the F.Y. 2008-
09.
The Receipts and Payments account has been revised as certain
discrepancies were raised by the AG auditors. The same has been revised
. and placed as FC/2010/1/Annexure-1V for the consideration of the Finance
: Committee,
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FC/2010:01/07 :

FC/2010:01/08 :

FC/2010:01.09 .

FC/2010:01.10:

FC/2010:01.11 :

FC/2009:01.12 :

Placement of Audit Report for the F.Y. 2007-08 and 2008-2009

Audit Report for F.Y.2007-08 is placed as FC/2010/1/Annexure-V and for
the F.Y. 2008-09 will be placed during the meeting if that is received from
AG Office before the meeting.

Implementation of Sixth Pay Commission recommendations as
amended by MHRD, GOI related to pay, allowances and other
benefits to teaching and other Staff of Institute : Ratification of the
approval accorded by Chairman, BOG.

The recommendations of 6" Pay Commission related to pay and perks as
amended by the MHRD, GOI vide various orders issued from time to time
were adopted after due approval by the Chairman, BOG. The same is
placed for ratification as FC/2010/1/Annexure-VI.

To consider and recommend the Medical Attendance and Treatment
Policy of the Institute.

The proposed draft for medical attendance and treatment policy was
placed in the last meeting of the Finance Committee held on July20,
2009(Please refer to the minutes of the meeting —FC/2009:02.08). \arious
medical insurance schemes have been explored at the Institute level and a
comparative statement of Gowt of India/fCGHS supported medical
attendance treatment policy with medical insurance policy is placed at
FC/2010/1/Annexure-VIl  alongwith the proposed draft of medical
attendance and treatment policy. It is requested to re consider the medical
attendance and treatment policy proposed by the Institute for
recommendation to the Board.

To consider Purchase Manual of the Institute.

The Purchase Manual of the Institute was placed before the honorable
members of the Committee in the last meeting held on 20" of July, 2009.
A committee was formed to review and suggest amendments if any. No
comments have been received from the members. The Purchase manual
is again placed before the committee as FC/2010/1/Annexure-Vill for the
recommendations to the BOG.

To consider extending Mobile Phone facility to Officers & Staff on
need basis

The Institute is building its infrastructure. During the period of such
infrastructure development, Officers and Staff often need to communicate
with each other and to external agencies/Offices even beyond office hours
and sometimes on Holidays. Since these staff members are living in
different parts of the city, it is proposed to provide mabile phone facilities
on minimum rentals available. The upper limits on rentals and
expenditure would be restricted according to the type of respensibility
assigned.

Application Fee chargeable from candidates applying for various
posts at the Institute

It is proposed to charge following application fee from candidates applying
for various posts at the Institute.
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For Group A posts: Rs. 200/-
For Group B and C posts: Rs. 100/-

For SC/ST candidates, no application fee would be charged. Finance
Committee is requested to consider the proposal for recommendation to
the Board.

FCr2008:01.13 Reporting Items

1

Implementation of Group Insurance Scheme of LIC of India meant for the employees
of Central Govt /Central Autonomous Bodies.

The matter for Group Insurance Scheme for the institute's employees was discussed in
Institute's Advisory Group-General Administration (|AG-GA) meeting. The same has been
recommended on salary deduction basis of the employees.

Registration of Institute with Central Record Keeping Agency of NSDL for New
Pension Scheme.

The registration process of NPS has been completed and the registration No. for
DDO/PAD and PrAO has been received.
Authorisation of Officers for NPS Operations

Shri R.P. Dwivedi, Deputy Registrar (Finance & Accounts) has been authorized to act as
DDO/PAC and Shri Raghunath Bhattacharya has been authorized as PrAO till new
Registrar joins for New Pension Scheme operations.

Opening of Allahabad Bank branch and its ATM In the premises of Institute.

Institute was operating its Plan Grant account and other accounts through SBI. On shifting
to the new campus, SBI, three other Nationalized Banks and ICICI were approached to
open a branch at the Institute's new premises. Due to remote location of the Institute,
response of the Banks was not good. Only UBI, ICICI and Allahabad Bank responded
positively. SBI denied providing their services at such a remote location while other banks
were not in a position to open the service window with immediate effect. Since Allahabad
Bank readily agreed to provide services through a service window in the campus initially,
they were given the space in the Institute. The Bank is going to open its full-fledged branch
in February 2010.

Opening of Institute's Account in Allahabad Bank

Grant Account (Plan) was opened with Allahabad Bank, RD University branch for institute’s
transactions. The same will be shifted to Campus branch, which is likely to open shortly.

FCI2010:01.13 : Any other item with the permission of Chair
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FC/2010/01/ANNEXURE-1

PDPM
Indian Institute of Information Technology,
Design & Manufacturing Jabalpur

Minutes of the
Second Meeting of the Finance Committee 2009
held on July 20, 2009 at 2.30 pm in the Conference room,
First floor, C Wing MHRD, Shastri Bhawan, New Delhi

Members Present:

1. Shri A.K. Singh Chairman
Chairman, Board of Governors,

PDPM-IITTDM Jabalpur

2 Professor M.K. Harbola, Member
Professor, LLT. Kanpur

3. Shri Anurag Jain, Member
Secretary to CM and
[T Secretary, Govt. of M.P., Bhopal

4, Shri 5. Mohan, (representing FA,
Director (Finance) MHRID)
MHRD, New Delhi

5. Professor Aparajita Ojha, Member
Director( in charge), PDPM-IIITDM
Jabalpur

6. Shri R. Bhattacharya, Actg. Secretary
DR, PDPM-IITTDM Jabalpur

7. ShriTS. Anand, Special Invitee
AEE, PDPM-IIITDM Jabalpur

FC/2009: 02.01 Opening Remarks by the Chairman

Chairman welcomed the members and requested the Director to commence the
meeting.

FC/2009:02.02 Overview Report by the Director

The Director greeted the members of the Finance Committee and presented the
following overview report.

1. Performance of the Institute in terms of Grant utilization (2008-09): The
Institute received an amount of Rs. 2392 lakhs in the year 2008-09 as plan

Note: All Annexures of the minutes have already been circulated before.




grant from the Ministry of Human Resource Development, Government of
,._ India. Other internal income of the Institute during 2008-09 was Rs. 54.65

lakhs. With an unspent balance of Rs. 55.96 lakhs of previous year, the total
. available fund was Rs. 2502.61 lakhs. Out of this amount, the Institute
incurred an expenditure of Rs. 2448.84 lakhs in the year 2008-09. Major items
on which expenditure was incurred were (i) Civil works (ii) equipment. Since
several committed expenditure were required to be cleared, a request for
release of next installment of grant was made along with the utilization
certificate in April, 2009, Ministry of Human Resource Development (MHRD)
has released an amount of Rs. 525 lakhs as the first installment of the grant for
the year 2009-10. Soon the Institute will send the utilization certificate with
another request for release of grant for the next quarter.

2. Deemed University conferment to the Institute on June 24, 2009 by
h MHRD on the recommendation of the UGC.
The Central Government has declared the Institute as a ‘Deemed-to-be-
University’ under the De-Novo category provisionally for a period of five
n years, with effect from academic year 2005-06 subject to compliance of
certain conditions (Please see Annexure FC/2009/2-1).

 First batch passed out in 2009. First batch of undergraduate students
admitted in July-August 2005 has passed out in the month of May, 2009.

« IIIT Japan collaboration. MHRD has sent a letter to Japan Embassy
accepting their conditions of gift of OKUMA CNC machines with
o transportation cost, custom duty and other expenses to be borne by the

Institute. The budget would be accordingly modified and placed before the

next meeting of the Finance Committee for ils approval. Seven students’
» internships in Japanese companies Hitachi, Toshiba and Amada have been
successfully completed. Prof. Aparajita Ojha and Prof. Puneet Tandon have
been invited by the Japan Govt. to hold discussions on academic matters and
participate in the consortium meeling during July 25-31, 2009.

 Shifting to the New Campus. Institute is presently running from the
premise of Jabalpur Engineering College. Since the Core Lab Complex (CLC)
has been constructed and two wings of one hostel are nearing completion, the

5 Institute has planned to shift to its own campus by July 27, 2009. As an ad-hoc
arrangement false partitions have been created in CLC for lecture halls, labs,
library, faculty offices and administrative offices.

¢ Campus Construction Work: Triple seated Hall of Residence - 2 has been
~ started from March 2009 and the progress is satisfactory. However, the
construction work of the first hostel - Hall of Residence 1, which was to be
completed in January 2008, has been extremely slow and presently the
contractor is able to finish and handover only two wings out of six. This had
led to a chaotic  situation and the Institute has decided to continue with the
present arrangement of accommodating students in four other hostels outside

¥
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Note: All Annexures of the minutes have already been circulated before.




the campus, in addition to utilizing the two wings of the Hall of Residence -
1. For transport, buses will be operated on hired basis. Further, the work of
electric substation will be completed in July, 2009, as informed by the
Institute Engineer Shri Anand.

FC/2009:02.03 Confirmation of the Minutes of the meeting held on
March 23, 2009

The committee confirmed the minutes of the meeting held on March 23, 2009
(Please see Annexure FC/2009/2-1I).

FC/2009:02.04 Recommendation of the Building & Works
Committee Meeting held on July 18, 2009.

'he Committee took note of the recommendations of the meeting of B&WC held
on July 18, 2009. It was opined that the Institute should get the work done at an
accelerated pace. It was also suggested that the Institute may take services of
Government agencies/departments such as CPWD for future works. The
Preliminary estimate for Mess and Dining Hall amounting to Rs. 628 Lakhs was
approved (Please see Annexure FC/2009/2-11).

The Finance Committee recommended to the Board of Governors to accept the
recommendations of Building and Works Committee.

FC/2009:02.05 Budget Estimates 2009-2010

The Committee took note of the Revised Budget Estimates which were circulated
along with the Agenda Notes. The Committee suggested that in view of the plan
for constructing new buildings, the figures presented in the Budget Estimates
2009-10 may require corrections/revision. The Committee gave its approval, in
principle, to the Budget Estimates 2009-2010 (Please see Annexure FC/2009/2-II).

FC/2009:02.06 Purchase Manual

The Committee discussed the manual at length and it was decided that a sub
committee comprising of Shri Ashok Thakur, Prof Aparajita Ojha and Shri 5.
Mohan ( Director, Finance, MHRD) be constituted to go through the manual and
place it before the Committee after making suitable amendments, if required. [t
was further suggested that while framing the manual, guidelines and directives
as laid down in General Financial Rules of Government of India should be kept
in mind (Please see Annexure FC/2009/2-1T). '

FC/2009:02.07 Implementation of Sixth Pay Commission’s perks for
Faculty

The proposal was discussed and one of the members informed the Committee
that the issue was already under consideration by the MHRD (along with the

3

Note: All Annexures of the minutes have already been circulated before.
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implementation of recommendations of Sixth Pay Commission) and it would be
announced soon. Therefore the Committee decided to postpone the
consideration of this issue (Please see Annexure FC/2009/2-1I).

FC/2009:02.08 To consider and recommend to the Board the Medical
Attendance and Treatment Policy of the Institute.

Some of the members suggested adapting a Medical Insurance Schemes in place
of going in for a comprehensive medical policy. Such a method is being followed
in various other institutes, The Committee was informed that due to relatively
small size of the Institute in terms of number of students, faculty and staff
members same might not be feasible at this juncture at low cost. After
deliberation, it was decided to explore the possibility of having a medical
insurance scheme, The matter would be placed before the FC again after these
possibilities are explored and accordingly the Medical Attendance and
Treatment policy document has been modified.

FC/2009:02.09 Annual Account of the Institute for the financial year
2008-09.

Finance Committee accepted the Annul Accounts of 2008-09 and recommended
the same to the Board for adoption.

FC/2009: 02.10 Any other item with the permission of the Chair

None of the items beyond those listed in the agenda was discussed.
Meeting concluded with a vote of thanks to the Chair.
Sdy/-

Raghunath Bhattacharya
Acting Secretary

Sd/-
Aparajita Ojha
Director ( in charge)
Approved
Sd/-

(Shri A.K. Singh, Chairman)

Note: All Annexures of the minutes have already been circulated before.
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PDPM
NDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALPUR

Agenda Notes for the 2010/1*
Meeting of Buildings & Works Committee, 2010

to be held on February 21*, 2010 at Conference Hall, PDPM IITDM Jabalpur]
Table of Contents
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POPM
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALFUR

B&WC/2010: 1.01 Opening Remarks by the Chairperson

Opening remarks by the Chairperson will be presented in the meeting iself.

BEWC/2010: 1, 02 Confirmation of Minutes of the 2009/ 2" Meeting of the
B&WC held on July 18, 2010

Minutes were circulated after the meeting and are placed at Annexure
BE&WC/2010/1/A-1 (page P-6 to P-8) for confirmation.

The Building & Works Committee is requested to confirm the same.

B&WC/2010: 1.03 To consider the Preliminary estimate for the work of
Construction of Narmada Residency |l (50 nos Staff Flats)

Preliminary estimate submitted by the Architect, M/s Architect Ateliar, Chandigarh for
construction of 50 nos. flats consisting of one. crawing cum dining rcom, two bed
rooms along with kitchen and two toilets, have been framed on CPWD Delhi plinth
area rates 2007 along with approved cost enhancement as applicable at Jabalpur.
The vetted estimates along with concept drawing, history, design & scope,
specification are placed at Annexure B&WC/2010/1/A-2 (Pages P- 8 to P- 20). The
preliminary estimate after being vetted by the CPWD and including architects fee
amounts to Rs 1598 Lacs (Fifteen cores ninety eight lacs) only.

The B & WC is requested to accept the preliminary estimate for Construction
of Narmada Residency Il amounting to Rs 1598 (Fifteen crores ninety eight lacs)
and to request the Finance committee to consider the same and recommend it

to the Board of Governors for its administrative approval and expenditure
sanction. '

B&WC/2010: 1.04 To consider the Preliminary estimate for the work of
Construction of Narmada Residency Il (60 NOs. Staff

Flats)

Preliminary estimate submitted by the Architect, M/s Architect Ateliar, Chandigarn for
construction of 80 nos. flats having one drawing cum dining room, two bed rooms,
one study along with kitchen and two toilets, nave been framed on CPWD Delhi plinth
area rates 2007 along with approved cost enhancement as applicable at Jabalpur
The vetted estimates along with concept drawing. history, design & scope.

T DMV BEWC! 2010/1% Page ng 2
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DESIGN & MANUFACTURING JABALFPUR

specification are placed at Annexure B&WC/2010/1/A-3 {(Pages P-23 to P- 34). The
preliminary estimate after being vetted by the CPWD and including architects fee
amount to Rs. 2563 Lacs (Twenty five cores sixtythree lacs) only.

The B & WC is requested to accept the preliminary estimate for Construction

of Narmada Residency |l amounting to Rs. 2563 Lacs (Twenty five cores
sixtythree lacs) only and to request the Finance committee to consider the

same and recommend it to the Board of Governors for its administrative
approval and expenditure sanction.

BA&WC/2010: 1.05 To consider the Preliminary estimate for the work of
Construction of Road Network of Academic area (Phase |}

Preliminary cum detailed estimate for the construction of Road Network of Academic
area (Phase |) have been prepared on Delhi Schedule of rates 2007 along with
approved cost enhancement as applicable at Jabalpur. The estimate received from
the Architect Mis Architect Ateliar, Chandigarh Annexure B&WC/2010/1/A-4 (Pages
P- 35 to P-37 ) has been put up to CPWD for vetting and recommendations, if any.
The final estimate after incorporating the observations and comments of CPWD shall
be placed on the table in the meeting itself.

The B & WC is requested to accept the preliminary estimate for Construction

Of Road Network Phase | of academic area and to request the Finance

committee to consider the same and recommend it to the Board of Governors
for its administrative approval and expenditure sanction.

B&WC/2010: 1.06  To consider the Detailed estimate for the work of
External Electrification & Lighting (Phase ||

Detailed estimate for the work of External Electrification & Lighting (Phase 1) has
been prepared on Delhi Schedule of Rates 2007 along with aporoved cost
enhancement as applicable at Jabalpur & Market rates amounts to Rs 152 Lacs. The
received estimate along with concept drawing is placed &t Annexure
B&WCI2010/1/A-5 (Pages P-38 to P- 46). The estimate has been put up to CPWD far
vetting and recommendations, if any. The final estimate after incorporating the
observations and comments of CPWD shal! be placed on the table in the meeting.

The B & WC is reguested to accept the preliminary estimate for External
Electrification & Lighting Phase | and to request the Finance committee to

- oA B e A e
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INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALPUR

consider the same and recommend it to the Board of Governors for its
administrative approval and expenditure sanction.

B&WC/2010: 1.07 To consider the Preliminary estimate for the work of
External HT line.

nstitute, in order to cater its electricity *e-quireme.ﬂ.ts has applied for elecirical
connection from Madhya Pardesh Poorav I'(shetrsi Vidut Vitran Company (MPPKVV
Co). As per norms the Institute has been granted 33 KV HT connection. For supplying
the power Preliminary cum detailed estimate for the work of External HT Line along
with its ancillary work have been prepared by MPPKVV Co. on their Schedule of
rates. The estimate also takes into account shifting of an existing electrical line
passing through the campus. The estimate amounts to Rs1,31,14,268 (One Core
thirtyone lacs fourteen thousand two hundred sixty eight only) as forwarded by the
SE O&M, MPPKVY Co Lid Jabalpur to its corporate office. The estimates is placed at
Annexure B&WCI/2010/1/A- 6 (Pages P- 47) The final estimate received from the
MPPKWVY Co Ltd shall be placed on the table in the meeting itself

The B & WC is requested to accept the preliminary estimate External HT line &
Electrification amounting to Rs 1,31,14,268 (One Core thirtyone lacs fourteen
thousand two hundred sixty eight only),and to request the Finance committee

to consider the same and recommend it to the Board of Governors for its
administrative approval and expenditure sanction.

B&WC/2010: 1.08  To Review the progress of Hall of Residence | (SH: Civil &
Electrical) '

The above said work has been awarded to M/s N. M. Roof Designer Lid at tendered
amount of Rs 1049 Lacs. The date of start of work was 18.03.07 and date of
completion was 18.01 08. Till now the agency has r:m*r;p!etec' 3 wings along with the
Facility Block. The structure work of balance 2 out of 3 wings is near complete and
finishing work are in progress. Running account bills amounting to Rs 919 Lacs nave
been paid to agency An amount of Rs 22.7 lacs has been withheld on accord of non
achievement of milestones. In addition to it as per the terms of agreement Rs §1.9
acs (performance security deposit of Rs. 52.47 lacs in the form of Bank guarantee
and Rs 42 .33 from running bills towards security deposit) have also been deducied

facing financial constraints and has made a reques! to

1

contractor. The agency is

i
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release the security deposit amounting to Rs 42.33 lacs against a pank guaraniee. It

has also requested the extension of time for another three months for completion of
| P

- balance work. The electrical component of work awarded to M/s Bhardwaj Brothers 1s
~ also getting celayed and it has alsc reguested extension of time
- The B&WC is requested to consider these issues and give its directions.

B&WC/2010: 1.9 Any other Item with the Permission of the Chair
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PDPM
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALPUR

MINUTES OF THE 2009/2"° MEETING OF THE BUILDING AND WORKS
COMMITTEE HELD ON JULY 18, 2009 AT CONFERENCE HALL, PDPM IIITDM

JABALPUR
Present:
1. Prof, Aparajita Ojha
Director _
PDPM HITDM Jabalpur Chairperson
2. Mr, P. 5. Manglani
Ex-Superintending Engineer
Irrigation, Jabalpur Member

3. ShriB K Nema
Ex-Superintending Engineer
PWD, Jabalpur Member

4  Shri Raghunath Bhattacharya
Deputy Registrar
PDPM LT DM Jabalpur Acting Secretary

5. Mr S Mohan, Special Invitee
Director (Finance)
Ministry of HRD.

6. DrV K Gupta, Special Invitee
Associate Professor, PDFM IIIT DM Jabalpur
7 5hriTS Anand Special Invitee

AEE, PDPM IIT DM Jabalpur

Leave of Absence

1. Mrs. Seema Raj ' Member
Director (Technical)
Ministry of HRD.

B&WC/I 2009:2. 01 Opening remarks by the Chairperson, BEWC

The Chairperson welcomed all the members of the B & WC and the special invitees.
Further she apprised the Committee of progress made by Institute on campus construction
and development works. She informed the members about the extremely slow progress of
Hall of Residence — 1 and the problems that the Institute is facing due to this. Members
expressed their concern over the issue.

She informed the members that Institute has started planning for design of residential zone
in addition to Students Activity Center (SAC), Visitors Hostel and services. One of the
members suggested that if several works could be combined as a single package, big
construction agencies could be attracted. This would also help in accelerating pace of
campus construction and development. The Committee also deliberated on various modes
on works execution and management. It was further opined that for future works on
residential zone, guest house, shopping centre and students activity centre etc. Institute
may explore the possibility of engaging some government agency such as CPWD / EdCIil

B&WC/2009:2. 02 Confirmation of Minutes of 2009/1*' meeting of the Building &
Works Committee held on 18" February, 2009

Minutes of 2009/1* meeting of the B&WC held on February 18, 2008 were confirmed.

MINUTES
I TOMJ/B&WC 2009/12™ Page No.&
Note: All Annexures of the minutes have already been circulated before.
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FOPM
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALPUR

B&WC/2009:2. 03 To consider the Preliminary estimates for the work of
Construction of Mess & Dining Hall for UG Hostels.

The B&WC discussed at length the concept drawings, design, specification and
preliminary estimates of the Mess & Dining Hall for UG Hostel. The reason for developing a
single building to cater to kitchen and dining viz econemizing the footprint, possibility to get
good caterer etc were brought to notice of the committee. The Committee deliberated at
length the provision of cost escalation and felt it was prudent as no escalation had been
approved for Jabalpur since 2007. Provision for site development, kitchen eguipment have
not been included and estimate for them shall be put-up separately.

