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Preamble

Discipline is an important aspect in every walk of life. Discipline in a student’s life leads to better
academic performance and personal development. It also helps them to live in a stress-
free environment and cordially with others. The institute follows a set of guidelines and procedure
for maintaining discipline among the students, and has entrusted Student Advisory Committee of
the Senate (SACS) for the same.

The Student Advisory Committee of the Senate (SACS) is a standing committee of the Senate. The
primary role of this committee is to ensure a fair & respectful environment for every student on the
campus. It is expected that the students shall observe proper civic sense during their stay on the
campus. The SACS committee performs important roles in giving advice to the students. The
advice given to the student(s} helps in introspection because of their violation of civic sense
regarding their action in the alleged incident. Advice is given so as to refrain other students from
indulging in such or similar incidents (s)/actions (s).

This manual provides rules, guidelines, and procedures to the committee to achieve its objectives of
maintaining disciplined, courteous, and culturally rich campus life that helps the students to become
responsible citizens alongside their academic achievements,

1. GROUNDS FOR ADVICE

1.1 Indiscipline and dishonesty in academic matters

1.1.1 Computer Centre and other Laboratories of the Institute shall formulate rules
and regulations for its users and shall display them. Such rules may also be amended
from time to time. Violation of such rules and regulations shall be considered an act
of indiscipline.

1.1.2 The Library of the Institute shall formulate rules and regulations for its users
and shall display them. Such rules may also be amended from time to time. Violation
of such rules and regulations shall be considered as an act of indiscipline.

1.1.3 In case of a complaint lodged to SACS regarding indiscipline during the conduct
of an examination, SACS shall have no discretion. Such cases will be governed by the
academic manual.

1.1.4 All cases of academic dishonesty, for example, plagiarism etc., shall be
governed by the academic manual.

1.1.5 In case of academic suspension for 3 weeks or more academic guidelines
should be followed.

1.2 Indiscipline and dishonesty in non-academic matters
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The indiscipline and dishonesty in non-academic matters will be considered based on the
action, involvement, support, or promotion of any of the activities mentioned below. These
are for reference purposes, and any other act not mentioned below that involves damages
to the reputation of the institution, violation of any rules/laws applicable to Indian citizens,
damage to any property of the institution, or to any stakeholder.

1.2.1 Ragging:
Any action:

a) Which constitutes violation of guidelines of UGC/Govt. of India as revised
from time to time are mandatorily applicable

b) Which raises fear or apprehension thereof in a fresher or a junior student,
and,

c) asking a fresher or a junior student to do any act or perform something
which she/he will not do in the ordinary course, and which has the effect of
causing or generating a sense of shame or embarrassment so as to adversely
affect her/his physique or psyche,

d) asking a fresher or a junior student to do any act or perform against his/her

’-VQ&QM ~frae—wilh shall be considered by the institute as an act of ragging and
therefore treated as an act of gross indiscipline by the Students advisory
committee of the Senate (SACS).

If the individuals involved in ragging are not clearly identified by the available prima
facie evidence, collective punishment could be restored to act as a deterrent.

1.2.2  Objectionable behaviour with other members of the campus community:

a) Harassment of a student or the Institute staff or anyone within the Institute
premises on the basis of caste, sex, religion, etc.

b) Disorderly conduct, whether by words spoken or written, or by an act, with
the effect of teasing, treating, or handling with rudeness any other campus
resident,

¢) Indulging in rowdy activities which cause or are likely to cause annoyance,
hardship, or psychological harm to campus residents,

d) Threatening with the intent to place the person in reasonable fear for his/her
safety or for the safety of his/her family shall be considered as acts of gross
indiscipline by SACS.

e) Inany circumstances, students should desist from the use of physical violence.

1.2.3 Unauthorized improper/conduct in the campus:
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Forgery, alteration, or misuse of any Institute document, record, key, electronic
device, etc.

theft of, conversion of, destruction of, or damage to any property of the Institute,
providing false information in a deliberate, systematic, and planned manner with
the purpose of misguiding Institute authorities and personnel shall be considered
as acts of indiscipline by SACS.