The B&WC accepted the preliminary estimates amounting to Rs.628 Lacs (Rs Six
Hundred Twentyeight lacs ) for construction of Mess & Dining Hall and UG Hostel
and requested the Finance Committee to recommend the same to the Board of
Governors for administrative approval and financial sanction for the above work.

B&WC/2009:2. 04 To consider tenders received for the works of Construction of
Lecture Hall & Tutorial Complex

The Committee considered the memo forwarding tenders pertaining to the wark. The
Committee took note of participation in the tender. The Commitiee discussed outcome of
tender and expressed its satisfaction on it. The reasons pertaining to high per sgm cost of
Rs.23,250/- viz being a large span building with low repetitions, specialized roofing for
lecture Halis, sound & thermal insulation, building automation etc were brought to notice of
the Committee.

The B&WC accepted to award the work of Construction of Lecture Hall & Tutorial
Complex to M/s Survi Projects Pvt Ltd, New Delhi at Rs. 22,57,83,289/- (Rupees
Twenty two crores, fifty seven lacs, eighty three thousands two hundred and eighty
nine only), an amount arrived at after negotiations and being within ten percent of
sanctioned amount approved for the work.

BAWC/ 2009:1. 06 Any uthér item with the permission of the Chair

The meeting ended with a vote of thanks to the Chair.

Sdf-
{Raghunath)
Acting Secretary
Sdf-
{Apraijita Ojha)

Chairperson
Building and Waorks Committee

ITDMJ/BEWC 2008/2™ Page No.7
Note: All Annexures of the minutes have already been circulated before.
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INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALPUR

Annexure- BE&WC/2010/1/A-2

Name of work : Construction of Narmada Residency |l (50 nos staff flats)

Head of Account : Chargeable to Plan Budget

FPreliminary -estimate amounting to Rs 1598 Lacs (Rs Fifteen crores
ninetyeight lacs only) including Architects Fees @ 5.515% (5% fees + 10.30%
service tax on fees) & 3% Contingencies prepared by M/s Architects Ateliar ,
Chandigarh to meetl the cost of the above mentioned work.

History :oi) Based on the initial brief, which was discussed in the
Campus Advisory Committee meeting, it was suggested to
have create residential facility in such a manner that the
footprint is used prudently so that their is scope of future
expansion.

i) The Architect presented their plan-based inputs of the
Campus Advisory Committee with residential area having
combination of independent duplexes and vertical towers.

i) The plan was deliberated and the broad concept residential
of having independent houses and towers was agreec
upon. Apart from it member made many cbservations on
the general layout, proposed plans of houses, orientation
etc. It was concluded that in order to cater to immediate
residential requirements two towers may be taken up
initially. The Architect plan after making modifications is
placed at P-11to P 14

Design & Scope . The design of the pmpcéed building has the following features;

« This tower is a five storied building having stilted parking
at ground floor.

s All together it shall have 50 flats.

» Each flat shall have one drawing cum dining room. two
bed rooms, two toilets and a kitchen

« The proposed area of each flat shall be 77.946 sgm

» Provisicn for two passenger lift shall be made.

» Provision for site development, internal roads and paths
and horticulture operation shall be put up separately

Specification . As per CPWD specifications 2008 Vol | to




Rates

Period of
Construction

Mode

PDPM
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALPUR

i) Delhi plinth area rates 2007 alongwith approved cost index
of 108 for Jabalpur

i) Items nct available in the DPAR have been analyzed on
DSR 2007.

Total eighteen months.

CPWD shall manage construction of project.

(V K Dubey)
AE.
HIT DM/ BEWC! 201014 Page no.8
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GOVERNMENT OF INDIA
OEFICE OF THE CHIEF ENGINEER
CENTRAL ZONE , CENTRAL P.W.D.,

- BHOPAL.
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' NAME OF WORK:
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GOYERNMENT OF IND1A

CENTRAL PUBLIC WORKS DEPARTNENT

State @ MP. Division : BCD-1I, Bhopal

Branch - B&R
Preliminary Estimate No. 64 /CE(CZy2009-10
Name of Work - C/o 30 Nos. Type-I1 Flats for PDPM IIIT D&M, Jabalpur (MP)

Fund :-

Major Head Minor Head Detailed Head

Depaosit work

This Preliminary Estimate framed by Er. J.P. Sharma, Executive Engineer(P)I, C.Z.,
CPWD, Bhopal, of the probable cost of Rs. 15,14,61,000/- (Rupees fifteen crore fourteen lac
sixty one thousand only) including contingencies.

- ' REPORT

History :- This preliminary estimate amounting to Rs. 15,14,61,000/- including 3%
contingencies has been framed to meet the probable cost of the above work and for accord of
Administrative Approval & Expenditure Sanction from the competent authority.

The requisition for the work has been received from Director, PDPM IIIT D&M, Jabalpur (MP)
side letter No. IIITMJ/B&W/SQ/10/01/01 dated 31.12.2009, received in Central Zone office
vide no. 86-E dated 08.01.2010.

Design & Scope :- The preliminary estimate has been framed based on the following
architectural drawings, received from Director, PDPM IIIT D&M, Jabalpur (MP) and developed
by Architects atelier and Associates, Chandigarh on behalf of PDPM [T D&M, Jabalpur (MP).

Si. No. Drg. No. Description

1. L-01 Layout Plan

9 A (T-IT) 01 Enlarged Single unit plan (T-II)
3. A(T-II)02 Typical floor plan (T-II)

4, A (T-ID) 03 Elevation (T-1I)

8 A (T-11) 04 Sections (T-IT)

6. A (T-IT) 05 Roof plan (T-IT)

The estimate provides for construction of 50 Nos. Type;ll multi storied flats in G+5 construction
with stilt parking on ground floor. The buildings shall be RCC framed structure with raft
foundation. Load bearing capacity of soil formation is assumed at 10T/m?, yet to be determined.

The estimate for Type- II flats has been framed keeping in view the provision of
specification and construction material shown in the drawings. Conformity of drawings with the
entitlement of incumbent occupants and Government of India Rules shall however be ensured by
PDPM IIIT D&M, Jabalpur (MP). Because, the drawings do not conform to the plinth area
norms of Ministry of Urban Affairs with respect to covered area as well as specifications.

4
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T [ r d by Dirsctor. PDPM (117

This estimate does not include follewing provisions as desirsd by
- Dé&M. Jabalpur, as separate estimate is understced tc be sanctioned.
I. Provision of rain water harvesting
- 2. Metalled road,
- 3. street lighting
4. Compound wall and fencing.

External water supply system
Sewerage system

Drainage system

Electric supply grid
Levelling of site.

¥
© %0 o L

The architectural and structural drawings shall be prepared by the consultant appointed
S by PDPM IIIT D&M, Jabalpur and approved by Director, PDPM IIIT D&M, and Jabalpur after
due proof checking. CPWD shall manage construction of project.

The cost projected in this estimate is liable to revision due to probable escalation in cost
of construction apart from other reasons such as change in scope, area, design, specification etc,

- if, and as desired by the client department at a later date.

= SPECIFICATION : The work shall be carried out as per CPWD specification 2009 Vol-I to I1.

ol RATE: As per PAR 2007 with upto date correction slips duly enhanced by
approved cost index of 109 for Jabalpur as on 01.07.09.

COST : Rs. 15,14,61,000/- including 3% Contingencies but excluding

v consultancy fee.

& W.C. Estt. : Shall be met out of contingencies, if required.

- LAND : Available with client.

- T&P: No special T&P will be required.

- METHOD : By contract after call of tenders. .

5 TIME : After receipt of A/A & E/S
(i) Planning 6 (Six) Months

i (ii) Execution 18 (Twelve) Months.

24 (Twenty Four) Months

»- \

- - .r""'"-r.-

/é” E (P) EE (P) SE(P)
it g *~ _€Z,CPWD, Bhopal CZ, CPWD, Bhopal CZ, CPWD, Bhopal
< 1.5
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BRIEF DESCRIPTION OF SPECIFICATION

Name of Work :- Cio 50 Nos. Type-I1 Flats for PDPM {IIT D&M, Jabalpur (MF)

Sr.No [tem _ ,:E:_Ee_:ii-iun:iun o ) {
[1. Foundation RCC isolated/combined footings for Columns. '
| All three columns — Bearing capacity of soil 10T/ Sgmat 1.2 m
| | below ground level,

2 | Superstructure . RCC framed structure, with bricks infill walls.

Ia: Shutters | Sliding aluminium window il

{ a) Window |
b) Doar Flush door with wooden chowkhat.
¢} W.C. Bath room !i Solid PVC shutters. T

4, Fittings Powder coated aluminium fittings.

5, Flooring " Vitrified tile flooring. )

' a) In rooms

b) Commeon circulation Kota stone flooring and matching skirting.

area / Staircase

¢) Toilets | Ceramic tiles flooring and ceramic tiles upto ceiling height with a
decorative bank of tiles. '

6 Finishing Acrylic smooth exterior paint.

a) External

b) Internal All walls & ceilings to be treated with 2 mm thick POP putty
followed by a coat of plastic emulsion paint except kitchen, bath,

- WC and ceilings, which will be white washed Synthetic enamel

paint on all wood work and steel work.

ol Roofing Integral cement based water proofing treatment over terrace slab.

8. Kitchen Sink Stainless steel kitchen sink with drain board.

9. Others Modular Kitchen, Solar Water Heater. T

E(P)

PWD, Bhopal

EP)T S
CZ, CPWD, Bhopal CZ, CPWD, Bhopal
16




“ENERAL ABSTRACT OF COST
ame of work ;- C/o 50 Nes. Tyoe-i] Flats for Pl [ IT D&M, Jabaipur (MEP
Mo | Description Amount (Rs.) = Total (Rs.)
T e Civil Flectrical
1 |SH-1: Main Building 124,498,371 19,653,088 144,151,459
Total 124,498,371 19,653,088 144,151,459
Add for quality Assurance @ 1.00% 1,441,515
145,592,974
Add for labour Cess @ 1.00% 1,455,930
147,048,904
Add for Contingencies @ 3.00% 4,411,467
' Total 151,460,371
Say 151,461,000
] i I"n
A7 % \ )
y
w% EE (P)-1 E(
rr" EZ.CPWD, hopal 7, CPWD, Bhopal CZ, CPWD, Bhopal
é L
L
.}-/);f:: L3 tﬂ
CZ, CPWD, Bligpal |&°
V7




$.Ng. Deseription Quantity Unit Rate Rs. Amount in Rs.
SH-I: MaIN BUILDING
1.0 CIYIL
[.| RCC framed structurs
Floor height upto 2.90 m 8,197 Sgm 9000.00 73,773,000
1.2 Extra for additional height of floor i.e. 3.28 6,965 Sgm 190,00 1,323,350
metre against 2.90 metre
75,096,350 'A'
1.3 Extra for resisting earthquake forces 8,197 Sgm 630.00 5,164,110
.4 Extra for RCC Raft foundation (G.F. only) 1,232 Sgm 3560.00 4,385,920
1.5 Extra for fire fighting system- with wet riser 8,197 Sgm 300.00 2,459,100
1.6 Extra for manual fire alarm system 8,197 Sqm 155.00 1,270,535
1.7 Extra for modular kitchen 50 Each 10000000 5,000,000 MR
quarter
1.8 Extra for vitrified tile flooring and skirting 5700 Sgm 713.60 4,067,520
instead of terrazo tiles.
(item No. 11.41.2 - 11.10.1)
1.9 = Extra for sliding aluminium windows instead of 50 Each 35000.00 1,750,000 MR
CRC windows quarter =
1.10 Extra for boulding automation / Green Building 75,096,350 % 5% 3,754,818
Proviosions (@ 5% on 'A’
102,948,353 .
2.0 SERVICES (CIVIL)
2.1 Internal water supply & sanitary installation on 75,096,350 %o 12% 9,011,562
lA‘
2.2 External service connection on 'A’ 75,096,350 % 3.75% 2,816,113
Total 114,776,028 -
or approved C.1. of Jabalpur 109 (as on 01.07.09) i.e. 9% on all items excluding MR items §9.722.343
Grand Total 124,498,371 -
S
4
18
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\ BSTRACT OF COST
Name ork 1= Cio 50 Nos. Type-II Flats for POPM HIT DéEM, Jabainur (M
S.Mg,  Deseripticn Quantity Lnit Rate K. Amopunt in R,
3.0 SERVICES (ELECTRICAL)
3.1 Internal electric installaticns 73,096,350 % 3300 9387044
32 Extemnal service connection on "A' 73,098,330 % 1.23% 933,704
33 Lighming conductor 75,096,350 % 0.33% 247,818
34  Telepone conduits 75,096,350 Y 0.50% 3734 82#
35 Centralised intercom system 75,096,350 % 1.00% ?5&,96{
36 Computer conduiting - 73,096,350 % 0.50% 375,482 3
3.7 Solar water heater 10,000 litre LS 2,000,000 MR
38  Pasenger lift- 16 passenger (G+5) 2 Each  20&0000.00 4,120,000 |
Total : 18,195,494 ~

or approved C.I. of Jabalpur 109 (as on 01.07.09) i.e. 9% on all items excluding MR items

1,457,594

Grand Total 19,653,088

i

M
Wpares

CZ, CPWD, Bhopal
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INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALPUR

Name of Work: Construction of Narmada Residency Il

SUMMARY OF COST

I — e = rimg s I s S
| 8l no | Description —|_ Amount in Rs. |
1 Vetted Cost of Building (A) (including Labour Cess | 15,14 61 000.00
@ 1% & Conhngency @ 3%)
5 Architects Fees @ 5.515% (5% fee + Serw*e tax a3, 53 074.00
{@10.30%) | ‘
Grand Total _ || 15,98,14,074.00 |
Says Rs 1598 Lacs
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IMOIAN INSTITUTE OF INFORMATION TECHNGLOGY
DESIGN & MANUFACTURING JABALPUR

Annexure- B&WCI2010/1/A-3

Name of work . Construction of Narmada Residency |ll {80 nos staff flats)

Head of Account : Chargeable to Plan Budget

Preliminary estimate amounting to Rs.2563 Lacs (Rs. Twentyfive crores
sixtythree lacs only) including Architects Fees @ 5.515% (5% fees + 1 0.30% service
tax on fees) & 3% Contingencies prepared by M/s Architects Ateliar, Chandigarh :ro
x meet the cost of the above mentioned work.

Histary L) Based on the initial brief. which was discussed in the
Campus Advisory Commitiee meeting, it was suggested to
have create residential facility in such a manner that the
footprint is used prudently sc that their is scope of future
expansion.

V) The Architect presented their plan-based inputs of the
Campus Advisory Committee with residential area having
combination of independent duplexes and vertical towers.

vi)  The plan was deliberated and the broad concept residential

of having independent houses and towers was agreed
upon. Apart from it member made many observations on
the general layout, proposed plans of houses, orientation
etc. It was concluded that in order to cater to immediate
residential requirements two towers may be taken up
initially. The Architect plan after making modifications is
placed at P-24to P 28

Design & Scope . The design of the proposed building has the following features:

« This tower is a five storied building having stilted parking
at ground floor.

« All together it shall have 60 flats.

« Each flat shall have one drawing cum dining room, two
bed rooms, one study, two toilets and a kitchen.

« The proposed area of each flat shall be 120.03 sgm.
Provision for two passenger lift shall be made.

« Provision for site development, internal roads and paths
and horticulture operation shall be put up separately.

Specification . As per CPWD specifications 2009 Vol 1 to I

T DM/ BARWC/ 2010/1% Page no.21
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Rates

Period of
Construction

Mode

POPM
UTE OF INFORMATION TECHNOLOGY

CESIGN & MAMUFACTURING JABALPUR

it Delni plinth area rates 2007 alengwith approved cost index
of 109 for Jabalpur .

i) ltems nct available in the DPAR have been analyzec on
DSR 2007,

Total eighteen manths

CPWD shall manage construction of oroject..

(V K Dubey)

A.E.

1T DM/ B&WC/ 2010/1% Page no 22
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GOVERMMENT OF INDIA
CENTEAL PUBLIC WORKI DEPARTMENT

State : MF. Division : BCD-1L Bhopal
Branch :- B&R

Freliminary Estimate No. 63 /CE{CZ)2005-10

‘Name of Waork :- C/o 60 Nos. Type-lII Flats for PDPM [T D&M, Jabalpur (MP)

Fund :-

Major Head Minor Head Detailed Head

Deposit work

This Preliminary Estimate framed by Er. J.P. Sharma, Executive Engineer(P)l, C.Z.,
CPWD, Bhopal, of the probable cost of Rs. 24,48,85,000/- (Rupees twenty four crore forty e1ght
lac eighty five thousand only) including 3% contingencies.

REPORT

History :- This preliminary estimate amounting to Rs. 24.48,85,000/- including 3%
contingencies has been framed to meet the probable cost of the above work and for accord of
Administrative Approval & Expenditure Sanction from the competent authority.

The requisition for the work has been received from Director, PDPM IIIT D&M, Jabalpur (MP)
vide letter No. IIITMI/B&EW/SQ/10/01/01 dated 31.12.2009, received in Central Zone office
vide no. 86-E dated 08.01.2010.

Design & Scope :- The preliminary estimate has been framed based on the following
architectural drawings, received from Director, PDPM IIT D&M, Jabalpur (MP) and developed
by Architects atelier and Associates, Chandigarh on behalf of PDPM IIIT D&M, Jabalpur (MP).

Sl No. Drg. No. * Description

L L-01 Layout Plan

2 (T-III) A (T-IIT1) 01  Ground Floor Plan

1. (T-III) A (T-III) 02  First/ Typical floor plan
4, (T-III) A (T-11) 03  Elevations

5 (T-IIT) A (T-II) 04 Sections

6 (T-IID) A (T-II) 05 Roof plan

7 (T-III) AE (T-III) 01 Enlarged single unit plan

The estimate provides for construction of 60 Nos. Type-III multi storied flats in G+5
construction with stilt parking on ground floor. The buildings shall be RCC framed structure
with raft foundation. Load bearing capacity of soil formation is assumed at 10T/m?, yet to be
determined.

The estimate for Type- IIl flats has been framed keeping in view the provision of
specification and construction material shown in the drawings. Conformity of drawings with the
entitlement of incumbent occupants and Government of India Rules shall however be ensured by
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D&M, Jabalpur, as separate estimate is understood to be sanctioned.

L.

OO0 ] OhLn e LD

Provision of rain water harvesting
Metalled road,

street lighting

Compound wall and fencing.
External water supply system
Sewerage system

Drainage system

Electric supply grid

Levelling of site.

The architectural and structural drawings shall be prepared by the consultant appointed
by PDPM LIIT D&M, Jabalpur and approved by Director, PDPM IIIT D&M, and Jabalpur after
due proof checking. CPWD shall manage construction of project.

The cost projected in this estimate is liable to revision due to probable escalation in cost
of construction apart from other reasons such as change in scope, area, design, specification etc,
if, and as desired by the client department at a later date.

SPECIFICATION : The work shall be carried out as per CPWD specification 2009 Vol-Ito IL.

RATE :
COST :

W.C. Estt. :
LAND :
TEP:
METHOD :
TIME :

i

As per PAR 2007 with upto date correction slips duly enhanced by
approved cost index of 109 for Jabalpur as on 01.07.09.

Rs. 24,48.85,000/- including 3% Contingencies but excluding consultancy
fee.

Shall be met out of contingencies, if required.
Available with client.
No special T&P will be required.

By contract after call of tenders. .

After receipt of A/A & E/S
(i) Planning 6 (Six) Months
(ii) Execution 18 (Twelve) Months.

24 (Twenty four) Months

—

(P) E(P)I “wE(F)
PWD, Bhopal CZ, CPWD, Bhopal CZ, CPWD, Bhopal




BRIEF DESCRIPTION OF SPECIFICATION

Name of Work :- C/c 60 Nos. Type-IIl Flats for PDPM [T D&M, Jabalpur {MP;

| Sr.No. | _Atem i Specification
| 1 | Foundation RCC isolated/combined footings for Columns.
' All three columns - Bearing capacity of soil 10 T/ Sqm at 1.2
m below ground level,
= Superstructure RCC framed structure, with bricks infill walls. =
EX Shutters Sliding aluminium window
a) Window :
b) Door ' Flush door with wooden chowlchat.
“¢) W.C. Bath room Solid PVC shutters.
4. Fittings | Powder coated aluminium fittings.
5. | Flooring Vitrified tile flooring.
a) In rooms
b) Common circulation | Kota stone flooring and matching skirting.
area / Staircase | .
¢} Toilets Ceramic tiles flooring and ceramic tiles upto ceiling height.
8.. Finishing Acrylic smooth exterior paint.
a) External
b) Internal All walls & ceilings to be treated with 2 mm thick POP putty
followed by a coat of plastic emulsion paint except kitchen,
bath, WC and ceilings, which will be white washed Synthetic
enamel paint on all wood work and steel work.,
7. Roofing Integral cement based water proofing treatment over terrace
slah,
g Kitchen Sink Stainless steel kitchen sink with drain board.
9. Other s Modular Kitchen, Solar Water Heater.

"_,.r'"
/ P) E(P)-I SE(P)
PWD, Bhopal CZ, CPWD, Bhopal CZ, CPWD, Bhopal
B0




-~ ' GENERAL ABSTRACT OF COST

S ame of work := C/o 60 Nos. Type-III Flats for PDPM IIIT D&M, Jabalpur (MP)

- §.No. . Description Amount (Rs.) Total (Rs.)
X _ Civil Electrical ;
1 |SH-I: Main Building 200,473,482 32,593,657 233,067,139
= Total 200,473,482 32,593,657 233,067,139
Add for quality @ 1.00% 2,330,671
= Assurance
. 235,397,810
Add for labour Cess (@ 1.00% 2,353,978
- 237,751,788
5 Add for Contingencies @ 3.00% 7,132,554
Total 244,884,342
Say 244,885,000

o s
(Pj -1 SE(P
. Bhopal CZ, CFW’D Bhopal CZ, CPWD, Bhopal

CE(Q % A

CZ, CPWD, Bhopal
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L BSTRACT OF COS
yme o work - Oro 50 Nos, Tvoe-1I Flats for PDPM IIIT Dé&vl, Javalpur {M
Mo, Deseripticn Quantity Unit Rate Hs, Amount in Rs.
H-1:&LAIN BUTLDING
1.0 CIVIL
I.I  RCC framed structure
Floor height upto 2.90 m 13,212 Sgm Q000,00 118,903,000
& 1.2 Extra for additional height of floor i.e. 3.28 11,I35 Sgm 150.00 2,115,650
.- metre against 2.90 metre '
a _ 121,023,650 "A"
r_ .3 Extra for resisting earthquake forces 13,212 Sgm 630.00 8,323,560
*
I 1.4 Extra for RCC Raft foundation (G.F. only) 2,077 Sqm 3560.00 7,394,120
= J
l - 1.5 Extra for fire fighting system- with wet riser 13,212 Sgm 300,00 3,963,600
I = 1.6 Extra for manual fire alarm system 13,212 - Sgm 155.00, 2,047,860
l » 1.7 Extra for modular kitchen 60 Each 125000.00 7,500,000 MR
r quarter
l 1.8  Extra for vitrified tile flooring and skirting 5,000 Sgm 713.60 6,422,400
r_’" instead of terrazo tiles
“ 1.9 Extra for sliding aluminium windows instead of 60 Each S000:0.00 3,000,000 MR
I 5 CRC windows quarter
I = .10 Extra for boulding automation / Green Building 121,023,650 E 5% 6,051,183
r Proviosions (@ 5% on'A
» 165,726,373
I . 2.0 SERVICES (CIVIL)
I 2.1  Internal water supply & sanitary installation 121,023,650 % 12% 14,522,838
I i . 2.2 External service connection on 'A’ 121,023,650 % 3.75% 4,538,387
r Total 184,787,598
= Add extra for approved C.L of Jabalpur 109 (as on 01.07.09) i.e. 9% on all items except 15,685,884
r-' MR items
- Grand Total 200,473,482
I =4
Ty
=
- &
. S
P
™




s BETRACT OF COST
A vork ;- 20 Nos, Type-lII Flats for PDPM IIT D&M, Jab VP
. No.  Deseription Quantity Unit  Rate Rs. Amount in Bs.
30 SERVICES (ELECTRICAL)
3.1 Internal glectric instailations [21.023,630 ™ 12.50%0 13,127,336
32 External service connection on 'A’ 121,023,650 %% 1.25% 1,512,796
7y 33 Lightning conductor 121,023,650 % 0.33% 390,378
Al 3.4 Telepone conduits 121,023 _:650 oY 0.30% © 605,118
2 . 35 Centalised intercom system 121,023,650 % 1.00% 1.210,237
2 3.6 Computer conduiting 121,023,650 % 0.50% 605,118
4 3.7 Solar water heater @ 200/-/lit 12,000 Lite L5 2,400,000 MR
: .3'3 Pasenger Iliﬂ- |6 passenger (G+5) 4 Each 2060000,00 8,240,000
) Total : 0,100,603
" Add extra for approved C.1 of Jabalpur 109 (as on 01.07.09} i.e. 9% on all items except 2,493,054 .
MR items j
Y Grand Total 32,593,657
N
EE (P)-1
CZ, CPWD, Bhopal
-~
- 33
: e
» .




FDPM
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING JABALFUR

Name of Work: Construction of Narmada Residency 1l

SUMMARY OF COST
- | Si ;1;_ Description T Amount in Rs. |
- 1 Vetted Cost of Building [A) {including Labour Cess 24.28,85,06{}.013-'
| @ 1% & Contingency @ 3 %)
- | 5 Architects Fees @ 5.515% (5% fee + Service tax | 1,33,95,108.00
B | . EERR _ N (T
» | Grand Total | 25,62,80,108.00
»
A ' Says Rs 2562 Lacs L
>
>
-
-
-
-
-
X IIT DM/ BEWC/ 2010/12 (_f |

: )
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Project : Construction of Indian institute of Information & Technology, Jabalpur
Subject : Road Network in Academic AreajPhase 1)
Abstract of Cost

|SUB-HEAD DESCRIPTION OF SUB-HEAD | 'AMOUNT (RS.)
EEL}E-ZHE,-'-‘-.:Zl—,"—"- :CI“«'ILWDRK - 9147478.0
TOTAL - 9147473.0
I I”;.D-;-"’fc:ﬁ;;t_;;;nce_rnent approved far Jakalpur on'DSR lterms ' 823273.020
_ TOTAL(A) 9970751.000
ADD Labour Cess @ 1% on {A) 99707.510
ADD Centingencies @ 3% on (A} 299122 530
TOTAL(B) 10369581.040
{ADD Architects fees @ 5.515% on (B) 571882394
GRAND TOTAL | ' - 10941463.434
Says 109414631
Amount in Figure: Rupees One crore nine lacs forty one thousand four -
hundred sixty three anly. o
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Project : Construction of Indian Institute of Information & Technociogy, Jabalpur
y Name of Werk : External Eletrification and lighting
= Abstract of Cost
- |SUB-HEAD | DESCRIPTION OF SUB-HEAD | AMIOUNT (RS.} .
1 i ] o - — -
y iEUEI-r!EFRD-A IN‘.‘J PAMEL 200000.0
> |SUS-HEAD-B  |POLES AND LUMINAIRES 4753048 0
' '; B . 2
SUB-HEAD-C CABLING 61404340
ﬂ"‘ - - -
SUB-HEAD-D EARTHING 171130.0
n :
L SUB-HEAD-E CivVIL WORK 2154637 .5
. TOTAL : 134192495 |
e SUB-HEAD-F ADD 9% Cost enhancemeant approved for Jabalpur on DSR Items 432351.853
i TOTAL(A) 13851601.355
— 11 :
i ADD Labour Cess @ 1% on (A) 138516.014
-~ | _
ADD Contingencies @ 3% on (A) : 415548,041 |
= | .
TOTAL(B) 14405665.409
- . =
ADD Architects fees @ 5.515% on (B} 794472 447
- GRAND TOTAL 15200137.857
R Says Rs 152 Lacs
i Amount in Figure: Rupees One crore fifty two lacs only. ]
ey

External Lighting Waorks : Detailed Cost Estimate Ener Save Consultants




Project : Construction of Indian Institute of Information & Technelogy, Jabalpur
Name of work : External Electrification and Lighting

Bill of Quantities

-y

o B W M

installation, testing and commissioning of EXTERNAL
LIGHTING PANEL fabricated out of 2mm thick for structural
members {Load bearing members) and 1.6mm thick for door
and covers (Mon load bearing members) CRCA shest in
cubicle compartmentalize free standing floor mounted, dust
and vermin proof with reinforcement of suitable size angle
iron, channel T irons and / or flats wherever necessary, 16
gauge CRCA sheet steel shall be used for final distribution
panels. Cable gland plates shall be provided on top as well as
at the bottomn of the panels. Panels shall be treated with all
anticorrosive process before painting as per specifications
with 2 coats of zinc chromate primer and final approved shade
of enamelled paint. 2 Nos. earthing terminals shall be
provided for all distribution panels. Panels shall be suitable for
415V, 3-phase, 4-wire, 50Hz supply system and with 15%
spare space, lifting hooks shall also be provided in case of
large panels

Approval shall be taken for panel before fabrication.
Galvanized hardwares with zinc passivation shall be used in
fabrication of panels.

General Note:

The rates apart from the Breakers and instruments shall also
include the following :

Supporting rigid steel framewark

Cubicle type, 14 gauge CRCA sheet steel enclased.
Complete with interconnections and distribution bus bars.
Proper bonding to earth.

Painting/lettering on Breakers and distribution boards, the
location they serve, providing on each panel its circuit
diagram.

Providing cable clamps / supports within distribution boards
cable alley.

TPN MCCB's shall mean 3 pole with adequate size of neutral
link.

The breaking . capacity of MCCB's are mentioned panel
wise. All MCCB's shall be with thermal magnetic/
microprocessor releases as per specifications.

Panels shall be Powder Coated with Siemens gray paint
shade no.RAL-7032 of 15-5.

DSRY
S.No. DS:GH Description of item Gnit | Qty. Rate Amount
SUB-HEAD-A MV PANEL
MR Design, fabrication, loading, unloading at store, supply,

External Lighting Works : Detailed Cost Estimare

Ener Save Consultanis
56
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IIIT, JABALPUR

No.
SNo.|  pag

DSR/ Non

Description of item

Unit

10

-

1

12

1

L2

14

15

16
a
b}

|All MCCR's shall be provided with aperating mechanism for

Degree of protection for following type of distribution panel
enclosure shall be as per 15:13947-1833
IP 43 for indoor paneis |

doar interlock.

Current density of aluminium shall be 1.25 sq mm for 1.0
amps for rated current of bus bars and current density of
capper shall be 1 sg.mm for 1.25 amps for rated current of
bus bars.

Tinned copper / Gl earth bus shall be provided through cut the
length of each board as per schematic diagram.

All measuring instruments  (Meters) shall be of digital
electronic (LED Type) of approved make. '

braided copper wire.

Panels shall have provision of the following:
Pad locking of Switch board docrs. :
Pad lacking of MCCB's handles in “OFF" Pasition.

Incoming (1 Mo.}:

250 Amp TP+N MCCB, 25kA
Three nos. Single phase contactor {for automation) of suitabla

rating (coil of contactor shall be 240 Volt]
Metering & Indication:

(0-500) volts digital voltmeter with built in selector switch
protected by 2A control MCE's

(0-250A) Digital ammeter with built in Selector Switch and
suitable ratio, Cl-1, 10WA CT's

Set of Phase indicating lamps. Each backed up with 2 Amps
Control MCB.

Bus Bars:

3504, TPMN aluminium , colour coded bus bars suitable for
415V, 50Hz. (after deration)

Outgoings

ON/OFF indicating lamps with 2A Control MCB shall be
provided an each autgoing.

Fifteen (15) Nos. 25A TPN MCB (10KA} with TP contactor of]
suitable rating (coil of contactor shall be 240 Vaolt )

All hinged door shall be earthed through 2.5 sq mm tinned| .

Set

1 2000000 | 200000.0

Total of Sub-head C/F to Summary

200000.0

External Lighting Warks : Detailed Cost Estimate

Ener Save Consultants
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EART-1LGT-EST: 4

L

[IIT, JABALPUE

=

T T
5.No. DSS;:““ Description of item Unit | Qty. | Rate | Amount

SUB-HEAD-B POLES AND LUMINAIRES

1.0 MR Fabricating & supplying of 10 metre. long swagged sieel
tubular pole conforming to 1S 2713-1880 (Part | to 1)
designation 410 SF - 40 having 3 steps botiom portion shall
be 5.2 metrs long having outer dia 139.7mm of thickness 4.5
mm,middle portion shall be 24 metre long having outer dia
114.3 mm with thickness of pipe 4 50 mm and tap partion shall
be 2.4 metre long having outer dia 88.9 mm with thickness of
pipe 3.25mm including providing and fixing M.5. base piate
300mm x 300mm x 6mm including drilling holes for earthing
and wire entry etc. as required. The pole shall be coated with
‘|black bitumenous paint throughtout internally & externally upto
the level which goes inside the earth and the remaining
) position shall be painted with one coat of zinc chromate etc.
- including two coats of painting with the approved colour
complete as required.(1 metre tubular arm for mounting light
- fixture shall be part of this item) Mos. | 158 11000.0 | 1738000.0

) 20| - MR Fabricating & supplying of 7.0 metre. long swagged steel
: tubular pole conforming to 1S 2713-1980 (Part | to III)
"|designation 410 SP-2 having 3 steps bottom portion shall be 4
a metre lang having outer dia 114.3 mm of thickness 4.50mm,
middle portion shall be 1.50 metre long having outer dia 88.9
», mm with thickness of pipe 4.05 mm and top portion shall be
1.50 metre long having outer dia 76 1mm with thickness of]
pipe 3.25mm including providing and fixing M.S. base plate
300mm x 300mm x 8mm including drilling holes for earthing
and wire entry etc. as required. The pole shall be coated with

lack bitumenous paint throughtout internally & externally upto
the level which goes inside the earth and the remaining|
position shall be painted with one coat of zinc chromate atc.
including two coats of painting with the approved colour
complete as required.(1 metre tubular arm for mounting light
fixture shall be part of this item) Nos. 77 TSO00 | STTSCO.0

3.0 |DSR 2007-|Erection of metallic street light standard pole of length
{ERMSCCB|exceeding 6.5 metres but not exceeding 8 metres in cement

H) concrete 1:3:6 (1 cement : 3 coarse sand: & graded stone
aggregate 40 mm nominal size) foundation with cement
concrete collar of size 0.4m dia x 05 m height to
accommodate the looping type cable end box including
excavation and re-filling etc as required. Each | 158 1229.0 184182.0

4.0 |DSR 2007-|Erection of steel tubular or steel rail pole of length exceeding &
{(ERSPCC1|metres but not exceeding 10 metres in cement concrete

0) 1:3:6(1 cement: 3 coarse sand; 6 graded stone aggregate)
40mm({nominal size) foundation including excavation & filling
etc. complete as required. Each 77 1343.0 103411.0

External Lighting Works : Detailed Cost Estimate Ener Save Consultants
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I1IT, JABALPUR

S.No.

= DSR! Non
DSR

Description of item

| Unit

Rate Amount

aty. |

5.0

6.0

7.0

8.0

MR

DSR-2007

External -

(POLPIPSO
)

DR DSR-
2007
External
{POLPIP50
|

MR

Supplying & fixing dust and weather proof gaskatted 250mm =
200mm % 100mm (deep) nominal size M3 sheet steel cable
looping box on the existing MS pole with MS clamp made out
of 26mm x 3mm thick flat iron with suitaole nuts & bolts
complete with hinged cover and locking screws and washers
earth studs including supplying and fixing 1No. 254 DP MCB
[(10KA) and 4 way terminal block suitable for receiving 4 Cere,
16/25/35/505q.mm PVC cables, fixed on suitable size of]
bakelite sheet base complete with interconnactions, painting
etc.

Supply & fixing of Gl pipe of 50mm dia (nominal) 3 metres
length along the pole for protection of underground cable as
reguired.

Supply and drawing 3 x 2.5 Sq.mm FR FVC insulated copper|
conductor single core cable in the existing pole from cable
looping box upte light fixture,

Supply & fixing of 1 x 150 watt decorative street 'iightl fixture

and heat resistant toughened glass cover fitted with seal safe
optical compartment |P-65 suitable for post top mounting
complete (Meunted on 10 metre pole) with 150 watt CDM-TT
lamp, lamp holder, contralgear etc. of Philips Cat Ref. CRF
330/150 W or approved equivalent.

with housing made of diecast aluminium , POT optics refiéctor|

Each | 235 1000.0 235000.0

235 603.0 141705.0

Metre | 3500 40.0 140000.0

Each | 158 83000 | 1311400.0

2.0

MR

Supply & fixing of 1 x 70 watt decorative street light fidure with
housing made of diecast aluminium , POT optics reflector and
heat resistant toughened glass cover fitted with seal safe
optical compartment |IP-65 suitable for post top mounting
complete(Mounted on 7 metre pole} with 70 watt COM-TT
lamp, lamp holder, controlgear etc. of Philips Cat Ref. CRP
320/150 W or approved equivalent.

Each i7 4050.0 311850.0

Total of Sub-head CI/F to Summary

4753048.0

External Lighting Works : Detailed Cost Estimate

Ener Save Consultants
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T.LCT-EST: 4

T, JABALPUR
T |
S.No. DSDRJS:on Description of item Unit | Qty. Rate | Amount
SUB-HEAD-C CABLING
1.0 ME Supply of foliowing sizes of XLPE insulated PVC sheathed,
| Aluminium conductor armoured power cable of 1.1 KV grade .
} conforming to 15 7098 amended upto date
| a) 3.5C x 95 sq.mm Melre 30 4700 14100.0
o) 3.5C x 50 sg.mm Metre | 2180 2890 624240.0
c) 3.5C x 35 sq.mm Metre | 12600 220. 2772000.0
d 4C x 25 sg.mm Metra | 4480 175.0 TE4000.0
2l 4C x 16 sq.mm Matrz | 350 135.0 472500
3.0 D3R Supplying and making end termination with brass
External |compression gland and aluminium lugs for following size of|’
4.1 (MVET)|PVC insulated PVC sheathedLPE aluminium conducter
; cable of 1.1 kv grade as required.
a) 3.5C x 95 sq.mm ~Sel "2 187.0 384.0
b} 3.5C x 50 sg.mm Set ] 146.0 1168.0
c) 3.5C x 35 sg.mm Set 410 137.0 56170.0
d) 4C x 25 sg.mm Set a0 137.0 12330.0
) 4C x 16 sq.mm Set 2 186.0 392.0
3.1 DSR  |MV cable laying upto 400 sq.mm in Pipe :Laying of one
External |number PVC insulated and PVC sheathred [ XLPE power
1.8 cable of 1.1 kV grade of size exceeding 25 sq.mm but not
{MVCBFIF |exceeding 400 50 _mm in the existing
400) |RCC/HUME/STONEWARE/METAL pipe as required. Metre | 200 210 4200.0
32 DsR MV cable laying upto 25 sq.mm in ground:Laying of cne
EXE‘E:"'E" number PVC insulated and PVC sheathred / XLPE power
(MVCBGR2 cable of 1.1 kW grade of size not exceeding 25 sq .mm direct
5) in ground including excavation, sand cushioning, protective
covering and refilling the trench etc. as required. Metre | 4830 85.0 410550.0
33 DSR MV cable laying upto 120 sq.mm in ground:Laying of ane
External |number PVC insulated and PVC sheathred / XLPE power| _
1.2 cable of 1.1 KV grade of size exceeding 25 sq .mm but not
(MVCBGR2|exceeding 120 sq.mm direct in ground including excavation,
5) sand cushioning, protective covering and refilling the trench
etc. as required. Metra | 14750 a1.0 13458800
7.0 | DSR 2007 |Hume Pipes:
Subhead-
19
Drainage |Providing and laying non-pressure MP-2 Class (light duty)
RCC pipe with collars jointed with stiff mixture of cement
L mortar in the proportion of 1:2 {1 Cement : 2 Find Sand)
including testing of joints etc. complete.
1564 |300mm dia. R.C.C. pipe Metra | 200 338.8 B7750.0
Total of Sub-head C/F to Summary 6140424.0

External Lighting Works : Detailed Cost Estimate

Ener Save Consultants
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5.No. DES;:‘JH Description of item Unit | Qty. Rate Amount
SUB-HEAD-D EARTHING
Supply, installation, testing and commissioning of the following
1.0 DSR G.1. earth pipe electrode with Salt/charceal : Earthing with G |
Internal  |earth pipe 4.5 mir long , 40 mm dia including accessaries and
2007 3.2 |providing masonary enclosure with cover plate having locking
(EARPIPC |arrangement and watering pipe etc with charceal or coke and
HAR) [salt complete as required. Sat 30 1971.0 59130.0
20 DSR SIF 6 SWG G.|. wire in Ground ; Supplying and laying 8 SWG| .
Internal
2007 3.10 |G.|. wire at 0.50 metre below ground level for conductor earth
(EARBGGI
WR) electrode, including soldering elc .as required. Metre | 7000 16.0 112000.0
Total of Sub-head C/F to Summary 1711300
,d‘
N
. -~
. -
. -
. -
. -
. 5
. -5
. ﬁ
. ;
. =
. =
. |
-
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S.No. Dsg:;gan Description of item | Unit | Qty. Rate Amaount
3UB-HEAD-E CIVIL WORK '

1.0 DSR No. |Earth work in excavation by mechanical means (Hydraulic
T excavator ) /manual means over areas (exceeding 30 cm
depth 1.5 in width as well 10 sqm on plan ) including disposal
of excavated earth | lead up to 50 m and lift up to 1.5 m |

disposed earth to be levelled and neatly dressed .

20 DSR Ne. |Ordinary rock
271 CuUmM | 5000 152.6 763000.0

3.0 | DSR No. [Hard rock (blasting prohibited)
2.7.2 cuM | 3750 325.3 | 12196875

40 DSR 2.8 |Earth work in excavation by mechanical means (Hydraulic
excavator ) /manual means in foundation trenches or drains
(not exceeding ,1.5 in width as well 10 sam on plan ) including
dressing of sides and ramming of bottoms | lift up to 1.5 m
including getting out the excavated soil and disposal of

surplus excavated soil as directed , within a lead of 50 m
DSRE 2.8.1 |All kinds of soil CuM | 1000 1034 103400.0

DSR 2.25 |Filling available excavated earth (excluding rock) in
trenches plinth,sides of foundations etcin layers not|
exceeding 20 cm in depth consalidation each deposoted layer]
by ramming and watering , lead up to 150 m and lift up to

1.5m. CuM | 1500 45.7 63550.0
Total of Sub-head CIF to Summary 2154637.5
External Lighting Werks : Detailed Cost Estimarte Ener Save Consultants
45
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- Ravised aafimats for power supsiy [ 1

L#
i.'h

conpection on 33 KV in Mes P
Infarmation Technology Design & Manw c:’:uﬂﬂg. Jabalour gt
Villane AMshgawan beside Dumna Alr Port Road, Jabalpur
(OAM) Dn. Jabal;
3 An estimate for said work has been ﬁanﬂégﬁed videno. 45
| 0004452080018 ct. 17.07.08 amounting to Rs. £635434=00
-hawng provision of a separate 33 KV faednr mrer a route length of

.25 KM and addl. 33 KV Bay and double cflrr*uttﬂ on existing 33 KV

fine Gora Bazar to Sita Pahad S/s and a span of abwt 50 mirs. with
~ ABcable.