Videography (with respect to violation of privacy of any individual)

Wearing indecent clothes,

Indecent behaviour with any members of the campus community, etc.

1.2.4 Unauthorized conduct in halls of residence:

1.2.5

a)

b)
c)

d)

O% qﬁy/ | M[ \ \/_/

Disrespecting the circulars of wardens and other Institute authorities regarding hall
regulations,

disrespecting the rights, privileges, and sensibilities of other hall residents,
inducement of other students, including self-consumption of alcohol and other
drugs in the Hall, ’

organizing unlawful activities and meetings,

screening of unlawful films,

keeping unauthorized guests/Student in the rooms and

damaging Hall property shall be considered a serious offences either by students
advisory committee of the hall of residence (SACHR) or SACS for appropriate
advice.

Indiscipline in gymkhana, its various activities/events and other

organizational matters:

Disrespect to student bodies such as the students senate, coordination
committees, etc.,

misconduct in various clubs and general events,

misbehavior with participants coming from other colleges in events organized

by the gymkhana or its clubs,
damage to gymkhana equipment and facilities shall be considered as serious

offences by SACS.

Page: 3/11
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1.2.6 Participation in events that cause disturbance of peace in the campus:

Students should try to settle down issues through discussion and through meetings
with the authorities. Demonstration, if any, should be peaceful and should not
cause:

a) disturbance of peace,
b) violence,
c) disturbance of academic activities.

Violation will be considered as act of gross indiscipline by SACS.

1.2.7 Liquor/tobacco/narcotics, etc.

Consumption, holding, or distribution of liquor, narcotics, tobacco, and other
banned items by the government of India within the campus premises in any form is
completely prohihited.

1.2.8 Sexual Harassment

In case of sexual harassment, six week suspension with immediate effect on first
instance. If student is found to be involved for the second time then suspension upto
six months,

1.2.9 Any other acts

Any other acts which are not mentioned above but are viewed as serious offences
by SACS or SACHRs.

2. PROCEDURES FOR ADVISING DEFAULTING STUDENTS

2.1 Committees and their purview

2.1.1 Bodies of the institute that are authorized to advise and recommend
disciplinary action(s) against defaulting student(s) shall be (i) the students advisory
committee of the senate (SACS) and (ii) the students advisory committee of the hall
of residence (SACHR) for each hall of residence of students.

2.1.2 While SACS shall be responsible for considering cases of indiscipline among
students pertaining to (i) their overall and general activities, (ii) hostel level issues
involving more than one hall of residence, and (iii) major issues of indiscipline
pertaining to a given hall of residence.

2.1.3 SACHRS shall be responsible for considering cases of minor indiscipline
pertaining to their own hall of residence. Thus, SACHRS shall be more or less, act as
sub-committee of the SACS.

2.1.4 The chairman of the senate shall constitute a committee for SAC and SACHR.
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2.1.5 Students Advisory Committee of the Senate (SACS) shall comprise of

(a) Dean of student affairs shall be the convener.

(b) Head counseling service,

(c) Two wardens,

(d) A faculty member who is not a warden of any hall of residence,
(e) One nominees of the students' senate,

(f) UG Coordinator of the counseling service,

(g) PG Coordinator of the counseling service.

2.1.6 SACHR for each Hall of Residence shall comprise

(a) Warden in charge of the concerned hall of residence {Convener)
(b) All wardens of the concerned hall of residence.
(c) Chief Warden

(d) A student nominee of the counseling service who shall be a resident of the
concerned hall of residence.