B 2 The Military Authority have also not pe'm?ted to errect 33 KV
-~ fine in their protected area and therefore n:-ute cf 33 KV line is to be

" HT connection of 1500 KVA on 33 KV to-M/s P.D.PM. Indian

r*hanged Hence, the above estimate is requﬁed to be revised,

3. In view of above revised estimate fs:-r aforesaid work is
prepared by EE{O&M) Dn. Iabarpur fr:sr Rs 13114268-00 The
5 :sarrve is placed on file. ;

_ 4 It is requested to accord technical sanchnn tc estimate for new

:{:_'-';-‘“‘_'.lnsflil-.ﬂ& of Information Technology Deﬁtgn & Manufavtunng " B e
-mﬂage Mehgawan, Jabalpur. o3 Y ok

~ EDWR)JBP
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COMMITTEE
&
BOARD OF GOVERNORS

REVISED BUDGET ESTIMATES 2009-10
BUDGET ESTIMATES 2010-11
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= BUDGET SUMMARY

- Information as desired under Para 3 of MHRD, GOI Letter No. G.23017/14/2009-1F.1
' is furnished below :-

< (a) Salary and Non Salary component in the BE/RE 2009-10 and BE 2010-11(Non-
: Plan). Break up of Salaries into regular salary etc. - Provided in the Budget.

(b) Effect of additional installments of dearness allowance sanctioned this year and the
- net additionally asked therefore (that is, after setting off against savings, if any) - DA
included in the Budget (declared wef 1 July 2009 also included in the Budget ).

-
- ( ¢ ) Items of expenditure which are matched by or linked to receipts like externally aided
i projects. Not applicable.
" (d) Provision included in respect of vacant post.
) (i) Provisions of wages & salary have been made for the vacant post for which the
& Recruitment process is going on.
r Year 2009-10(RE) Year 2010-11(BE)
» a) Faculty 6.94 Lakh 90.91 Lakh
- b} Non Faculty 16.30 Lakh 43.03 Lakh
i Total 23.24 Lakh 133.94 Lakh
i (¢) Details of authorized and held manpower and current/arrear liability of account of
- pay & allowances in respect of CPSUs and substantially financed autonomous bodies
x getting non plan budget support. - Institute does not come under Non-Plan till date.
" (f) Unspent balances as on :-
i) 01 April 2009 - Rs. 396.74 Lakh
ii) 30 September’09 - Rs. 70.86 Lakh
(2) Status of Pending Utilisation Certificates : No Utilisation Certificate is Pending.
- Deputy Registrar
(Finance and Accounts)
1
‘T
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PDPM
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY
DESIGN & MANUFACTURING, JABALPUR

REPORT ON EXPENDITURE (ACTUALS)
FOR THE FINANCIAL YEAR 2007-08 AND 2008-09

PLAN

- F.Y. 2007-08 (In lakhs) | F.Y.2008-09 (In lakhs)
OPENING BALANCE | 371.93 5595
GRANT IN AID 1100.00 | 2392.00
EXPENDITURE 1415.98 | 2051.21

| BALANCE AT YEAR ENDJ 55.95 *396.74

*N.B. Out of remaining amount of Rs. 396.74 lakhs an amount of Rs. 247 lakhs
was committed for pending bills during F.Y. 2008-09, the same was utilized by
30 April 2009 in the next financial year.




PANDIT DWARKA PRASAD MISHRA
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY, DESIGN AND MANUFACTURING, JABALPUR

FART-I{PLAN-RECURRING)

Budget Expenditure |Revised
Estimates{BE} |as on Budget|(RE) Budget Estimates(BE)
Sl. No. |Budget Head 2008-10 [30.09.2008 2008-10 2010-2011
1 3| 4 5 5]
A' Salary Componeant
1}(a) Faculty
(it Regular Salary (R) 45.33 166.00 360.00
(i} Arrear (&) 0.00 150.00 Q.00
{iii)Contractual Faculty(C) 6,67 15.00 20.00
Taotal (R+A+C) 55.00 331.00 380.00
{b} Non-Faculty
{i\Regular Salary( R) 17.52 58.00 113.00
{iijArrearsiA) 7.70 7.70 0.00
(i} Contractual { C) " 1718 22.00 25.00
Total *{R+A+C) 42.40 87.70 138.00
ic } New Pension Scheme 240.00 12.15 30.00 32.00
[diLeave Salary & Pansicnary
Cantnbution Q0 0.00 1.00 5.00
e} Medical Aid &
Staff Welfare 10.00 2.19 6.00 15.00
f) Honorarium 25.00 433 10.00 20.00
Total 275.00 116.07 465.70 550.00
B' Non-Salary Component
Student Scholarship
(Ph.D, M.Tech, M.Des,
2|MCM, SC/ST) 40.00 17.11 40.00 50.00
Administrative
3|Expenses
a) Advertisement &
Publicity 30.00 34.15 50.00 60.00
b) Postage & Telephones
15.00 3.98 10.00 15.00
¢) Printing & Stationary
10.00 3.32 10.00 20.00
d) Rental Charges
5.00 2.87 5.00 10.00
&) Repair & Maintenace
8.00 2.00 6.00 15.00
) Travelling & Conveyance
30.C0 20.64 40.00 50.00
g) Insurance and Bank
Charges 1.00 0.11 1.00 10.00
h) Book Grant & Society
Membership 10.00 0.18 5.00 10.00




i)News Papers & | o]
Periodicals 0.75 0.18 0.75 1.00
i) Consumables
8.00 3.58 8.00 15.00
k) WaorkShop / Seminar
Expenses 6.00 0.53 2.00 12.00
1) Professional Charges
3,25 0.35 2.00 2.00
m) Office / Miscellaneous
. B.00 361 8.00 12.00
n) Hospitality z
5.00 7.05 14.00 14.00
Total
141.00 82.53 162.75 246.00
4 | Departmental Operaring
6.00 1.52 500 8.00
5\Library Books & Online
| Sournals 70.00 21.45 100.00 100.00
6 |Compater Consumables ;
5.00 0.70 2.50 4.00
7| Student Suppart Services
10.00 2.99 8.00 12.00
¥ |Hostel- Hiring Charges
15.00 9.12 20.00 10.00
@| Transpart Charges
15.00 8.04 25.00 25.00
10| Medical Expenses
(Students) 2.00 0.20 2.00 6.00
11 |Water & Electricity
Charges 30.00 13.71 40.00 50.00
12 {House Keeping
35.00 21.22 60.00 80.00
13 |Convocation Expenses
0.00 3.3 3.31 5.00
Total
188.00 82.26 265.81 300.00
GRAND TOTAL (PLAN
RECURRING) 644.00 297.97 934.26 1186.00
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. PANDIT DWARKA PRASAD MISHRA
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY, DESIGN AND MANUFACTURING, JABALPUR

PART-ll (PLAN (NON-RECURRING)
{Rs. In Lakhs)

Budget Expenditure |Revised Budget
g sl Estimates{BE) |As On Budget (RE) |Estimates (BE)
No. |Particulars 2009-10 30.09.2009 |2009-10 2010-11
-
= A-1 |ON GOING WORKS
=5 1|Students Hostels
= Hall of Residence 1
1.1|(SH:Civil & Electrical) 350.00 90.37 250.00 f8.46
<] Core Lab Complex
x 1.2|(SH : Civil & Electrical) 40.00 334 121.00 0.00
Tripple Seated Hall of
] Residence-1
k. 1.3/(SH : Civil & Electrical) 700.00 213.711 550.00 1025.70
~ 1.4|Service Block 1.00 0 1.00 0.00
=} "Warkshop
1.5|& Canteen 15.00 24.92 40.00 20.00
~ Total 1106.00 362.40 962.00 1114.16
™ B-2 |SITE DEVELOPMENT WORKS
=) Electrical Supply & Management
2.1|System{Sub Station) 400.00 304.94 534.00 0.00
- External HT Line & Electrification
= 2.2|(33KVA) 30.00 32.52 80.00 55.00
External Electrification{Phase-1)
2.3|(Campus Street Lighting etc) 0.00 0 52.00 100.00
Sewage Treatment System
2.4|(Phase-1) 40.00 0 40.00 B0.00
Water Supply System
2.5|(Phase-1) 0.00 0 20.00 100.00
2.8|Survey and Land Contouring 2.00 1.88 2.00 0.00
Landscaping & Storm Water,
Drainage & Rain Water
2.7|Harvesting 50.00 47 43 B0.00 50.00
- 2 8|Road Network 0.00 0 40.00 100.00
Total 522.00 386.77 848.00 485.00
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C-3 |NEW WORKS
Core Lab Complex (SH : Low
3.1|side of HVAC) 100.00 0 35.00 50.00
3.2|Other Misc. Civil Works 0.00 0 30.00 80.00
Lecture Hall &
3.3|Tutorial Complex
LH & TC (SH: Civil
3.3.1| & Electrical) 724.00 3395 724.00 1600.00
LH & TC (SH: Low side
3.3.2| of HAVAC) 20.00 0 0.00 200.00
3.4 |Mess Dining Hall 1 250.00 0.00 250.00 350.00
3.5 |Security Barrack 30.00 0.00 20.00 54.00
Total 1124.00 33.95 1059.00 2334.00
D-4 |PROPOSED NEW WORKS
4.1|Design Studio (Phase 1) 100.00 0 10.00 700.00
4.2|Student Activity Centre 100.00 0 20.00 220.00
Residential Flats
4.3|(50 Nos) 0.00 0 0.00 700.00
Residential Flats
4.4|(60 Nos) 0.00 0 0.00 1225.00
Hall of Residence 2
4.5|(SH:Civil & Electrical) 50.00 0 0.00 561.00
4 6|Guest House 0.00 0 20.00 150.00
4 7|Administrative Block 0.00 0 0.00 150.00
Shopping Complex/
4 8|Bank/Post Office etc. 0.00 0 0.00 200.00
TOTAL 250.00 0.00 50.00 3906.00

Af
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0-5 |OTHERS
5.1|Equipments 400.00 233.36 350.00 500.00
5.2|IT Infrastructure Development
Computer Hardware
5.2.1 |& Networking 120.00 205,76 250.00 100.00
5.2.2 |Computer Software 60.00 75.08 100.00 100.00
Total 180.00 280.82 350.00 200.00
5.3|Furniture & Fixtures 180.00 27.28 50.00 100.00
5.4|Vehicle 10.00 2.58 2.58 0.00
Pt-l |Total (Non-Recurring) 3772.00 132717 3671.58 8639.16
Pt-Il |Total (Recurring) 644.00 297.97 934.26 1186.00
Total (Non-Recurring +
Recurring) 4416.00 1625.14 4605.84 9825.16

*Faculty offices and Lab space are

also included
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= MAME OF THE ENTITY: PL. DWARKA PRASAD MISHRA INDIAN INSTITUTE OF INFORTATICIN TECHNOLOGY, DESIGN & MANUFACTURING, JABALPUR
: RECEIPT & PAYMENT ACCOUNT FOR THE FINANCIAL YEAR ENDING 31%' MARCH, 2008
[Armrowest - R} [amaunt - 12} iF {&mount- i) [ Amaunt - HaJ
T RECEIPTS CURRENT YEAR PREVIOUS YEAR | S.NO. BAYMENTS CURRENT YEAR [ e
{5 o THT3003) PN DRI {5 o JnGaFI0 s o 10T
~AENING BALANCES 704,483 q; XPEMNSES
al|Estabiishment 13,856,932 8,057 427
ajBank Balances biladminisirative Expenses 20,522,759 11,278,045
i) Canara Bank Grant Account, Jabalpur 3,354 CICEED 2000001 34,579,691 0
i} SBl Grant Account, GEC Campus, Jabalp 3,523,410
NPAYMENTS MADE AGAINST FUNDS FOR
ii} SB! Student Fee Alc. Jabalpur 5,246,351 VARIOUS PROJECTS
w) SBI Progact Account 213,376 9,986,491 allGNOU DISTANCE EDUCATION PROGRAMME 0
b)[MBHM - Intemnational Conference | 74,533
NGRANTS RECEIVED =i|Projects (Other Misc. Expenses) | 1596235 1,536,235 61882
a){ From Govl. of India (MHRD} {(FLAN) 239,200, 000 110,000,000 | | S |
b)) From Cther Sources B T
MWEHM Visiting Professorship NINVESTMENTS AND DEFOSITS MADE
- (NEHM - Intemationa Conferenca) ] a)[0ut of Earmarked/Endowment Funds = 0
(WEHM - Fallowship) b)|Cut of Other Funds (Investment - Others) 73,500,000 4,500,000
Projects 2,038,700 762,258 z)|Cut of Other Funds (Investment - Against L) 73,500,000
From MTA{Studant} TOE3N 241,308,330 |
| IWIEXPENDITURE ON FIXED ASSETS &
HINVES EFOSITS MATURE CAPITAL WORK-IN-PROGRESS
aj|Fixed Deposit Agist Lic 28,552,000 a)|Purchase of Fixed Assets 2 B73 723 3,580,184
bYFixec Depasit Othars 38,500,000 25,130,475 :]lExneridHur& on Capital Work-in-Progress 15,580,873 -3 N
[ Equipments  in Transit  (CWC  WARE
ci|Earmarked/Endow. Funds 38,500,000 ciHOUSE) 28,289,093 551 23,588 26,740,186
_ IVINTEREST RECEIVED VIREFUND OF SURPLUS MONEVILOANS
ajfi:: Tank Deposits | a)|[NEHM - Visting Professorship! Fellowship 236,857 273,733
i1 On Savings Bank Alc 405,41 | ai{Te Other Providers of Funds
i} On Project Al 11,862 60,533 - LIBI Grant Account, Jabalpur (NBHM) 236,867 1&1,'-"3'1“
i} On Fixad Daposits 115,523 533,299 2,061,684]
WIFINANCE CHARGES |
VIOTHER INCOMES = a)[lnterest Paymant
ajincome from Student Fees -~ -Interest Paid on Loan fram Canars Bank 0
-Regular Income (Z008-08) 7,848,238 3,376,155 -Interest Payabla on Loan fram BOM 0
Summer Course 54,060} 38,540 e i
| b}Sale of News PaperPariodicals G50 il YMENT.
ciiSale of Tenders 92,500 21,500 aj|Paid to Sundry Creditars
dOther Miscellanaaus Incoma 190,651 8,185,549 47,950 a) For Purchase Equipments/Goods 20,224,758 16,647,945
by For Construction le“E-plba| wark in
= 21,684 progress) 75,038,043 73,918,200
c) For Expensas 14 544 594 11,473,942
VIOT CEIFT. biSecurity Deposit Refunded 252,741 95,952
aySecurity Deposile 66, 000 436,000 c)|Pre-Paid Expenses 552,625 1,387,996
BNTDS Recovared 8,679 dlSiedent Paymants
clCreditors [ Chegue Cancelled) 461,520 38,450 -CCE Counselling Fee 1,045,000
dHExtermal Scholarship 84,430 512,050 54,540 -External Scholarship 54,430 fidd 5400
1,068 elfSecurity Deposit (Receivanls) 58,250 16,000
[ I filPaymant for Hall Managamant 352,000 835,947
giSiudant Banafit Account = B 14,346

AFTIOXNANNY/THOT0Z/OA
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| RECEIPT & PAYMENT ACCOUNT FOR THE FINANCIAL YEAR ENDING 31ST MARCH, 2008 (CONTD.} ]
gL NEI RECEIPTS | {Aaount - ) [ Aot Red SL.NO, B PAYMENTS [ Asmvoime - ey [ ammaun: - eg ]
CURRENT YEAR PREVIOUS YEAR CURRENT-VEAR PREVIOUS YEAR
- [As M'wm AE om TR I'-ﬂ'lFD" TLOLDONE] flm v 31T
h)|Excess Fas Refund 787.511 145,186
VIlBMOUNT BORROWED ; ol [Student fee refund 38,935
NEPF Contribation 21,304 63,232
KIGIS (Other Instifutes) 4,810 9,61
TIGPF (Other institulas) 50,000 113,80
VIOTHER RECEIPTS FEE ACCOUNT m}{TDS Recovered and Paic 4 393,443 2,293,175
: n)[Mew Pension Contribution Paid 1,427,194 934,890
allStudent Caution Manay B4 000 421,000 oi|Professional Tax Paid 55,653 63,420
biStudent Mess Advance 452,000 174,000 p)|WCT Paid 1,656,460 1,175,103
cjHall Mangement Al 1,855,000 1,124,500 qiiMess Advanca 8,000 8,000
d)fStudent Benefit Alc 743,100 560,900 riiCaution Money { Refund} 15,0008 20,000
&)|MCM ScholarshipiRec. From Student) 465,000 399,000 sSchalarship [ MCA 465,000 993,000
f|Advance Fees Received 2,302,368 1,071,815 t41% Labour Welfare Cess 344,620]
j|Excess Deposit Fae Alc B2Z,391 147 154 uiMess Dues 1,250 121,518,356
hijOther Miscellaneous Recaipt 62,303 103,325
[CCB Coungslling Fee 150,000 1,045,000} 3,354)
jHLiability for Student Benefit Alc 28,000 VIS CES 3,623,410
kiRecovary OF Admi. Expenses [FITH z)|Bank Balances 6,246,351
INStudent Support Services 43,185 i} Canara Bank Grant Account, Jabalgur 340781 213,376
iy 5Bl Granl Account, GEC Campus,
| mi|Fees Chegque Return 132,998 Jabalpur . 1 .56?.526-1
niMess Duas 1250 7,924,181 iii) SBI Student Fes Alc, Jabalpur 15,516,343
) SBI Projact Account %]_ 21,255,385
 TXLOANS & ADVANCES
From Staff 717,381 |
Fram Student 45741 78312 1 =
' £
]
=
TOTAL] 307,814,022 177,021,513 TOTAL] 307,814,022 177,021,513 =
=
——
el ST :;
_J{ Y ] : i z
{RagFunath Bhattacharya) %
Dy. Registrar ,'.‘:
=
~
.?1
—
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= NANE OF THE ENTITY: PL, DWARKA PRASAD MISHRA INDIAN INSTITUTE OF INFORMATION TECHNCLOGY, DESIGH & MANUFAGTURING, JABALFUR =
RECEIPT & PAYMENT ACCOUNT FOR THE FINANCIAL YEAR ENDING 31 MARCH, 2003
[ [Ammaun - R} i [ [
SN RECEIPTS . CURRENT YEAR PREVIOUS YEAR e SNO, PAYMENTS CURRENT YEAR PREVIOUS YEAR
i1 _ N | A e 11029005 1 arr TR0 (A e HOLII0H ! rmm:llmm'nﬂ_l
1| OPENING BALANCES : : I EXPENSES .
| &) Establishment | 15,856832 9 057 427 =3
a)|Bank Balances : b [Adminisirative Expenses 20,522,754 11,278,045
i} Canzra Bank Grant Account, Jabalpur 3,354 i 450,559 c)[CEED 200,000| 34,579,691 n| 20335472
i) 5Bl Grant Account, GEC Campus, Jabal 3,523,410 112,133 A
i ' | N[PAYMENTS MADE AGAINST FUNDS FOR
L iii) SBI Student Fea Ajc, Jabalpur 6,246,351 Q Lv_ﬁ_lnua PROJECTS :!
Tiv) UB1 Grant Account, Jabalpur _ [i ] 101,751
|iv) 3Bl Project Account 213,376 9,986,491 704,453 ajl MBHM - International Conference ) | 74,533 =
| )| MBHM - \isiting Professorship/Fellowship | 273,733
I GRANTS RECEIVED g | )| Prejects [Other Misc. Expenses) 1598235 1,596,235 B13E2 410,143
a)| From Govt. of India (MHRD] (PLAN] 238,200,000 110,000,000]
b} Fram Cther Sources } | | R + |
NEHM Visiting Professarship 300,000 HIINVESTMENTS AND DEFOSITS MADE _
{NBHM - Intermationa Conferance) 76,600 a) Out of Earmarked/Endowment Funds 0 of ]
(NEHM - Fellowshig) 220,800 k) Qut of Other Funds {Invesiment - Others) | 73,500,000 4,500,000
Prajects | 2,038,700] 164,658 )| Crat of Other Funds {Invesiment - Against LG ol 73,500,000 o 4,500,000
From MTA[Swdenty ; 70630] 241,309,330 0| 110,762,258 |
IV|EXPENCITURE ON FIXED ASSETS &
| NjINVESTMENTS AND DE TS MATURED | . CAPITAL WORK-|N-PROGRESS ==
| a)|Fixed Depost Agist Lic 28,552, l:IEﬂ a)[Purchase of Fixed Assels 2 673,722 | 3560184 =]
bt}| Fixed Daposit Others 38,500,000 25,180, 4?5 b} txpendl,ure on Capital Werk-in-Progress 15,560,873 . [i] —==1
c}| Earmanced/Endow. Funds 38,500,000 53,732,475 e} Equipments in Transit (CVWC WARE HOUSE 36,8890 55,123,688] 26,740 185 30,320 370
| W|INTEREST RECEIWED ] | ! " V|REFUND OF SURPLUS MONEY/LOANS |
a}|On Bank Dapogits i
il On Savings Bank Als 405414 WEHM - Visiting Professarshipd Fellowship 236,667 2
it} On Projact Ale | 11,982 50,533 UBI Grant Account, Jabalpur (NBHM) i 236,667 101,751 101,751
i1} On Fixed Daposits 115,923 533,298 2061684 2122217 ; =] i
- F | lﬁ
il N . VI OTHER FAYMENT ]
V|OTHER INCOMES ! i a}|Paid 1o Sundry Creditors : Lz =]
a)|Income fram Student Fees o a) For Purchase Equipments/Goods 20,224,756 16,647 545 E
-Ragular Income (2008-08) 7.848,338| | 3,376,155 L b) For Consiruction (Capital work in progry 78, 038,043 73,918,200 =
-Summer Course [ 54,060 38,5401 c} For Expenses 14,544 894 11,473 842 -
0} Sale of News PaperPericdicals : | 850 | Security Deposit Refunded 252,741 95 G52 =Tl 5;
c)|Sale of Tenders ) 92,500 21,500 b Pre-Paid Expenses 553,695 1,357,985 = Z
dil Cther Miscellanecus Income 186,231) 479501 c)|Student Payments = ] =
2)|Other Miscellaneous Fees [} 2,133,129 21,684 3,506,479 di| -CCB Counselling Fese | 190,000 1,045,000 —
g | -External Scholarship I | 84,430 G4, 540 S
| VIOTHER RECE|PTS | Security Deposit (Receivabila) 53, 250/ 16,000 -
a)|Security Deposite 56,000 436,000 a}|Payment for Hall Management ; 352,000] 536,947 =
bj|TDS Recovered : : B.878] )| Student Benefit Account _ ’ 14 348 =
c)|Creditors | Chegue Cancelled) | 451,620 36,450 g)|Excess Fee Rafund : 577,511 145,188 g
[ d)|Extemnal Scholarship 84,430 54,540 h}| Student fes refund 38,905 . =
&)|H.P, Dixit > i 612,050 1,088 546,927 i} CPF Confripution = 21,304 : 53,732 |
‘ ¥ GIS {Other Institules) 4810 9,612 |
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RECEIPT & PAYMENT ACCOUNT FOR THE FINANCIAL YEAR ENDING 315T MARCH, 2008 (CONTD.}
jl. WO RECE!_F':E [ ermre - Ra) ) _ | {amaunt - ir= ) 5L, [Amcame. ey {.1.._. ..... rRa) |
CURRENT YEAR PREVIOUS YEAR Ha, PAYMENTS CURRENT YEAR PREVIOUS YEAR
_r.ua.ur:!r.)rmh A4 an FLOTDME A o FLTAG00M] Am v ANATHA]
VIl AMOUNT BORROWED | 0 K}[GPF [Cther institules) 50,000] 113,600 ) ]
| 1)[TDS Recovered and Paid 4,353,443 2.293,175
e ) | m){New Pansicn Coniributan Paid 1,427,194 934,580
YIN[OTHER RECEIPTS FEE ACCOUNT il Professional Tax Paid 55,853 65,420
. ol WCT Paid 1,856 450 1,175,103
5]/ Student Cauticn Maney 804,000 421,000 pl|Mess Advancs 8,000 B0CO|
[ by Student Mess Advance 452 000 174,000 q)[Caution Maney [ Refund) 15.000 20,000
_ch Hall Mangement Alc 1,885,000 1,124 500 r)|Scholarghip { MCBM} ] 455 000 250,000
)| Student Benefit Alc 743,100 560,900 - =1[15% Labour Welfare Cess 344 220 Q]
2)[MCM Schaolarship(Rac. From Studant) 4E5,000 999 000 t|Mess Duas 1,250 120,914,731 0] 111,110,258
| ©[Accured Income Fee Aic 7,352,353 1,071,815 ul |
[ g)|Excess Depesit Fee Afc 622,381 147,154| -
tj|Other Miscellznacus Raceipt 62309 103,325| CLOSING BALANCES
)| CCE Counselling Foe 190,000 1,045,000 Vil Bank Balancas 1
i)| Liakility for Studant Benefit Aic 28,000] 1] i a)|i) Canara Bank Grant Account, Jabalpur 3,407 811} 3,354
k}| Recovery Of Admi, Expansas 62,602 0 ) 5Bl Grant Account, GEG Gampus, Jabalg  1,567.528] 3,523,410
[1[Student Suppart Services 43 165 ] [il) SBI Student Fea A, Jabalpur 15,516,343 6 246,351]
m)|Fees Chequea Ratum = 132,953 i) livh SBI Project Account ' GET 703 21258 385 F13,376) 9,988,491
njlMess Duas ) 1250 7,924,181 0|  5646,694 | : |
I 1
I ]
IX[LOANS & ADVANCES |
Advance For Expenses
From Staff 717,381 —
From Situdant 45 741 763,122
- - |
| TOTAL 307,811,802 177,021,513 TOTAL 307,210,397 | 16'5,???.35?_.