2.2 Filing and Admitting a Complaint

2.2.1 When an act of indiscipline is committed by a student or a group of students,
any member of the faculty, staff, or student body may file a written complaint with
the convener of SACS or the convener of SACHR of the concerned hall of residence,
as the case may be, within a reasonable time, stating the nature and circumstances
of the alleged act of indiscipline

2.2.2 Convenor, SACS or the convenor, SACHR may also take suo motu cognizance of
an act of indiscipline.

2.2.3 After a complaint has been received, the convener, SACS or the convener,
SACHR, as the case may be, shall make the preliminary examination of the case by
collecting as many prima facie details of the case as possible and shall convene the
meeting of the concerned advisory body within 7 days of the filing of the
complaint.

2.2.4 Any institute faculty/administrative staff members may also forward or report
an incident to the SACS/SACHR.

2.3 Procedures adopted by SACS/SACHR after admitting a complaint

2.3.1 All efforts shall be made to hear the witnesses of the case/complaint directly
before the committee for the purpose of verifying the details of the incident.

2.3.2 If so required, the committee may also solicit help from professional experts
for determining the veracity of facts brought to its notice.
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2.3.3 Student(s) against whom the complaint has been lodged shall be given a fair
chance to defend their case before the committee by giving them an advance notice,
and if the need be, to present evidence and witnesses in their defense.

2.3.4 During the course of hearing, i.e., till it is completed, members of the
committee may ask questions at any point, seek additional materials or testimony,
visit any relevant location, recall or review evidence or testimony provided earlier,
and in general seek to obtain information relevant to the case from any source.

2.3.5During the course of investigation and hearing of the complaint, the
committee and its members shall be required to maintain utmost confidentiality
about the deliberations made in its meetings.

3. ADVICE: ITS NATURE AND MODES

3.1 Method of arriving at the recommendation

3.1.1 Considering seriousness of the violation committed by the student(s), the SACS
or the SACHR, after completing the enquiry of the case, shall recommend the
appropriate advice for the student (s) concerned for its implementation.

3.1.2 At least 2/3rd of the members of the committee shall be required to be
present at the meeting of the committee in which the final view of the incident is to
be taken. At least one student member (or his/her nominee) should be present.

3.1.3 Ali efforts shall be made by the convener of the committee to reach a
consensus regarding the nature of advice to be given to the concerned student(s).
However, if the same is not possible, the decision shall be taken by the simple
majority of those who are present in the meeting, and only in case of a tie, the
convenor shall cast his vote.

3.1.4 At the completion of the hearing, the convener shall make summary remarks
and shall circulate minutes to every member of the committee except student
members. The student members will only be shown the final minutes in the
presence of the convenor.

3.1.5If there is a split in the opinion regarding the nature of advice to be given to
the concerned student(s), every member shall be entitled to give a note of dissent in
writing. A note of dissent, if given, shall be required to be annexed to the
recommendations made by the committee.

3.2 Possible Modes of Advice by SACS

3.2.1 The SACS shall give specific thoughts to consider the following aspects
pertaining to the advice to be given to the concerned student(s):

X
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(a) The advice given to the student(s) helps in an introspection by her/him/them
regarding her/his/their action in the alleged incident,

(b)The effect of the action taken by the Institute on other students and it should
force them to refrain themselves from indulging in such or similar incidents/actions?

3.2.2 Recommendation

As a recommendation regarding a given case, the SACS may advise the following or
any other, or a combination thereof:

3.2.2.1 Warning

Warning, the mildest form of the advice, shall be a formal admonition issued in
writing to the concerned student(s) with the expectation that the concerned
student(s) shall be able to refrain themselves from any future violation.

3.2.2.2 Incorrect Information

Suppression of facts or misleading information during investigation will lead to a
doubling of the punishment.

3.2.2.3 Community Service

The institute authority will decide on community service for students involved in
incidents of a minor and common nature, where a student may not fully understand
the impact of their actions on other students or the system. in such cases, the
student may be advised to undergo community service for a specified duration.

This recommendation should be designed in a way that encourages the student to
reflect on their behaviour, with the objective of refraining from such objectionable
actions in the future

3.2.2.4 Restitution

For furniture etc. of Institute or the Hall of Residence, a student should be asked to
pay up to four times the charge towards restitution. In such a case, the committee
shall also fix a time limit (not more than 15 days) within which the amount is to be
paid by the defaulting student(s). If specific person(s) is/are not identified, then a
fine will be imposed collectively on all residents of the respective block/entire
hostel. In case of furniture, it shall be the best quality available in the market
(Godrej, etc.) with no depreciation taken into account. If a student fails to pay within
the specified time, they will not be allowed accommodation in the hostel after that
period.

3.2.2.5 Drug/ Alcohol/ Tobacco within institute premises.

a. For consumption, possession, and delivery of alcoholic drinks: up to six weeks
suspension with immediate effect (first time).If the student is found involved for the
second time, in similar case, then minimum six month su5pen/sidn.
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b. For consumption, possession, and delivery of any of the prohibited drugs as per
the Anti-Drug policy of the Government of India: six months suspension with
immediate effect and termination from the institute, if found a second time.

¢. For consumption, possession, and delivery of a tobacco item: Rupees five
thousand for the first time use and 21-day suspension, if found a second
time.

3.2.2.6 Physical Violence

Any student or group of students indulging in physical violence with any member of
the campus community shall be immediately placed under suspension for the
existing/current semester. If the incident is repeated, then the academic program
will be terminated.

3.2.2.7 Self-harm

Any student with suicidal tendency shall be referred to institute psychological
counselor and decision of the said counselor will be final and binding on the student.
For such students, the institute will not be responsible, and he/she will not be
allowed to reside within the campus, Parents/guardians will have to make
appropriate arrangements for their ward for the normal academic program.

3.2.2.8. Social Media:

a. No.spreading of information related to the institute/ hostel in any form on social
media without permission from the competent authority. In case of any violation,
15-day suspension with a fine of Rs. 5,000/- with immediate effect and up to six
months suspension, if found a second time.

b. Students should use polite language in their emails while communicating with the
institute authorities and with all members of the institute community. They should
not send anonymous email/malicious/instigating email, or attempt to defame any
individual or group through email. In case of any violation, a 15-day suspension with
a fine of Rs. 5,000/- with immediate effect and up to six months suspension, if found
a second time.

3.2.2.9 Fine

The SACS/SACHR may advise the imposition of a non-refundable fine of an
appropriate amount. In such a case, the Committee shall also fix a time limit (not
more than 15 days) within which the amount is to be paid by the defaulting
student(s).

3.2 2.10 Disciplinary Probation (DP)

Disciplinary Probation (DP) shall be a status imposed on student(s) for a specified
period of time during which they shall be required to demonstrate conduct
conforming to the institute norms and value system.

9); . I'.Page: 8/11
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Conditions restricting privileges or eligibility for participating in otherwise normal
student activities, such as contesting an election for a post of student’s gymkhana or
hall of residence, holding the coordinatorship of a club, membership of a committee
of the Institute, etc, may also be imposed during the period of the disciplinary
probation (DP). In case the concerned student is holding an elected or nominated
post and is placed on disciplinary probation, she/he will be considered as deemed
resignation from the post immediately.

Misconduct during the probationary period or violation of any conditions of the
probation may result in further disciplinary action. During the period of
investigation, a student shall be under DP by default.

3.2.2.11 Debarring from the students placement cell of the Institute

The SACS may advise the non-registration of a defaulting student from the students’
placement cell of the Institute. He/she shall not be given an internship/placement in
the institute.

3.2.2.12 Suspension from the programme

The SACS may advise the suspension of the student for the specified period of time.
The specified period of time shall be the remaining duration of the semester in
which the advice is given and may include subsequent semester(s).

The student(s) put on suspension shall be required to vacate the hall and the
institute premises within 12 hours. She/he shall also be debarred from using the
Institute facilities such as the

Library, Computer Center, laboratories, etc. during the period of her/his suspension.

For the semester in which the student's status has been suspended the fee paid by
him/her will not be refunded/adjusted.