[Raghunath Bhattacharya

Dy. Registrar
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Placement of Audit Report for
the F.Y. 2007-08 F.Y. 2008-09
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VMADHY S PRA G Al
DAD-TUSARPDIPM-1T2
The Director,
Pt. Dwarika Prasad Mishra,
e el Indian [nstitute of Information

Technelogy, Design Manufacturing,
Jabalpur

Subject: Final Audit Report on the accounts of Pt. DPM-IIIT, DM, Jabalpur
for the year 2007-08.

Sir,

Please find enclosed herewith a copy of final Audit Report on the accounts

of Pt. D.P. Mishra- IIIT, DM, Jabalpur for the year 2007-08.

The date of placement of the above Report before both houses of
Parliament may please be intimated.

Encl: 1. Audit Report

2. Management letter

Yours faithfully,
Sr. Deputy Accountant General
Ic-I

WPCSIMy Documents\DA G civil-INSARSEPERATE AUDIT REPORT-POEMITOM-TARALFUR-2309, dacPt-50
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o | ;
= A Balance Shect
2 i Liabilities: Current liabilities and provision Rs. 2.08 Crore
"y
Ihe Institute has purchased lab equipment from iwo forcign suppliers and paid
- Rs.267.40 Lakh during the year. Both the equiptnent are lying at central warehouse, New
Delhi for want of payment of custom dutv Rs. 80.37 lakk. This fact has not been
disclosed in the accounts.
2 Assets: Fixed Assets of Rs. 21.34 Crore.
~
The Institute has not provided depreciation of Rs. 1.03 crore on fixed assets
- valued at Rs. "8.47 crore. This resulted in overstatement of fixed assets and
< undarstatemnent of expenditure by Rs. 1.03 crore each. Disclosure made by the Institute in
- this regard is not sufficient
- B. Income and Expenditure Accounts
= 1 Expenditure
1.1 Overstatement of expenditure due to inclusion of prior period expenses

- Hs.2.64 lakh.

Current year expenditure on other administrative expenses (Schedule 21) includes
bills for prior period amounting to Rs. 2.64 lakh (Honorarium .. Rs. 0.42 lakh, on line
- Journal Rs.1.58 lakh, Transportation Rs. 0.64 lakh). This was not disclosed in notes on
Accounts.
C. General
- | Effect of regrouping of figures of previous year not disclosed in notes on
account.
3 The Institute has given a note in notes on accounts that the previous vear figures
- has been regrouped wherever necessary. The effect of which has not been disclosed.

vPCIMY Documents'DAG civil-IINSARSEPERATE AUDIT REPOR F-POEMUTDM-JARALPUR-2009 docPC-50
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2 A opyr A It n of mats An prnTaAr s At Inedme T g T —
- _\‘r.,'.". EXAIITION b golz on ’:'.\..'..,::]...I_.-H Dl dfcome 1oaX 10 noedes on acrcouns

The notes on accourits does not include a disclosure re

[ncome Tax under the Income Tax Act.1961.
3 Non obtaining of certificate of confirmation of balances from the parties.

Confirmation of balances regarding (a) Leans and Advances, (b) Sundry Debtors

and Creditors and (¢) Bank balances was not obtained.
4. Effect of Audit Comment

The net effect of above comments on accounts is that assets were overstated by

Rs.103.00 lakh as well as under statement of expenditure to that extent.
C. Grants in aid

During the year 2007-2008, Institute had received grants-in-aid (Plan) of Rs.11.00
Crore from Government of India, Ministry of Human Resource Development, New Delhi
and there was unspent balance of Rs.3.72 Crore of previous vear. Out of the total
available balance of Rs. 14.72 Crore, the Institute could utilize a sum of Rs. 14.16 Crore

leaving a balance of Rs. 0.56 Crore, as on 31-3-2008.
D Management Letter

Deficiencies which have not been included in the Audit Report have been brought
to the notice of the Institute’s management through a management letter issued separately

for remedial/corrective action.
(v) Subject to our observations in the preceding paragraphs, we report that the
Balance Sheet and Income & Expenditure Account/ Receipt & Payment Account deall

with by this report are in agreement with the books of accounts.

(vi) In our opinion and to the best of our information and according to the
explanations given to us, the said financial statements read together with the Accounting

Policies and Netes on Accounts and subject to the significant matters stated above and

BPC S0y, Dpguments'DAG civil-IIRSARVGEPERATE ALIDIT REEORT-POSITI-1 AR AT P1IRLIWNG A DI 41)
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£3 31 M _'1:'?“”\'L,_'L,_-"uj;’\rx,\ 2 Account’ Race  Payment Atcoun

3 f he year ended on lhat date under Se n 20 | ol the s o s

- General’s (Dunies. Powers & Conditions of Service) Act, [971. The Audit has been

~ entrusted for the period upto 2013-14. These financial statements are the responsibility of
the Institute. Our responsibility is to express an opinion on these financial statements

based on our audit

-

2. This Separate .-"uu;z’i: Report contains the comments of the Comptroller & Auditor
General of India (CAG) on the accounting treatment only with regard to classification,
conformity with the best accounting practices, accounting standards and disclosure
norms, ete. Audit observations on financial transactions with regard to compliance with
the Law, Rules & Regulations (Propriety and Regularity) and efficiency-cum-
performance aspects eic. if any, are reported through Inspection Reports/ CAG's Audit

Reponts separately.

3: We have conducted our audit in accordance with auditing standards generally

accepted in India. These standards require that we plan and perform the audit to obtain

reasonable assurance about whether the financial statements are free from material

misstatements. An aundit inciudes examining on a test basis, evidences supporting the
amounts and disclosure in the financial statements. An audit also includes assessing the
- accounting principles used and significant estimates made by management, as well as
- evaluation of the overall presentation of financial statements. We believe that cur audit
- provides a reasonable basis for our opinion.
4. Based on our audit, we report that:
] {1) We have obtained all the information and explanations, which to the best of our
knowledge and belief were necessary for the purpose of our audit,
o (i) ~ The Balance Sheet and Income & Expenditure Account/Receipt & Pavment
- Account dealt with by this report have been drawn up in the format approved by
- the Ministry of Finance, Government of India.
£

] "RCSIMy Documents\DAG evil-INSARSEPERATE AUDIT REPOR T-PRPMIITDM-JABALPUR-2000 docPr-$0
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p 2 ; soepie
3 Il 50 12 16T T SalL CEFL

Mishra [IFT, DM, Iabalpur as at 31 March 2008 and
b In so far as it relates to Income & Expenditure Account of the deficit for the vear

ended on that date

For and on behalf of the C & AG of India
Place: Gwalior

)4.2009 & _

Principal Accountant General (C&CA)
MP, Gwalior

i/

Dated !
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! \deguacy of Internoal Audit Syseen
P . i ! . '
he Institute has not estabiished any 2 ving {or their concurrent
i 15+
nertial audit,

]

System of physical verification of assets and inventories

Physical verification of assets and inventories as required by GFR has not been

done during the year 2007-08.
3. Regularity in payment of statutory dues.

The Institute has been regular in payment of statutory dues.
4. Adequacy of Internal Control System.

The Institute neither made available the rules and bye laws framed for conduct of
affairs of the Institute nor communicated their non-framing. In absence of above the

Internal Control System is found inadequate to the size of operation s of the Institute,
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Implementation of 6™ pay
Commission Recommendations
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FC/2009-10/01/ANNEXURE-VI
F. No. 23-12008-TS.11
Government of India
Ministry of Human Resowrces Development
Deparunent of Higher Education
Fechnical Section-1}
EERGHT
Shastri Bhawan. New Delhi
Dated: 18" August, 2009
To

[he Director,
All Cemtrally Funded Technical Institutions

Subject: -Revision of pay of teaching and other Staff in Centrally Funded Technical
Institutions (CFT1s) following the pay revision of the Central Government
employees on the recommendation of 6 Central Pay Commission (6" CPC).

Sir.

I am directed to sav that the Government of India have decided. after taking into
consideration the recommendations made by the Govardhan Mehta Committee. to revise
the Pay of teaching and other staff of Centrally Funded Technical Institutions following
the pav revision of the Central Government employees on the recommendation of 6"
CPC. The revised pay and other service conditions as approved by the Gevermmment of
Tndia for the teaching and other staff in CFF1Ts are as under: -

L. For Indian Institutes of Technology (1175}, Indian Institute of Science (115c¢.)
Bangalore, Indian Institutes of Management (IIMs}), National Institute of Industrial
Engineering (NITIE), Mumbai and Indian Institutes of Science Edueation &
Research (IISERs).

(i} Lecturers

{1} Lecturers are not part of the regular faculty cadre in these Institutes, Appomtment at
this level may be made as Lecturer-cum-Post Doctoral Fellow on contract basis to
enable bright young Ph.Ds to teach and earn experience in premier mnstitulions.

(2) At the entrv level they may be placed in Pay Band PB-3 of Rs.15600-39100 with
Academic Grade Pay (AGP) ol Rs.6000/-p.m. with seven non-compounded
advance increments,

(3) To encourage fresh Phlds to join the teaching system. at least 10% of the total
faculty strength should be recruited at this level of Lecturer-cum-Post Doctoral
Fellow. However. relaxation in respect of educational gualifications could be given
up o 25% of total Lecturers recruited. The reasons for such relaxations should be
duly recorded and reported o the Board of Governors of the respective institutions.

(4) After one year of post Ph.D experience, these Lecturers-cum-Post Doctoral
Fellows shall be placed in the AGP of Rs.7000/-p.m.
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(1i) Assistant Professors
.
(1 To be appointed in PB-3 with AGP of Rs. R000~pm. For direct recruits,
%) minunum pay in the Pay Band te be lixed al R 30000/ -
~ {2y For appoitment as Assistant Professor, one should have a Ph.D with first class or

equivalent in the appropriate branch with a very good academic record throughout
anl at least three wvears' industrial/vesearch/teaching experience, excluding
however, the experience gained while pursuing Ph.D.

(iii) Associate Professors

{1}y  To be appointed in PB-4 (Rs37400-67000) with AGP ol Rs930-pm. For
direct recruits, minimum pay in the PB-4 1o be fixed a1 Rs. 42800/-.

(2  For appointment as Associate Professor. one should have a Ph.D with first class
or equivalent in the appropriate branch with a very good academic record
throughout and a minimum of six years Teaching’ Industry’ Research experience,
of which at least three years™ should be at the level of Assistant Professors, Senior
Scientific Officer/ Senior Design Engineer.

a
(iv) Professors
oy
{h To be appointed in PB-4 [Rs.37400-670007 with AGP ol Rs. 10500/~ p.m. For
direct recruits, minimum pay in the Pay Band to be fixed at Rs. 48004/-
-y
(2} For appointment as Professor, one should have a Ph.D with first class or
- cquivalent with a very gooed academic record and a mnnimum of 10 years
experence.
-
- {3} Up to a maximum of 40% of the posts of Professors at any given peint of time
will be eligible for AGP of Rs. 120000 p.m. after 6 yvears’ of regular service in
~ AGP of Rs. 10300/~ pm. subject w performance evaluation based on research
publications. Ph.1) supervision. teaching and consullancy services ete.
_* 2. For other Centrally Funded Technical Institutions.
- The pay structure and designations for all other Centrally Funded Technical
Institutions will generally be the same as per the scheme of revision of pay of teachers,
“ etc in Universities, etc. as notified by the Ministry of HRD wvide letter No.1-32/2006-
UL (i) dated 3 1st December, 2008 and clarification issued thereon from time to time.
However, in the case of National Institutes of Technology (NITs), Indian School of
- Mines University (ISMU), Indian Institutes of Information Technology (LIITs) and
: Schools of Planning & Architecture (SPAs), the lollowing accelerated promotional
A benetits will be given while maintaining the UGC Pay Structure and designations:
- (#) Seven non-compounded advance increments shall be admissible at the entry
3 level of recruitment as Assistant Professor to persons possessing the degree of
Ph.D awarded in the relevant discipline
- 2
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() (1) An Assistant Professor possessing the degree o Ph D in the relevant
discipline and with regular service ol 3 vears” at AGP of Rs.6000/-
p.m. shall be eligible for moving 10 AGP of Rs.7000/-p.m.

(i) An Assistant Professor possessing the degree of Ph.D in the relevam
discipline and with regular service of 3 vears™ at AGP of Rs.7000/-
p.m. shall be eligible for moving to AGP of Rs.8000/- p.m,

< (11 An Assistant Professor possessing the degree of Ph.DD in the rélevant
= discipline and with regular service of 3 vears’ a1 AGP of Rs.8000/-
p.m. shall be eligible for moving 1o AGP of Rs.9000/- p.m., and re-

L] designated as Associate Professor,
el Associate Professor completing 4 yvears™ of regular service in the AGP of
™ Rs.9000/- and possessing a Ph.D) degree in the relevam discipline shall be
ehgible tw be appointed and designated as Prolessor. subject 1o other
] conditions of academic performance as laid down by the UGC und by the
university. if any. No teacher other than those with a Ph.D shall be promoted,
2 appointed or designated as Professor. The Pay Band for the post of Professors

shall be Rs.37400-67000 with AGP of Rs 10000/ p.m

(dy  Uip toa maxinuan of 20% of the sanctioned post of Professars shall be placed
in PB-4 m the AGP of Rs. 12000/ p.m. after regular service ol 6 years’ as
Professor in the AGP of Rs 10000 and the minimum pay in the Pay Band will
be fixed at Rs. 48000/ pan.. Other eligibility conditions will be as laid down
by the UGC

fe) Al promotions will be based on perturmance evidluation and subject to
fulfillment of other conditions laid down by MHRD letter No.1-32/2006-
CLILULL (i) dated 317 December, 2008,

3. Existing faculty of IIITs and ISMU. Dhanbad shall be given the replacement pay
being proposed for IITs, as personal to them. Revised pay. as given in Para 2 above will
> be applicable for those recruited on or after the date of issue of these orders.
” 4. Directors: As regards the Directors of the Cemrally Funded [lechnical
= Institutions (CFTTs) it was decided to  follow a two-tier structure as in the case of
faculty positions. as under:-
(a) For Directors of HTs, IIMs, HS¢c Bangalore, [1SERs, NITTE Mumbai, a fixed
= pay of Rs.80.000/- p.m,
. (b} For Directors of NU'Ts. [HUTs, ISMUI, Dhanbad, NIFFT, Ranchi. SPAs, SLIET.
-~ NERIST. CIT, NITTTRs, pay of Rs.75.000 plus Special Allowance of
Rs. 5000/ p.m, as applicable to Vice Chancellors of Universities
i 5. Cadre of Librarians and Directors of Physical Edueation will be given the
revised pay and other benefits as notified vide MHRD letter No, 1-32,2006-U. 11T (1)
= dated 31™ December. 2008. The qualifications and the age of superannuation (60 years)
will remain unchanged,
Y 3
m
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fs. Ihe revised pay of Scientific Officers/Design Staff shall be mapped into the
normal replacement pay of 6" CPC. However, il the Scientific Officers / Design Saff are
doing teaching work. their revised pay as approved for the teaching siaff shall be
applicable.

i Faculty Structure: The fexible taculty struciure will continue in those
instiutions where it is already in operation, However, institutions like 1SMUHITs which
were earlier under the 11T pay structure will have the same faculty structare as in UGC
scheme except for the accelerated promotions as provided under Para 2 above. The
Ministry of Human Resource Development (MHRID) will devise suitable academic
criteria for those mstituttons which may Like to change over w a tour-tier flexible faculty
structure

8. Other service conditions:
{i} Annual increment will be at the rate of 3% ol the pav as per the CCS (RP)
Rules, 2008 (pay in the pay band plus applicable AGP).

(1) Pay in the pay band and Academic Grade Pay shall not exceed the limits set in
the CCS (RP) Rules. 2008 i.c. Rs 80000/

() A cumulative Professional Development Allowance for Rs.3 lakhs for every
block period of 3 years (Rs, One lakh per year) may be made available 1o every
member of the faculty on reimbursable basis 1o meet the expenses for
participating in both national and international conferences. paving the

membership fee ol various professional bodies and contingent expenses,

(1v) Revised pay scales will be offcetive from 1.1.2006 and other allowances trom
1.9.2008 and pay of existing incumbents will be fixed as per the formula given
in the CCS (RP) Rules, 2008 and the Fixation Table given in Annex-1 of
Ministry of Finance OM No.1/1/2008-1C dated 30" August, 2008. This is
further subject to the proviso that the revised pay of existing incumbents as on
| 12006 will not be less than the mimmum pay at the entry level for direct
recrnts i each category in the case of I1Ts, 11Ms, 11S¢, HISERs and NITIE.
I'his would effectively mean that:

a) Assistant Professors in the pre-revised scale of Rs.12.000 - Rs. 18,300 with
basic pay ranging from Rs.12.000/- to Rs.15.780/- p.m. will be placed at the
minimum of Rs.30,000/- p.m. For those incumbents with pre-revised basic
pav of more than Rs 5780/ their revised pav will be determined by
multiplving the existing pav as on 1.1.2006 by a factor of 1.86 and rounding
oft the multiple ligure to the next multiple of 10 as given i Rule 7 (1 jta)(i)
of the CCS (RP) Rules, 2008.

by In the case of Associate Professors in the pre-revised scale of Rs 16,400 -
Rs.20,000 with basic pay ranging from Rs.16.400/- to Rs.18.200/- p.m., the
minimum will be fixed at Rs.42.800. For those incumbents with pre-revised
pay of more than Rs. 18200/~ the revised pay will be as per Fixation Table
corresponding to pre-revised pay scale of 5-26 as given in Annexure-T of
Ministry of Finance’s O.M No, 1/1/2008-1C dated 30" August. 2008
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¢} In the case of Professors in the pre-revised scale o Rs 18400-22400 with

basic pav ranging from Rs 18400 to Rs.20400 p.m. will be placed at the
- minimum of Bs 48000/-, For those incumbents with pre-revised pay of more
than Rs.20400/-, the revised pay will be as per Fixatnon Table corresponding

- w pre-revised pay scale of $-29 as given in Annexure-l of Minstry of

-3 Finance's O.M.No.1/1:2008-1C dated 30™ August, 2008

= iv) In respect of other categories of institmtions. pay Oxation witl be made as per

CCS (RP) Rules. 2008 and the Fitment wable issued by MHRD for UGC funded

= mstitutions vide letter Wo.3- 1200911 [ dated 4™ June, 2009, which is available

i on the web-site of MHRD,

G

= i}, . For I{egi_ﬁl.rzn'ﬁ, Dy, F{ugiﬁtr;lr,l Asstt, Ij\(tu*la.ixil‘at.!": LG pay m;'-flhz‘s will apply 10
Registrar. Dv Registrars, Assistant Registrars of 11Ts, HSERs, Ni'ls, IS¢ and Deemed 10

- be Universities subjeet to they possessing the qualifications and experience as prescribed
by UGC from time o timeg. For others. normal replacement scale as per CUS (RP) Rules.

2 2008 will applv. Age of superannuation will, however. continue (o be 60 vears.

2 16. Anomalies, il any, in the implementation of this order may be brought 1o the

a notice of the Department of Higher Education. Ministry of Human Resource

Development.
- Yours faithfully,

: f. oibabd =
{Pratim aTJTkshit] ]

“H . g
Director (TC)
= Copy to: -
=Y 1. Principal Secretary to Prime Minister, South Block, New Delhi.
= 2. Secretary (Coordination), Cabinet Secretarial. Rashtrapati Bhawan, New Delhi.
3. Secretary, Department of Expenditure, North Block, New Delhi.
=
4, Secretary, Department of Personnel & Training. North Block, New Delhi.
=
5 Secretary. Department of Agriculture Research and Education. Krishi Bhawan,
= MNew I.}C] b
4, Secretary, Ministry of Health and Family Weltare (Medical Education). Ninman
- Bhawan: Mew Delhi.
2 7. Acting Chairman, All India Council for Technical Education. New Delhy,
i bt Secretary. University Grants Commission, New Delhi.
VG, Web Master, Ministry of Human Resource Development for publication on the
- website of the Ministry. hosted by the National [nformatics Centre.
.

okl
(Pratima Dikshit)
Director (1TC)

L |
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PDPM

Indian Institute of Information Technology,
Design & Manufacturing Jabalpur

MEDICAL ATTENDANCE AND TREATMENT POLICY

1 Eligibility of Family Members for Medical Attendance and Treatment

1.1 Permanent staff of the Institute as well as their family members shall be entitled to Medical
Attendance and Treatment, including Reimbursement, as per procedures accorded by the
Board of Governors from time to time.

12 The term "family” shall include (i) wife or husband of a member of staff, as the case may be, (ii)
parents, children and step children who are wholly dependent on the member of staff.

1.3 For the purposes of determining dependency, the following criteria shall be followed:

« Son - A son shall be considered dependent till he starts earning or attains the age of 25
years, whichever is earlier,

» Daughter — A daughter shall be considered dependent till she starts earning or gets
married whichever is earlier irrespective of her age.

= s« Parents — Parents shall be considered dependents on the employee if their income from
all sources, including pension, does not exceed Rs. 3500/- pm or the limit as amended
- by Government fram time to time

« Economically Independent parents - Parents of such faculty/staff who are economically

< independent but are physically staying with them in the campus shall be permitted to
— have Medical Consultation only at ITDM Jabalpur Health Center at a nominal charge @
Rs.50/- per visit. In such a case the concerned staff will be required to give an
= undertaking at the Health Center and the amount will be deducted from his/her salary.
« Any other dependent (s) also entitled as per Government norms,
T ¥
. If a staff member has gone on deputation/leave to another Institute/Organization but
e hisfher family members have been staying in the Institute Campus, hisfher family
members shall be eligible to avail medical facilitizs such as (i) consultation, [ii) issuing of
= medicines available in the Health Center/Institute as well as those obtained through
Supply Order and (i) reimbursement towards Medical Treatment at INTDM Jabalpur
. Health Center as well as the hospitals recognized by the Institute. In such a case, the
concerned employee, however, will be required to give an undertaking that he/she shall
- not claim any Medical benefits for his/her family members from the Institute/organization
where hefshe is presently working on deputation/leave. He/she would be required to
- furnish a certificate to this effect from the Institute/organization of work during
deputation/leave.
= 1.4 If both, husband as well as wife, are employed in the Institute, either of them can choose to prefer
the claim of medical facilities on behalf of self and the family, by declaring the fact, through a joint
- declaration.
= 1.5 1f the spouse of a staff member is employed in a State/Central Government./another
Autonomous/Corporate body, he/she can choose to claim the medical facilities either from the
-~ Institute or fram the spouse's employer by declaring the same through a joint declaration.
= 1.6 When the spouse is employed in a private organization where the medical facility is not available or
when it is available for self only, a letter to this effect should be produced from the employer cof the
= spouse
- 2, Medical Record and Booklets
n
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21 The Institute shall issue Medical Booklets to the staff member and his/her eligible family
members with all the relevant information including the photograph. The system of affixing
photograph of the beneficiary on the medical booklet must be strictly followed. Separate booklets
in different colors would continue to be issued for students, staff and their families.

22 When a dependent daughter/son reaches the age of 18/25 years and in respect of dependent
parents, the concerned staff member must fill up the form for updating the records with the
concerned Establishment Section and get the medical booklets revalidated every year.

2.3 The Medical Booklets will be renewed/ revalidated/ replaced as per rules prescribed by the
Institute from time to time.
2.4 Treatment facilities for dependents will be allowed only on the basis of valid booklets which

have been renewed/ revalidated. The eligible persons desirous of availing the medical
attendance and treatment shall be required to produce their Medical Booklet at the Health

Center.

25 The medical booklets, also maintained as electronic booklets, should present the medical
histary of the holder. Suitable entries in respect of outside treatment should also be made therein
by IITDM doctors.

286 The booklets must be surrendered when a student/staff leaves the Institute.

3. Medical Reimbursement Rules

3.1 Medical expenses which are Not Reimbursable

*» Medicines and other items which are declared by the Government of India as
inadmissible and published in the CSMA Rules will not be reimbursed.

» Cost of spectacles is not reimbursable
» Cost of dentures as well as treatment for Orthodontia is inadmissible.

s The Institute will not reimburse expenditure on medical attendance availed in an
unrecognized hospital except in emergency based on the recommendations of the

Medical Board.

« The facility of Medical Attendance and Treatment is not extended to the sponsored
students as well as to the dependents of students.

Mo reimbursement/supply order is permitted in respect of student's spouse/dependents.

32 Reimbursable Medical Expenses against the OPD Treatment

+« The cost of radiological, pathological investigations, medicines purchased from the
market against the referral for the OPD treatment may be referred in the Medical Claim
Form for the OPD Treatment only. In such a situation, the reimbursement claim as well
as the cash memos should be necessarily countersigned by the institute CMO affixing
the IIITDOM Health Center stamp.

* Proper break up of charges for various investigations, minor procedures etc must be
provided along with the claim.

+ For the reimbursement of eligible expenses, the claim form duly completed by the
concernad staff member and counter-signed by the Institute CMO may be forwarded o

Accounts Section.

= On the referral of the Authorized Medical Attendant /CMO of the Institute a patient should
be referred to the Out-Patieni Department (OPD) of Government/recognized
hospitals/dispensary unless refersnce to a specialist is considered necessary and
charged levied at OPD shall b= reimbursable. Such medical claim should be
countersigned by the AMA/CMO of the Institute.
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+ When treatment of specialist Doctor is considered necessary it will be restricted to two
consultations only within 5 days for single treatment. The medical claims should be
countersigned by the AMA/CMO of the Institute.

(a)Prolonged medical attendance and treatment be obtained from very beginning on the
specific advice of AMA/CMO of the Institute.

(b} In case of prolonged treatment not requiring hospitalization may be defined as a case
of single and continuous spell of illness will be allowed maximum of 4 consultation within
15 days from specialist Doctor/OPD as the case may be.

+ After completion of treatment from Institute's AMO/CMO, OPD, Specialist Doctor medical
reimbursement bill should be submitted to the Institute for reimburse meant within 80 days
and for indoor patient it should be submitted within 120 days otherwise it will be time-
barred.

3.3 Reimbursable Medical Expenses against the Indoor Treatment

» Charges against the Indoor Treatment including the hospital bills, stay charges, operation
and allied charges, investigation charges, cost of medicines supplied by the
hospital/purchased from market etc, when incurred as per rules, are reimbursable. Such
expenses may be referred in the Medical Claim Form for the Indoor Treatment. The form
duly filled in by the concerned staff member and counter-signed by authorized Docter of
hospital and the institute CMO with the IITDM Health Center may be forwarded o
Accounts Section. All medical claims should be referred as early as possible, but not
later than 3 months after the date of discharge to the hospital. The time-limit of three
months for presentation of medical claim should be strictly adhered to,

» The reimbursement of admissible items in respect of indoor treatment in recognized
hospitals will be made after the charges are cerified by the Consultant and/or Medical
Superintendent of the treating recognized hospital and the Chief Medical Officer, IIITDM
Health Center as per approved rates/entitlement.

4 General Rules

4.1 Package rate is defined as the lump sum cost of in-patient treatment or diagnostic procedure
for which a patient has been referred by competent authority or CGHS to Hospital or Diagnostic
Center. This includes all charges pertaining to a particular treatment/procedure including
admission charges, accommodation charges, ICUNCCU charges, monitoring charges,
operation charges, anesthesia charges, operation theatre charges, procedural
chargesfsurgeon's fee, cost of disposable, surgical charges and cost of medicine used during
hospitalization, related routine investigations, physiotherapy charges etc.

42 The package rate does not include diet, telephone charges, TV charges, cost of cosmetics,
toiletry, tonics and medicines advertised in mass media. Cost of these, if offered, on request of
patients must be realized from the individual patient and is not to be included in packages
charges.

4,3 The hospitals/diagnostic centers recognized by the Institute will not be allowed to charge more
than the package rate from the beneficiary.

44 The maximum permissible duration for stay in the recognized hospitalidiagnostic center will be
as given below:

12 days for specialized procedure,;

7-8 days for other non-specialized procedures,
3 days for laproscopic surgery,

1 day for day care/minor procedures (OPD).

L]

4.5 In case the beneficiary has to stay in the hospital for his/her recovery for more than the period
cavered in the package rate, the additional reimbursement shall be limited to room rent as per
entitlerment, cost of the prescribed medicines and investigations and doctors visits (not mare
than 2 times a day) for the duration of the additional stay.

0 i
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The entitlernent for indoor treatment would be as per the basic pay given under and amended
by Central Government from time to time :-:

i. Basic pay up to Rs 13850/-: General Ward;
i, Basic pay Rs13960/- to 19530/~ Semi-Private Ward,
ii. Basic pay Rs 19540/~ and above: Private Ward.

Package rate offered to CGHS for treatment in Semi-Private Ward is mentioned and indicated
in the rate list at Annexure-C.

It has been decided that the CGHS beneficiaries taking treatment in the above mentioned
hospitals with the prior permission of the CGHS will be entitled for re-imbursement as per the
package rates given in the Annexure C. The rates for indecor treatment mentioned in attached
Annexure are for Semi-Private Category. For private ward there will be an increase of 15% and
for general ward there will be a decrease of 10%.

Charges for the implant shall be reimbursed as per actual except for the items where ceiling is
defined.

A private Hospital/Diagnostic Center, whose rates for a procedureftest/facility are lower than
the approved rates, shall charge the beneficiaries as per actuals.

For investigations and treatment procedures for which admissicn is not required rates will be
same for all categories,

The maximum room rent for different categories would be as given below till further amended :-
i. General Rs 750/- per day
i. Semi-private Rs. 1500/- per day
iii. Private Rs. 2000/ per day
iv. Day Care (6-8 hours admission) Rs 500/- per day (same for all categories)

The beneficiaries will have the option of availing specialized treatment/diagnostic tests at
CGHS recognized hospitals/Diagnostic Centers of his/her choice after the specialist of the
CGHS/Government Hospital/lCMO/In-charge of the CGHS Dispensary recommends the
procedure! test.

Faor non-emergency cases, beneficiaries of Central Government Health Scheme are entitled to
medical reimbursement for treatment in hospitals/diagnostic centers CGHS recognized under
the scheme after the written permission from the competent authority.

On production of valid permission, the CGHS recognized hospitals/diagnostic centers shall
provide credit facilities to faculty and employees on production of Institute [-cards.

The CGHS recognized hospitals/diagnostic centers will provide necessary medicines & all
disposable sundries of standard quality and will not get them purchased through CGHS
beneficiaries.

Visiting faculty shall be treated at par with regular faculty of the institute. The maximum ceiling
for in-door treatment for visiting faculty will be Rs 50,000.

Contractual Employee on scale shall be treated at par with a regular employee.

Contractual Employee on consolidated salary will be provided OPD facility at the Institute
Health Center or the hospitals recognized by itf CGHS recognized hospitals.

Reimbursement for medicines will be aliowed only when they are not available at the Institute
Health Center.

Daily wage workers will be given only the OPD facility. Unly those medicines which are
available at the Institute dispensary will be provided in such cases. No reimbursements claim
will be accepted.
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In case of Indoor patient for major disease on the estimation of hospital authority medical
advance will be given as per recommendation of AMA/CMO of the Institute.. Advance amount
cannot exceed 75% of the recommended amount except as a special case recommended by
Medical Officer. Advance will not be given after submission of Medical Reimbursement Bill.

In case of misuse of medical reimbursement facility, concerned employees of the

Institute will be denied all medical privileges for the next three years. If the misuse is repeated for
the second time, concerned employee will lose the benefits of the Medical facilities for the rest of
his service at IlIITDM Jabalpur not withstanding any other action that may be initiated under the
Conduct Rules of the Institute.

Medical Facility for Students

£
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Basic Medical facilities for common diseases like fever, cold etc will be provided by the Institute
through it's doctor at the Institute Health Center. It will include providing medicines for the
above mentioned diseases. In case Institute appointed dector deems fit that the concerned
patient needs to consult a specialist, the Institute shall reimburse doctor's fees only if the
concerned doctor is on Institute’s panel of selected doctors. If medicines prescribed by the
specialist are not available at the Institute’'s dispensary their cost will be reimbursed at 80% of
the total amount, including specialist doctor's fees.

Institute shall reimburse 100% costs for common pathological tests of blood, urine and stool.
While for other tests only 50% of the cost shall be reimbursed.

In case institute doctor or a doctor on institute panel advises for tests like CAT-scan etc,, then
only 50% of the cost of such test shall be borne by the institute.

On Case to case basis a student may be given advance for medical treatment. This advance
from Students’ Benefit Account shall only be given to students who have weak financial
background. The recovery of such advance will be done before the completion of students'
programme.

In case, a student is injured while working in a lab, institute shall provide the best medical
facility available in Jabalpur city subject to the maximum amount of Rs 50,000

In case, a student is injured while representing institute in a cultural or a sports event, institute
shall provide the best medical facility available in Jabalpur city subject to the maximum amount
of Rs 25,000.

On the referral of the Authorized Medical Attendant /CMO of the Institute that a student patient
should be referred to the Out-Patient Depariment (OPD) of Govermment/CGHS recognized
hospitals/dispensary unless reference to a specialist is considered necessary and charged
levied at OPD shall be reimbursable. Such medical claim should be countersigned by the
AMA/CMO of the Institute.

When treatment of specialist Doctor is considered necessary it will be restricted to two
consultations only within 5 days for single treatment. The medical claims should be
countersigned by the AMA/CMO of the Institute, If medicines prescribed by specialist Doctor
are not available at the Institute's dispensary, their cost will be reimbursed at 80% of the total
amount including specialist Doctor's Fee. Prolonged medical attendance and treatment
whether Qutdoor or Indoor is not allowed for the students.

After completion of treatment from Institute’s AMA/CMO, OPD, Specialist Doctor medical
reimbursement bill should be submitted te the Institute for reimburse meant within 30 days and
for indoor patient it should be submitted within 90 days otherwise it will be barred.

No reimbursement or medical claims will be entertained from students away from campus
{leave/vacation).

Medical expenses of the students will be met from membership of SHMC fund,
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512 For such treatment like Dental/Eye/Skin only the cost of medicine  De allowed as per
Institute norms,

513 In case of medicine purchased from outside Certification by Institute Doctor that the
medicine was not available in the stock will be required.

5.14 Spouse and kids of married students residing on campus shall be provided medical facility on
payment basis (as fixed by Institute).




2 s A AT LILLLL T

FC/2010/01/ANNEXURE- V1I

Advantages/Disadvantages of Treatment taken under Medical Attendance Policy adopted
in Government and Mediclaim Policy purchased from Insurance Companies.

SI Govt/CGHS Medical Policy Mediclaim Policy
';_P:J.U.‘ = - = :

1. Applicable to all government " Applicable to Government employees, their |
employees and their dependents | children between the age of 3 months and
irrespective of age. above and parents upto the age of 80 years

- only.

2. Benefits to employees are given There is a long list of diseases which are
for treatment of all not covered by mediclaim policy.
diseases/accidents etc _ | = fh

% Applicable for both OPD and In Applicable for In patient treatment only
patient treatment. | except domiciliary treatment.

4. The above policy still to be | It does not fully relieve the Institute from
continued for non covered its liabilities as treatment and
diseases/treatments. reimbursement for non-covered disease are

— still to be taken in Govt Hospitals.

5. No third party administrator is Involvement of Third Party Administrator

required. (TPA). The insurer hands over the job to
the TPA which causes delay in treatment

' and inconvenience to the organization and
Ut = | employee. ]

| 6. All the admissible expenses are All the expenses such as patient
given as per Govt rules registration charges, ambulance, toiletry

I - etc. are not covered.

s Treatment can be taken in any Cashless treatment can be taken in enlisted

Govt/Private hospital{ CGHS
recognized hospitals) and in

emergency cases in any hospital

hospitals only.
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5 Indian Institute of Information Technology,
1 Design and Manufacturing Jabalpur

PURCHASE MANUAL

(Draft for approval)
1. Introduction

This manual outlines the procedures to be adopted for the purchase of various kinds of
equipment and items, both from Institute’s main account as well as from the projects funds,
but excludes the purchases to be made by the Central Library and the Institute Works

Department.

2. Abbreviations and Definitions

=
- 2.1 Abbreviations

- AS-Account Section

= BG — Bank Guarantee

- BOG-Board of Governors

CA-Competent Authority

CS-Consumable Stock

CFA-Competent Financial Authority

CPC- Central Purchase Committee

DD — Deputy director

DORD — Dean of Research and Development
DR — Dy. Registrar

FC - Finance Committee

GFR-General Financial Rules

~ HOD — Head of Department
IA-Internal Audit

- IR — Inspection Report

- LTAS-Limited Time Asset Stock

i NCS-Non Consumable Stock

"'L|

=

m
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PI-Project Investigator

PO- Purchase Order

PPF — Purchase Proposal Form
R&D — Research and Development
RC — Rate Contract

SPS - Stores and Purchase Section
SPO — Stores and Purchase Office

2.2 Definitions

Approved format: At different places in this document reference is made to approved

formats. All such formats shall be approved by the Director from time to time.

Department: In what follows, Department shall mean a Discipline Group/Center/Central
Facility/Section or any entity in the Institute which has a separately allocated budget.

Head of Department: Head of Department shall mean the convener of a
discipline/Centre/Central Facility/Head of a section or any entity in the Institute which has a
separately allocated budget.

Project: In what follows, Project shall mean and include any sponsored research. consultancy
project or any other activity which has a valid project number given by the R&D office of the

Institute.

Project Investigator: A regular employee of the Institute whose name is recorded as a

project Investigator in the records pertaining to the project in the R&D office.

Purchaser: The individual who signs as purchaser in the purchase proposal form shall be

referred to as a purchaser.

Seller: A seller refers to the company/vendor/dealer/agent/individual party from whom the
institute may potentially buy goods or services.

Temporary Contingent Advance: It is an advance which can be taken to meet contingent
expenses on NCS/LTAS/CS/Miscellancous items. This should normally be taken from the
appropriate budget head.

Rate Contract: A Rate Contract (commonly known as RC) is an agreement between the
purchaser and the suppliers for supply of specific goods and allied services, if any, at

specified price and terms and conditions during the period covered by the Rate Contract.
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3. Classification of ltems:

All items to be procured shall be classified into three categories viz, Non Consumable Stock

(NCS). Limited Time Asset Stock and Consumable Stock (CS).
3.1 Non-Consumable Stock (NCS): Items satistying any one of the following conditions
shall be classified as non-consumable stock:

(a) Items which are intended to be used owver prolonged periods before becoming

unusable, or obsolete,
(b) Items having a significant disposal value,

(¢) Items which are subsystems, or parts of an equipment, which can be potentially

repaired and reused, and

{d) Items which are either fabricated. or assembled equipment, and which if bought as a

single item would have been classified Non-Consumable Stock.

All non-consumable stock has to be entered into the Asset Register of the Institute and the
NS Stock register of the appropriate Department.

Examples: [examples are indicative and not exhaustive) plant machinery, equipment,
fabricated equipment, instruments, assembled instruments, motors, gas cylinder, workshop

machines, furniture and books cic.

3.2 Limited Time Asset Stock (LTAS): Items satisfying any one of the following conditions
shall be classified as LTAS.

(a) Items which have significant value when purchased but rapidly lose their
valuefrelevance with the lapse of time and have very little or negligible disposal
value, and/or

{b) Items which can be upgraded either by replacing components/parts or which can be
rendered obsolete by the release of new versions or editions.

All LTAS shall be entered into the Limited Time Asset Stock Register of the Institute and in
a separate Limited Time Asset Stock Register in the appropriate Department.

Examples: (examples are indicative and not exhaustive) Computers, disk and other
peripherals drives which are computer accessories, software, printers, monitors, telephones,

mobile efc,
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3.3 Consumable Stock (CS): Item satisfying any one of the following conditions shall be
classitied as C5:

(a) Items which exhaust with lapse of time,

(b} Items which are rendered unusable due to normal wear and tear,

(c) Items which do not have significant disposal value, and

(d) Spares of equipment which do not fall either in the NCS or LTAS category,
The CS shall be entered in the CS Stock register of the appropriate department. For projects,
the C5 shall be entered in the CS Stock register for the project.
Examples: (examples are indicative and not exhaustive) chemicals, medicines, stationery
items, printer ribbons and cartridges, pen drive, floppies, CD ROMs, magnetic tapes, chips
and electronic components like resistors, capacitors, connectors etc, electrical components

like wire switches, plugs, bulbs, cells, toolbits and hand tools ete.