3.2.2.13 Withholding of degree

The SACS may advise withholding of the degree of a defaulting student for a
specified period of time. No provisional certificate, stating that all academic
requirements of the programme have been completed by the student, shall be
issued to the concerned student(s) during such a period.

3.2.2.14 Expulsion

The SACS may advise the permanent termination of student status from the
Institute.

3.3 Possible Modes of Advice by SACHRs

Modes of advice by SACHRs shall be /

o) P A v
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(i) Warning [Section 3.2.2.1],
(ii) Community Service [Section 3.2.2.3],
(iii) Restitution [Section 3.2.2.4] and

(iv) Fines [Section 3.2.2.9]
4 IMPLEMENTATIONS OF ADVICE

4.1 Advice given by SACHRs

4.1.1 Convener of SACHR shall submit its committee’s recommendation for
approval, along with the note of dissent, if any, to the Convener SACS, who will send
them to the chairman of the senate for approval.

4.1.2 If the chairman of the senate or the convener SACS is of the opinion that all the
facts relating to a complaint have not been fully taken into account, they shail have
the right to send the recommendations back for reconsideration to the convener
SACHR of the concerned hall of residence. In such a case, the convener SACHR will
reconvene the meeting.

The SACHR shall review the case in light of fresh evidence provided and may make
fresh recommendations.

4.1.3 Till the recommendations of the SACHR are approved, all members of the
committee shall maintain utmost confidentiality regarding the recommendations
made.

4.1.4 After recommendations on a given case are approved, convener SACHR shall
call the concerned student(s) within ten days after the approval has been received
and advise them on their future course of action. In case, the student is not available
in the campus}, a letter/order informing about the recommendations/future course
of action shall also be issued to the student and his parents.

4.2 Advice Given by SACS

4.2.1 Convener of SACS shall submit its committee’s recommendation for approval,
along with the note of dissent, if any, to the chairman of the senate for approval.

4.2.2 If the chairman of the senate is of the opinion that all the facts relating to a
complaint have not been fully taken into account, she/he shall have the right to send
the recommendations back for reconsideration to the convener SACS. In such a case,
the convener SACS shall reconvene the meeting. The SACS shall review the case in
light of fresh evidence provided and may make fresh recommendations for
approval.
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4.2.3 Till the recommendations of the SACS are approved by the chairman of the
senate, all members of the committee shall maintain utmost confidentiality
regarding the recommendations made.

4.2.4 After recommendations on a given case are approved, convener SACS shall call
the concerned student(s) within ten days after the approval has been received and
advise them on their future course of action.

5 APPEALING AGAINST THE ADVICE
5.1 Student(s) shall have the right to appeal against the advice.

5.2 All appeals for reconsideration of the case shall be addressed to the chairman of
the senate. The appeal may be for reconsidering the entire advice or for reducing
the punishment envisaged in the advice.

5.3 The chairman of the senate, after examining the appeal, shall have the right to
dispose of it or mark the same to the convener SACS or the convener SACHR for
reconsidering the advice along with his/her comments/observations. The entire case
may be reopened if a new set of evidence pertaining to the case is presented with
the appeal.

5.4 The mere fact that an appeal has been filed against the advice shall not be the
reason to withhold the implementation of the advice.

6 GENERAL ISSUES

6.1 The senate or the chairman of the senate may constitute a separate committee
to look into a specific incident causing concern in the Institute. In such a case, the
matter shall not be referred to SACS; recommendations shall be made directly to the
chairman of the senate.

6.2 Provisions of this manual may be amended, changed, added at any time by the
senate

6.3 Student given a semester drop as punishment will not be allowed the privilege of
completing their courses of that semester (or any other course dropped in lieu of
that semester courses) during the summer semester. However, any other backlog
course or improvement course from other semesters may be allowed by the Dean
(Academic), as per the academic rules of summer semester.

6.4 Student given a drop of x days as punishment will be considered as his absence
from classes/academic program and guidelines of academic manual will be fully
applicable.
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