If the spares are purchased for fabricating or manufacturing any equipment, such spares are to
be treated as Non Consumable items. However, it a spare is purchased for replacing any
sparc ol an equipment, such spare be treated as CS, provided such spare does not have any

replacement value.

In case of a dispute regarding the classification of an item, the decision of Director shall be

final.

4. Financial and Sanctioning Powers:

The following table gives the financial limits up to which the concerned person has authority
to approve purchases within the allocated budget of the department/project. Such a person
shall be referred to as the Competent Financial Authority (CFA). It is the responsibility of the

CFA to ensure that sufficient funds are available for the purchase.




=

Non- Limited | Consumable Temporary

Consumable Time Stock (CS) Contingent

(NCS) Asset Stock Advance
(LTAS)

All cases All cases All cases All cases

10, 00,000/ 5,00,0004- 2.00,000/- 100,000 -

2,00, 000~ 1, 00,000/~ 30,0004~ 5.000/-

Sr Cumpef&nt Financial
No Authority
1 Director
2 DD/DORD (for project |
purchase only)
3 | Registrar/ HOD/ Project
| Investigators (for project
purchase only)
Motes:
1.
should be considered,
2.
the BOG {rom time to time.,
3,
be revised by the BOG from time to time.
4,

5.0 Category of Firms, Registration & Blacklisting:

The above limits apply to indigenous purchase as well as import. For the purposes of

imports the Indian Rupee equivalent of the foreign currency on the date of sanction

All temporary contingent advances shall be adjusted as per the guidelines approved by

The financial and sanctioning powers as given above are approved by BOG and can

For the purposes of this manual, Acting HOD and Acting DORD shall exercise the

same financial powers as the incumbent unless decided otherwise by the Director.

There shall be the following categories of firms for inviting quotations for purchase of

materials/ services/equipments/instruments etc.

5.1. Local Registered Firms:

Local {(within municipal area of Jabalpur) general suppliers, authorized agents/distributors of

the manufactures/service providers and firms undertaking job works can be registered with
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the Institute as per the procedure mentioned in Annexure -1.

For obtaining such registration the firms shall be required to be registered with Sales Tax
Office and should have Service Tax Registration, Tax Prayer Identification No (TIN} and
PAN allotted to them. The firm must maintain an office/shop/show room registered in its own
name, in the market/industrial area or another suitable place and should have a bank account
wherein the payments may be sent directly in the bank. The firm needs to provide all the bank
details in the prescribed format for e-payment of the bills. The bank statement with proper
transaction/reference number for such online bill payment shall be considered as
acknowledgement for institute’s record. (The firm has to give an undertaking in this regard

that institute shall not be responsible for any delay/problem in credit of e-payment).
5.2 Outside Registered Firms:

l'he firms hailing from outside (beyond the municipal limits of Jabalpur) must be
manufacturing or authorized dealers/agents/stockiest/suppliers/service  provider of
manufacturer. Purchase can be made only from those reputed sellers who have sales tax
registration/CST registration, MPST registration, Shop Act registration, PAN (Income Tax),
Tax Prayer ldentification No (TIN) and relevant excise registration, wherever applicable.

Such firms shall be required to provide a valid authority in this regard.
5.3 General Rules for Registered Firms:

Credentials including manufacturing capacity, quality control facilities, past performance,
afler-sales service, financial background etc. of the firm shall be carefully verified by the

Institute.

The registered firms shall be liable to be removed from the list of approved firms if they fail
to abide by the terms and conditions of the registration or fail to supply the goods on time or
supply substandard items/goods or make any false declaration to the Institute or for any other

srounds which, in the opinion of the Institute, is considered to be against the public interest.

Registered firms shall ordinarily be exempted from furnishing bid security along with

Limited Tender bid. But they will not be exempted from the performance security.

The firm will be registered for a fixed period, normally up to 3 years, depending on the nature
of the supplies to be made by them. At the end of the period, the registered firms willing to
continue with registration should be required to apply afresh for renewal of registration as per

procedure given in Annexure-II. New firm may also be considered for registration at any




time, provided they fulfill all the required conditions.

All the firms should be registered with the SPS for supplies of specific items, including direct

supply.
5.4 Black listing

Blacklisting of firm can be done on the recommendations of the Purchaser/PI and with
approval of Competent Authority. The SPS shall process all such cases reported by the
Department. A committee specially constituted by the Director/DD shall examine the case
and shall submit its recommendations to the competent authority for final action. The
committee may recommend to debar/suspend the business dealings for specified period of
time or may recommend blacklisting the firm. The information on such firms shall he

promptly and widely disseminated by SPS to all concerned.

6. General Procedures and Rules for Purchases:

Depending upon the nature of the required goods, the quantity & value involved and the
period of supply, the purchaser has to decide the appropriate mode of purchase as mentioned

in the subsequent paragraphs except where stated otherwise.
.1 Purchase of Goods without Quotation

Purchase of goods upto a value of Rs. 25,000/(Rs Twenty Five Thousand only) on each
occasion may be made without inviting quotations/bids by the competent authority on the

basis of a certificate recorded by him in the following format:

| am personally satisfied that these goods purchased
are of the requisite quality and specification and have been purchased from a

reliable supplier at a reasonable price.”
Signature
All Purchases as in the serial number 6.1 can be made directly by the purchaser from the

market/authorized dealers (after ensuring that the price is reasonable) or through CPC. Such

purchases shall be done in the following three ways:

a) Directly by the purchaser through an advance drawn for the purpose. This advance
shall be subsequently adjusted. for which cash memo/bill/receipt and proof of

entry in the appropriate Stock and Asset (if relevant) Register must be submitted.




-,

ik

“n

|

b}

c)

Approved formats shall be used for drawing the advance and for adjustment. For
project purchases the form for advance shall be sent to R&D office and for Non--
project purchases it shall be sent to the AS. Intimation must be sent to SPS/ R&D
office in case of NCS, CS and LTAS purchases for entering the item in Asset
register. otherwise bills for payment will not be passed by AS/ R&D office and

shall be monitored by Internal Audit.

By the purchaser making the purchase directly from the seller and the payment
being made by the R&D office for project purchases and Accounts Section for non
project purchases. Payment will be made against proper invoice/bill/tax invoice
proof of challan/transfer invoice of the item by the purchaser and entry in the
appropriate stock register and Asset Register (wherever relevant). Intimation must
be sent to SPS/R&D office in case of NCS and LTAS purchases entering the item
in Asset register, otherwise bills for payment will not be passed by AS office and

shall be monitored by Internal Audit.

Through SPS, for which the quotation duly signed together with the PPF approved
by the CFA shall be sent to SPS for placing the order and further processing.

6.2 Purchase of Goods by Purchase Committec

Purchase of goods costing more than Rs. 25,000/(Rs. Twenty Five Thousand only) and upto

Rs.1,00.000/- (Rs One Lakh only) on each occasion may be made on the recommendations of

a duly constituted Local Purchase Committee consisting of at least three members ol an

appropriate level as approved by the CFA. The committee will survey the market to ascertain

the reasonableness of rate, quality and specifications and identify the appropriate supplier.

Before recommending placement of the purchase order the members of the committee will

jointly record a certificate as under:

“Certified that we members of the

purchase committee are jointly and individually satisfied that the goods recommended

for purchase are of the requisite specification and quality, priced at the prevailing

market rate and the supplier recommended is reliable and competent to supply the

goods in question.”

Signature of the committee members




6.3 Purchase of Goods by Obtaining Bids/ Quotations/ Tenders:

Except for the purchases mentioned above in 6.1 and 6.2, goods can be procured by obtaining

the bids/quotations/tenders using the following standard methods:
(i) Limited Tender Enquiry (LT)
(i)  Advertised Tender Enquiry (AT)
(iii)  Single Tender Enquiry (ST)

Purchase committee of at least three members approved by the appropriate CFA shall carry
out the purchase process for purchases under these categories. Departments may also get a

committee approved by the CFA for a maximum period of one year to make such purchases.

For bulk purchase of items required by multiple departments (e.g. medicines, stationery

items, chemicals, furniture etc), SPS shall carry out complete purchase process.

SPS shall check purchase documents (approval from CFA, enquiry letter, bids, comparative
statement etc) for every purchase under these categories and forward the purchase file for

necessary approval from CFA before issue of PO.
6.3.1 Limited Tender Enquiry (LT)

For purchases up to a value of Rs.25,00,000/- (Rs. Twenty Five Lakhs), enquiry should be
floated by registered post/courier/fax/email/speed post to atleast four firms. Enquiries may
also be sent to reputed suppliers of the goods, even if they are not registered with the
Institute. A copy of all enquiry letters should be displayed on the Institute website. Last date
of submission of tender and date & time of tender opening should be clearly mentioned in the
enquiry letter/tender notice. Sufficient time (not less than 10 days) should be allowed for

submission of bids,

Cluotations must be received in a sealed cover. If the required numbers of bidders are not
available through this process, the procedure for paper advertisement may be resorted to.
Decision for procurement may, thereafter, be taken on the basis of total bids received on both

the occasions, even if it is less than the requisite number.

6.3.1 (a) Purchase through LT may be adopted even when the estimated value of the
procurement is more than Rs.25 lakh, in one of the following circumstances, with prior

special approval from Director:

(1) The competent authority certifies that the demand is urgent and any additional
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expenditure involved by not procuring through advertised tender enquiry is
justified in view of urgency. The nature of the urgency and reasons why the

procurement could not be anticipated earlier should be put on record.

{ii) There are sufficient reasons, (o be recorded in writing by the competent authority,
indicating that it will not be in public interest to procure the goods through
advertised tender enquiry.

(iii)  The sources of supply are definitely known and possibility of fresh source(s)

bevond those being tapped is remote.

(iv)  Nature of items to be procured is such that pre-verification of competence of firm
is essential, hence requires registration of firms.
6.3.2 Advertised Tender Enquiry (AT)
For purchases of any item having estimated cost above Rs.25,00,000/- (Rupees Twenty Five
Lakhs), purchase will be done by inviting bids through advertisement in at least one national
and one local newspaper, excluding the exceptions mentioned under paragraphs 6.3.1 (a) and

6.3.3,

Ordinarily, the minimum time to be allowed for submission of bids should be three weeks
from the date of publication of the tender notice. Where the department also contemplates
obtaining bids from abroad, the minimum period should be kept as four weeks for both

domestic and foreign bidders.
Last date of submission of tender and date & time of tender opening should be clearly
mentioned in the enquiry letter/tender notice.

6.3.2(a) In case, less than three bids are received, the bids may be considered for processing
for purchase. However, if only one bid is received against advertised tender, re-tendering
should be done. If again only one bid is received in the stipulated time, that can be processed
for purchase of goods/items.

6.3.2(b) If re-tendering is not possible due to urgency, the single received bid can be

processed after obtaining the approval from CFA by mentioning the reasons for urgency.
6.3.3 Single Tender Enquiry (ST) (Proprietary Article)

Procurement of goods on single quotation basis may be followed in the following

clrcumstances.
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- s It is in the knowledge of the user department that only a particular firm is the
manufacturer of the required goods or proprietary item.

- * In case of emergency, the required goods are necessarily to be purchased from a

= particular source and reason for such decisions is to be recorded and prior approval of

the competent authority be obtained before effecting the purchase.

+ For standardization of machinery or spare parts to be compatible with the existing sets

of equipment, the required item is to be purchased only from a selected firm.

s The indenter should provide a certificate that the price quoted by the firm is

reasonable and the same is a proprictary item.

o The quotations through email can be accepted provided a hard copy duly completed in

all respect is received before placing the PO.

Purchase of items of a proprietary nature (i.e. item which do not have substitutes, or are spare

parts of already existing equipment for which substitute replacements are not available) can

o
he done on the basis of a single quotation irrespective of the value of the item. In such cases
=
the purchaser must furnish a proprictary certificate (as placed at Annexure-III). If the total
- value of the item is more than Rs 1.00,000/~ (Rs. One Lakh) a proprietary certificate musl be
2 obtained from the supplier stating that they are the only source of supply /manufacture.
~
6.4 Repeat Orders
=y . - ; s
Repeat orders are processed subject to the following conditions:
ﬁ -
e The repeat order can be made with no change in the rates, specifications as well as
=y
terms & conditions of supply.
¢ The repeat order can be placed within 120 days time from the date of issue of PO and
v should not be after six months from the date of quotation of the item(s).
- |
e After ensuring that there is no significant reduction (more than 10%) in the cost of the
; itemi(s).
e No repeat order will be placed if buyback is involved in the purchase.
-

= Any amended order shall not be considered for repeat order.
e The value of Repeat order shall not be more than the original order.

¢ The quotation through e-mail for purchase under this category can be accepted,




provided a hard copy duly completed in all respect is received before placing the

purchase order.
6.5 Purchase of Rate Contract Goods

A Rate Contract (commonly known as RC) is an agreement between the purchaser and the
registered firm/suppliers for supply of specific goods and allied services, if any, at specified

price and terms and conditions during the period covered by the Rate Contract.

Based on requirements identified by the SPS, the Institute may enter into rate contract
arrangements for specified terms from one or more sellers for a specified length of time. The
details of such arrangements shall be negotiated by a committee constituted by the
Director/DD. The recommendations of the committee shall be approved by the Director
before they are formally adopted. The period for which the Rate contract is valid will be
counted from the day the rate contract is formally adopted. The process for entering into rate

contract arrangements shall be initiated by SPO.

In case of items for which Directorate General of Supplies & Disposals (DGS&D) Rate

Contract exist; the SPO will procure these items by placing direct orders on the lirms.

Any item may be purchased on single guotation basis at DGS&D approved rate from
authorized and established firms authorized by the manufacturer. But the firm has o furnish
latest DGS&D rate contract copy. Rate contract will not be a binding as long as other

purchase process is followed.
6.6 Purchase under Buy Back Scheme

If any item is purchased under buy back scheme for old one. quotations are to be invited
clearly mentioning the specification of old and new item asking the buy back offer from the
vendor. After finalizing the deal a condemnation report is to filled up on GFR17 form for old
item. signed by all members of condemnation/write-off committee, approved by Director and
finally to be sent along with PPF. It is to be mentioned on GFR17 in the column of mode of
disposal that item is being given to the firm under buy back scheme. Procedure of purchase

under buy back scheme should follow the same lines as detailed in sections 6.2-6.3.
6.7 Two Bid System
For purchasing capital equipment, high value plant, machinery ete. of complex and technical

nature, tender enquiry (LT or AT), complete in all respects, may be issued as usual. However,

the tenderers should be asked to bifurcate their quotation in two parts. The first part is to




contain the relevant technical specifications and allied commercial details as required in
terms of the tender enquiry documents and the second part should contain only the price
quotation. The first part is commonly known as a ‘Technical Bid® and the second part

‘Financial Bid’.

The technical bid and the financial bid should be sealed by the tenderer in separate covers.
The technical bids are to be opened in the first instance, at the prescribed time and date and
the same will be scrutinized and evaluated by the competent commitiee / authority with
reference to the parameters prescribed in the tender documents and the offer received from
the tenderers. Thereafter, in the second stage, the financial bids of only the technically
acceptable offers (as decided in the first stage above) are to be opened for further scrutiny,

evaluations, ranking and placement of contract.
6.8 Late Tender

In the case of advertised tender enquiry, or limited tender enquiry. late tenders (i.e. tenders

received after the specified date and time for “receipt of tenders) should not be considered.
6.9 Purchase procedure for the items not covered under 6.1 above

Quotation shall be invited by the SPS as per the prescribed procedure. Indenter will send
approved indent with detailed specifications for inviting quotations to SPS for both the
purchases (Institute and Projects). SPS after inviting quotations and making comparative
reports will send to concerned indenters of Institute/Projects purchases for making
recommendations for placing order. However, an indenter can also process the purchase
following the rules/procedure of purchase. In this case also, final PO will be issucd by SP5
only. The purchase shall be processed based on at least three quotations from reputed sellers
unless an exemption to this effect has been explicitly obtained from the Director/DD/DORD.
It is not correct that enquiry be sent to only three firms and get three quotations only. Enquiry
should be floated to as many vendors as possible (almost all available vendors) to have
competitive rates. Quotation can be called and received by registered post/ speed post/courier

service in sealed cover. Typically, the call for quotation should mention as follows:

(i) the specification of the item(s) and end use of the required goods,
(i)  quantity to be purchased.
(iii)  the date and time by which the quotation should be received,

(iv)  the date by which deliveries are expected,




(v) the date on which the quotation will be opened (wherever necessary),

(vi)  warranty requirements,

(vii} the criteria for eligibility and qualifications to be met by the bidders such as minimum
level of experience, past performance, technical capability, manufacturing facilities
and financial position etc.;

(viii) requirement of test certificate, if any,

(ix) requirement of type approval for compliance of statutory requirements with respect to
pollution ,emission, noise, ete.

(x)  training. technical support, after sales service and annual maintenance contract
requirements, il any.

(xiy  period of validity of quotation,

(xii) Schedule and terms of delivery duly indicating that offers with delivery beyond the
stipulated period will be treated as unresponsive:

(xiii) Bid Security (EMD) to be furnished along with the bid;

(xiv) Performance security to be furnished by the successful bidder

{xv) special requirements of packing and marking, it any,

(xvi) normal payment terms of the institute,

(xvii) tax exemptions applicable and

(xviii) any other special terms and condition which are applicable.

6.10 Quotations/bids must be opened in public in the presence of all purchase committee
members or their nominee /purchaser as the case may be. All quotations/bids must be signed
by all present members of the committee / purchaser (along with date). Signatures are
necessary on the covering envelope, financial part of the bid, specifications and the part

which contains the terms and conditions. Negotiations should be done only with L1 bidder.

There shall be a standing committee comprising of In-charge SPO or nominee, Finance
Officer’ DR. Audit Officer and one more official for opening gquotations received against
advertised tender (AT).

6.11 In all purchases with multiple quotations, the report of the purchaser/purchase

committee should include the following:

a) A comparative statement of all dealers/sellers indicating all taxes, freight,

forwarding etc (i.e. the total cost of the purchase).

b)  The dealer from whom purchase is recommended and the order value of the
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purchase.

¢} In the event, purchase is recommended not on the basis of lowest

guotation, the reason thereof should be explicitly stated.
d)  Any other relevant information.

6.12 All the purchases exceeding Rs. 25,000/(Rupees Twenty Five Thousand only) must be
pre-audited through Internal Audit. This will be applicable for direct purchases as well as

purchase through SPS.
6.13 Amendments / Modifications to Tender Notice/ Enquiry

Sometimes, situations may arise necessitating modification of the tender documents already
issued (LT case)/ advertised (AT case). In such situations, it is necessary 1o amend/modify
the tender documents suitably prior to the date of submission of bids. Copies of such
amendment / modification should be simultaneously sent to all the selected suppliers by
registered/speed posticourier/e-mail in case of L'1. In case of AT, the copies of such
amendment / modification are to be put in the web site immediately. The tenderers will be
responsible to check the website time to time and Institute shall not be held responsible due to
negligence of tenderer, For comparing bids in such cases amended document shall only be
considered. When the amendment/modification changes the requirement significantly and for
when there is not much time left for the tenderers to respond to such amendments, and
prepare revised tender, the time and date of submission of tenders are also to be extended
suitably, along with suitable changes in the corresponding time-frames for receipt of tender,
tender validity period ete and validity peried of the corresponding EMD/bid security.
Depending on the situation, such an amendment may also need fresh publication adopting the

same procedure as for publication of the original tender enquiry.
6.14 Amendments / Modifications to Tenders

The tenderer, after submitting its tender, is permitted to submit alterations/modifications 10 its
tender so long such alterations/modifications are received duly sealed and marked like
original tender, upto the date & time of receipt of tender. Any amendment/modification

received after the prescribed date & time of receipt of tenders are not to be considered.
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7. Payment Terms:

7.1 Except for purchases under serial no 6.1, the payment terms shall be as approved by the
CFA in the sanction sheet, however normal payment terms for indigenous purchases shall be
90% on delivery of the items and the remaining 10% after satisfactory installation/inspection.
Terms of payments may be changed from item to item, for example, liveries, stationery and
furniture ete. For such items the payment may be made 100% against delivery subject to the
inspection and approval by the competent authority. For small purchases upto 25,000/- of any

items 100% payment against delivery and inspection may be done.

7.2 Paymenl terms against dispatch documents through bank are not allowed as far as
possible keeping in view the risk involved. However, this may be allowed for Government/

Public Sector Firms.

7.3 Ordinarily, payments should be released only after the services have been rendered or
supplies have been made. However, in exceptional cases, an advance up to 30% of the cost
can be given with prior approval of Director. Any advance payment to the seller (i.e. private
firm) shall normally be made only against a bank guarantee of the requisite amount. Any
deviation from this or advance payment against any other mode of guarantec shall be

specifically approved by Director/DORD [for projects only).

7.4 If the payment term is against delivery/COD(cash on delivery)/ then after receiving the

goods indenter shall inform account section to release the payment after being satisfied.

7.5 For balance payment, after receipt of satisfactory IR the items must be entered in
appropriate stock and asset register. The SPS will submit the necessary document complete in
all respect within one week to R&D office for project purchases and AS for all other
purchases for release of payment. AS will ensure that the payment due are released within 7
working days through cheque/draft/e-payment directly to the seller by registered

post/courier/online transfer (in case of e-payment).

7.6 On specific request from the purchaser the cheque/draft can be given to the purchaser for
onward transmission to the seller. In such a case the purchaser shall be responsible for
submission of the receipt from the seller to AS. When cheques are sent to sellers directly by
Account Section for the balance and final payment a copy of covering letter must be sent to

SPS for information and closing the file.




8. Liquidated Damages (Late Delivery)

There should be a suitable provision in the terms & conditions of the contract for claiming
liguidated damages of appropriate amount from the supplier to take care of delays in supplies
and performance, for which the supplier is responsible. Such recovery through liquidated
damages should be without prejudice to the other remedies to the purchaser under the terms

of the contract.

A penalty clause for a penalty of 1% of the delivered price of the delayed goods for each
week or part thereof subject to a maximum of 10% of the delivered price is to be incorporated
in the contract terms. If the payment term is 100% against delivery and if there is delay in
supplying the material then a cheque of penalty amount must be taken from the seller in

favour of the Director, PDPM, [1ITDM Jabalpur.
9. Purchase Sanction and Receipt of items:
All purchases except those in serial no 6.1 must be approved by the CFA.

9.1 If for any reason a financial change in the purchase order is required, the request for such
a change shall be thoroughly examined by IA and shall be approved by the CFA before the

change is issued in the form of an amendment to the original purchase order by the SPO.

9.2 All purchases, except those listed above serial no 6.1, shall be made through a purchase
order placed on the seller by the SPO of the institute, who shall be responsible for receipt of
goods and the subsequent dispatch of the receipted goods to the purchaser along with copies
of IR.

9.3 The purchaser shall submit the IR within 15 days of installation/delivery as the case may

be with appropriate comments.

Wherever the purchase has been processed through a purchase committee, the purchaser shall
ensure that the committee has carried out the inspection of the items prior to submission of

the IR to SPS.

9.4 The SPS shall be responsible for clearance of all consignments at railway stations, sea,
airport, and transport godowns and safe transportation and storage. Insurance of items shall

be done before dispatch either by seller or SPS.

9.5 In the event of any shortage/damage/wrong supply, prompt action will be initiated by SPS

to rectify the same. In case the supplier fails to rectify the shortage/damage/wrong supply in a



reasonable time, the matter shall be referred to the legal cell to recover the full cost paid. SPO

shall lodge Insurance claims, and pursue them vigorously to realize the sum insured.

9.6 Once the purchase has materialized satisfactorily, the items must be entered in the
appropriate stock register of the department/project and in the Asset Register of the Institute,

where ever relevant,

9.7 The payment order, signing of bills, signing of cheques for the processing of payments
and adjustment shall be in accordance with the delegation of powers as enumerated in clause

4.0.

9.8 Any increase in the price of item(s) ordered which is directly and entirely attributable to
fresh imposition or increase in Government levies and taxes may be allowed subject to

furnishing of sufficient valid written proof by the supplier.

9.9 The Director may at his discretion permit deviations from any of the above provision if he
is satisfied that such deviations will be in the interest of the institute and that the insistence on

the above provisions can cause inconvenience and delay.

9.10 All purchases/Rate Contract Arrangements will be audited by the Internal Audit Section

{1A) of the institute except in the [ollowing circumstances;
a) Individual purchases done as per an existing Rate Contract arrangement,
b} a repeat order if there is no change in price.

9.11 The rates should preferably be quoted both in words and figures. All cuttings,
overwriting should be duly initialed, failing which the quoetation/tender/bid shall be liable to

be rejected.

10. Annual Maintenance Contract:

Depending on cost and nature of the goods to be purchased, it may also be necessary to enter
into maintenance contracts for a suitable period either with the supplier of the goods or with
any other competent firm, not necessarily the supplier of the subject goods. Such
maintenance contracts are specially needed for sophisticated and costly equipment and
machinery. It may however be kept in mind that the equipment or machinery is maintained
free of charge by the supplier during its warranty period or such other extended periods as the
terms of contract may provide for. The paid maintenance should commence only there

afterwards.
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Ihe annual maintenance contract, repair contract, repair work from the manufacturer /
manufacturer’s authorized supplier, in respect of various equipment in the institute, may be
entered into with the approval from Director for a maximum of 10% of the equipment cost or
Rs 1.00,000/whichever is less. In all other cases, quotations will be invited and normal

purchase rules shall be adhered to.

In case of renewal of the Annual Maintenance Contract, the following points may be taken

care of while sending the proposal for renewal of Annual Maintenance Contract;

s  AMC should be from a prospective date. In order to ensure this, the concerned official
shall be required to initiate action for renewal of AMC at least 45 days betore the

expiry of previous AMC.

e In case of renewal. the service report /log book (of xerox copier) should be sent along

with the proposal.

e In case of any increase in the AMC cost when compared to previous AMC, necessary
justification for increase in price may be obtained from the firm and enclosed along

with the indent.

e Advance should be paid against bank guarantee, if the amount is more than Rs.1,00

000/

11. Purchasing of Import ltems:

Generally the procedure outlined in the previous section shall be followed for procurement of

items through import. However, the following is especially applicable to imports.

11.1 Any category of item can be purchased from foreign suppliers subject to restrictions on

imports as imposed by the Government of India from time to time.
11.2 Provision of exemption (if applicable) in customs duty must be availed.

11.3 Import should normally be made directly from the foreign principal manufacturers. In
the event a purchase is made through an Indian agent of the foreign company, proof that the
Indian agent is an authorized agent of the foreign company must be obtained and must be part
of the documents pertaining to the purchase. Any commission of the agency which may be
payable to the Indian agent can be paid only in Indian Rupees (unless there is a change in

Government of India rules which may necessitate payment in foreign currency).
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11.4 If a foreign company has opened an office in India then it can authorize any Indian agent
to deal with PDPM [T DM Jabalpur.

11.5 All imports shall be done through the import unit of the SPS. The In-charge, import unit
shall ensure that the item being imported does not fall under the restricted /negative/banned

category.

11.6 Request for quotation for items to be procured through import may be sent through

email, in addition to registered post /speed post/courier/fax.

11.7 Quotations may be accepted by email for amount less than US$ 2000 or equivalent but it
should be duly verified by the indenter, provided a hardcopy of the same is received before

releasing P.O.

1 1.8 Payment for import shall normally be made through a letter of credit. However, payment

can also be made by a draft, subject to the restrictions placed by the Reserve Bank of India.

11.9 Advance payment by a foreign currency draft/TT can be made up to a value of US$
10,000/(or equivalent in foreign currency). For such payments, the advance payment will be

treated as an advance against the purchase until it is adjusted.

11.10 Term of shipment should be on FOB price of that country and not CIF, as Institute has
hired the services of a Freight Forwarder. However CIF price may be accepted as a special

case on case to case basis depending on the situation.

11.11 The In-charge, import unit will be responsible for placing orders, opening/amending
extending letters of credit, insurance, clearance and transportation of goods, processing for

short shipped/damaged goods.

11.12 Wherever required, the Institute shall avail the services of clearing/ consolidation
agents for foreign consignments arriving by air/sea, Such clearing agents shall be hired on the
basis agreed terms or single consignment basis: whichever may be advantageous to the

institute,

11.13 The In-charge, import unit shall maintain a stock register in which all imported items
received shall be entered. Delivery of foreign consignments to the purchaser will be made
against the signature in this register. All imported items shall be appropriately entered in the

departmental stock/ asset register (if applicable).




11.14 Inspection/Installation Reports (L.R.) must be returned to SPS duly approved, or
rejected, within three days, failing which it will not be possible to lodge the claim of damage
to the Insurance Company and it will be presumed that materials supplied are acceptable to

the indenter.

12. Import of items through individual International Credit Card:

12.1 Limit of pavment of individual credit card is upto US$ 2000, or equivalent as per

directives of the RBI. The purchaser must take the approval from the CFA in advance.
12.2 Indenter must ensure through import section if the item is not banned/ canalized.

12.3 Indenter should also declare that the item is not for sale, or profit, making it clear that it

is exclusively for research purpose.

12.4 Indenter should ensure that the item is of proprietary nature and only this Firm is
manufacturing and simultaneously he should also declare that the requirement will be

fulfilled by this item only.

12.5 If the item is not of proprietary nature then the indenter should declare the price quoted
by the Firm on the email is quite reasonable in comparison with national/international market

and that he has assured himself by seeing the prices of different Firms on the internet.

12.6 Indenter should get approval of CFA before placing the order by credit card and inform
import section for recording the amount for onward submission to Ministry Of Science &
Technology. Department of Scientific & Industrial Research, Delhi, for the registration of
exemption (if applicable) of customs duty. For this, one copy of order is to be sent to import

section.

12.7 Shipping mode and port of shipment must be clear in the order as to whether the
shipment will be Ex-works/FOB/C&F/CIF/FAS/CIF etc.
12.8 Shipping details should be intimated by the indenter to the Import Section before it is

dispatched and shipping should be through Institute authorized Freight Forwarder.

12.9 Each and every event development be intimated to the import section to avoid delay in

release leading to demurrages for the material.




13. Maintenance of Record

This section describes the records pertaining to items that must be maintained by the Institute,
departments, sections, units so as to facilitate proper stock verification, write-off and

revaluation of stores. besides the transfer of item from one user to another.

13.1 The Institute shall maintain a record of all purchases in the NCS category in the Asset
Register of the Institute. Each entry must contain at least the following information: (a)
purchase order number and date. (b) brief specification of the item, (¢) date of entry in the
Asset Register, (d) name of the department, and (e} cost and project number (if applicable).
The total value of all the assets entered in the Asset Register during the financial year shall
indicate the value of the assets to be capitalized in the balance sheet of the corresponding

financial vear,

13.2 The Institute shall maintain a record of all purchases in the LTAS category in the
Limited Time Asset Store Register of the Institute. Each entry must contain at least the
following information; (a) purchase order number and date, (b) brief specification of the
item. (c) date of entry in the Asset Register, (d) name of the department, and (e) cost and
project number (if applicable). The total value of all the assets entered in the LTAS register
during the financial year shall indicate the value of the limited time assets to be capitalized in

the balance sheet of the correspending financial year.

13.3 Each Department shall maintain the following three separate registers. NCS Stock
Register, LTAS Stock Register and Consumables Stock Register. Items in the different

categories purchased by the Department shall be entered in the appropriate register.

13.4 Each project shall maintain a project consumables register. All C5 items purchased from
the project shall be entered in this register. All NCS and LTAS items must be entered in the
NCS Stock register or the LTAS Stock register of the associated department. Project
investigators, if they wish, may maintain separate NCS and LTAS stock register for their
project, but it is necessary to enter NCS and LTAS items as the case may be in the stock
register of the associated department. Each register must have consecutively numbered pages

after the certificate page and the index, which shall be at the beginning of the register.
13.5 The register should have following certificate on the first page

“Certified that this register contains a total of pages and each page has been

consecutively numbered on both sides from o™,




Date : Signature of HOD

13.6 The office shall be the custodian of all Stores, purchase records pertaining to NCS and
LTAS items of the institute (including those for projects). All original documents related to
any such purchase (including for inquiries, report of purchase committee, sanction sheet,
purchase order, invoice/bill, delivery challan, and inspection reports etc) shall remain with
office after purchase is complete. These records /documents will be maintained for such
periods as may be stipulated by Government Financial Rules of the Central Government.
After the stipulated period, the record / documents may be destroyed with the specific

approval of the Director.

13.7 Director shall appoint a commitiee to conduct an annual stock verification of all items
on the previous stock register of the department’ project at the end of financial vear. The
committee shall submit a report in the approved format to the director for onward
transmission to office. The office shall be responsible for issuing a notice for annual stock

verification every year,

13.8 Once a year the Director shall constitute a Physical Stock Verification committee of not
less than three members. This committee shall survey all the NCS and LTAS stores and
recommend write off for NCS items which are not useable and not serviceable and
revaluation for LTAS items which have become obsolete. For NCS the committee shall
record the reason for recommending write off. For LTAS the committee shall revalue the
LTAS and report all those items which may be considered Lo be as of no value with reasons
recorded. Committee shall forward the report to the Director for approval. This report

subsequently shall be sent to office for necessary action.

14. Records of Consumable, Non Consumable and LTAS Items Received

through Gifts, Donations and Samples received by the Institute.

The Institute has been receiving various tvpes of gifts, donations and non-returnable
samples/components under various schemes as complimentary, under sales promotion or in
kind etc from various universities, laboratories, manufacturers, suppliers and even persons. A
consolidated record in this regard is maintained by the office. The concerned
departments/user sections are, therefore, required to maintain the inventory/details of such
items/gifts/samples in their own records and a confirmation to this effect is to be sent to the

office not more than with one month of receipt of such items/gifts/samples.
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15. Write off, Condemnation and Disposal

15.1 An item may be declared surplus or obsolete or unserviceable, if the same is of no use to
the Institute or when the item is beyond economical repair. An item may be rendered surplus,
obsolete or unserviceable in the process of upgrading or replacing institute property or when
institute property or equipment no longer serves a functional use due to programme,
procedure or other changes. Under such circumstances the property and equipment be
disposed of in the best interest of the Institute as per the following guidelines with prior

approval of the Director.

a) Wherever possible, the items/equipment is traded under buy back scheme, so as o

reduce the cost impact on the new items/ equipment.

b) 1f the above option is not available, the property and equipment be sold out rightly

with due procedures.

{¢) Obsolete, unusable materials bevond economic repair be disposed off as per

procedure,
This manual outlines the procedure for write oft and disposal of unserviceable materials.
15.2 Financial Powers

The following table gives the financial limits for writing off of the unserviceable

items/materials with an individual value;

51 Mo | Competent Authority Write off material items for

disposal with an valuc of Rs.

l Director Below Rs. 1,000,000/

(]

Board of Governors All powers

15.3 General Procedure for Writing-off the Unserviceable Materials/Ttems.

15.3.1 The items to be declared the obsolete /surplus/ unserviceable should be examined by a
committee at appropriate level to be appointed by the Director to declare an item of stores as
obsolete, surplus or unserviceable and order their disposal. The committee should take into
account the prescribed or stipulated life period of the stores. In case, such period is not

prescribed /stipulated or it is not over, the committee should examine the conditions of stores




and record suitable reasons. If an item has become obsolete/surplus! unserviceable on account
of negligence, fraud or mischief on the part of employee, the same should be brought out
clearly.

15.3.2 Where the “life period™ has been prescribed on any item and the same is already over,
it should normally be taken as enough ground for declaring the item obsolete and

unserviceable. However, the condition of the item should still be thoroughly examined to see

whether the item could be put to further use.

15.3.3 In other cases, where the life period is not over or no life period has been prescribed or

stipulated, the reason for declaring the item unserviceable should be clearly recorded such as,

may be normal wear and tear, excessive use in public interest. accidental fire, flood and other

.

natural causes, damage due to insect, rats etc.

15.3.4 An item may be declared obsolete / surplus if it is no longer required by the institute.

o

Reasons for the same should be recorded.

g |

¥

15.3.5 In case of loss due to negligence fraud or mischief on the part of any employee

1

responsibility should be fixed.
15.3.6 Authority competent to purchase a store shall be competent to declare the store as
obsolete / surplus /unserviceable.

15.3.7 The condemnation Committee shall submit its recommendations in the prescribed
form (i.e. FORM GFR 17) obtainable from the office after ensuring that items have become
unserviceable, obsolete due to wear and tear and is beyond economic repairs. Separate GFR-
17 form should be filled for Account -1 , Account-1I items/equipments as well as for the

value below Rs, 1,00,000/and above Rs1.00,000/respectively.

15.3.8 Afler approval of the Director on the recommendations of condemnation Committee,
Department / Section shall forward a copy of the Director’s approval to the office with copy

to CPC.

15.3.9 Actual physical disposal of items which have been written-off will be done only after

the Director has approved the recommendations of the write-off /condemnation committee.
15.3.10 Label the items/ materials for write off.
15.4 The write-off/condemnation Commiltee shall consist of :

(i) Dean/HOD -Chairperson
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(i1} One Dv. Registrar, or equivalent - Member

(iii) In-charge (SPS), or his nominee -Member
(iv) In-charge (Internal Audit) or his nominee - Member
{v) Technical expert (Group ‘A’ rank) or his equivalent -Member

15.5 General procedure for materials that have been selected for disposal or obsolete, surplus

or unserviceahle stores,
Auction Committee shall consist of

(i) DD/Nominee of DIXAny other person deputed by the Director - Chairperson

(i1} In-charge (5PS) or nominee - Member Secretary
{iii) Dy. Registrar/FO/Both or nominee -Member
{iv) One Group ‘A’ rank officer -Member

15.6 Procedurc for Auction

15.6.1 After approval of the Director on the recommendations of Condemnation Committee,
Department shall forward a copy of the Director’s approval to the Member Secretary,

Auction Committee.

15.6.2 The concerned department shall make arrangement to remove the condemned
articles/materials from the Department concerned to the place earmarked for their temporary
storage, within a week from the date of receipt of the copy of the condemnation report. Items
to be disposed of shall be under the custody of the Member Secretary, Auction Committee
until their disposal.

15.6.3 The unserviceable materials shall be disposed of at least once in a vear through

open/sealed tendering.

15.6.4 The Auction Committee shall decide the mode of auction. As far as possible, the
disposal would be through Institute tender notice/press tender notice where interested parties

would be issued tender forms to quote the rate under sealed cover.

16.6.5 The tenders should be submitted in a sealed cover superscripted “Tenders for
unserviceable materials”™, in the presence of Committee members and tenderer who may wish

to be present.

15.6.6 The tenders shall be accompanied with earnest money deposit for items/stores, by way
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of demand draft drawn in favour of the Director, PDPM IIITDM Jabalpur.

15.6.7 Tenders received without Earnest Money Deposit would be straight away get rejected,

or shall not be entertained.

15.6.8 The tender forms along with the terms and conditions may be obtained from the office

on payment of prescribed fee.

15.6.9 The party whose tender is accepted will be required to deposit the balance amount
(after adjustment of earnest money deposit) within a period of five days of the receipt of the
order/notification. 1f the amount is not deposited within the aforesaid period, the acceptance

of offer shall stand cancelled and the eamest money shall be forfeited.

15.6.10 After depositing the balance amount the party should lift the goods within a period of
seven days. If the goods are not removed within the said period. the tenderer shall have no
right or claim to the goods and whatever money has been deposited shall be deemed to have
been forfeited. The institute shall be free to dispose of the goods in any manner as it may
deem fit.

15.6.11 A sale account of auction shall be prepared (in triplicate} in the prescribed form and
shall be submitted to the Director duly signed by the Chairman/ Members Secretary of

Auction Committee.

15.6.12 The institute shall reserve the right to reject all or any tender without assigning any
reason. The decision of the Director in this behalf and all other matters relating to the

disposal shall be final and binding.

15.6.13 On receipt of the sale account the department/section/store purchase section will

write off the auctioned items from the inventory/Asset Register.

15.6.14 For item not covered by the above procedure, special permission of the Director shall

be obtained.

15.6.15 The Members Secretary Auction Committee shall arrange for the handing over of
unserviceable materials to the successful tenderer after the deposit of the auction money in

the institute.

15.6.16 It has been observed that very negligible value is quoted for items like Computers,
Printers, Typewriters and Furniture etc. It will be, therefore, appropriate, if the preference is
given to institute employees while selling off the above items after taking approval from the

Director.




15.6.17 In case of any dispute, the jurisdiction of the matter should invariably remain with the

courts situated at Jabalpur City (M.P.}

15.6.18 The tender should be complete in all respects and should be duly signed. Late and
delayed tenders due to any reason including postal delays should not be considered.
Incomplete and unsigned tenders should not be considered at all. Offers sent through

fax/email/telegram will not be accepted.

15.6.19 Cases not covered by the Purchase manual will be decided by the Director in the

interest of Institute,
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ANNEXURE-I

PDPM
Indian Institute of Information Technology, Design

and Manufacturing Jabalpur

Supplier Registration Form

Firm’s Name :

Owner’s Name :

Full Postal Address : 1.

) PIN.
-‘_
4 2”... o
]
. PIN
q
. - E-mail address :
I. - Website address :
r"" Contact Person's Name : -
._-' Contact No. : Phone No: Mobile No Fax No. City: State:
Sale Tax Registration No. : MPST/VAT No. o SRERENG]
(Enclosed Xerox copy) TIN
PAN :
{Enclosed Xerox copy)
Shop Act Registration No. :
{Enclosed Xerox Copy)
Excise Registration No. :
(Enclosed Xerox copy)
Current Bank Account No. :
Bank Name and Branch: - _(Statement of last twelve months should be

enclosed)

Manufacturer or Supplier :

{In case of supplier please enclose authorization of your Principal)

List of the organizations to whom the materials have been supplied

Ced AL LLLLLITTTLY
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Item(s) name you want to supply: (Major category)
Computer Furniture Chemical Glassware Electronic Liveries Medicines

Scientific Equip. Stationery etc.

Signature with Seal

Note: Supplier must print CST/MPST/TIN No. on their Letter Head/Bill/Quotations
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Indian Institute of Information Technology, Design

ANNEXURE-IIT

and Manufacturing Jabalpur

Renewal Registration Form

Firm'’s Name :

Owner's Mame :

Full Postal Address : 1.

E-mail address :

PIN

Website address

Contact Person’s Name :

Conlact No. : Phone Mo:
Fax No.

TIN No.

PAN

(Enclosed Xerox copy)

Shop Act Registration
No.

(Enclosed Xerox Copy)

Current Bank Account

MNo.

Manufacturer or Supplier :

Mobhile No

City: State:

(In case of supplier please enclose authorization of your Principal)

List of the organizations to which the materials have been supplied

Item(s) name you want to supply: (Major category)

Computer Furniture Chemical Glassware Electronic Liveries Medicines




Scientific Equip. Stationery ele.

Signature with Seal

Note: Supplier must print CST/MPST/TIN No. on their Letter Head/Bill/Quotations




ANNEXURE-III

PDPM
Indian Institute of Information Technology, Design

and Manufacturing Jabalpur

PROPRIETARY CERTIFICATE FORM

I hereby certify to the best of my knowledge and belief that the item(s) indented is are
PrOPHELAry OF M/§ = cmmmmm oo oo oot e

wemmmmmmmmmmnmmnn- and price quoted appears to be reasonable. And the requirement of the

department will not be met by any substitute due to the following reasons:

| e e i i 2 5 i R R i 2 = R e m

(R

Indenter
Purchase Committee Members
1. Name: Sign:
Designation:
2. Name: Sign:
Designation:
3. Name: Sign:

Designation:




